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I. LINH VUC HOA GIAI

1. Thi tuc bau hoa giai vién

a) Trinh tu thuc hién:

* Chuén bi bau hoa giai vién:

- Trong thoi han 20 ngay, trudc ngay du kién bau hoa giai vién, Truong ban cong tac
Mat tran chu tri, phdi hop voi truong thon, t6 truong t6 dan phd, dai dién cac to chirc thanh
vién ciia Mat tran du klen nhirg ngudi duoc bau lam hoa giai vién; théng nhat thoi gian
bau hoa giai vién; quyét dinh hinh thirc bau hoa giai vién; quyét dinh danh sach To bau hoa

giai vién do Truong ban cong tac Mat tran lam t6 trudng, truong thon, t6 truong to dan phd
1am pho t6 truong, mot sd trudng cac chi, t6, hoi cia thon, td dan phd 1a thanh vién.

T6 bau hoa giai vién lap danh sach nhitng nguoi du kién bau lam hoa giai vién (sau
da}y goi tat 1a danh sach bau hoa giai Vién‘) sau khi da trao do61, dong vién va nhan duoc su
dong ¥ cia nhitng nguoi dugce gidi thi¢u bau lam hoa gidi vién.

Truong hop thanh 1ap T6 hoa giai 'mdi, danh sach b?u,l hoa giai vién it nhat bang véi sb
lugng hoa giai vién da dugc Chu tich Uy ban nhan dan cap xa quyét dinh, trong d6 c6 hoa
giai vién ntr. Doi vo1 vung c6 nhiéu dong bao dan toc thi€u so, danh sach bau hoa giai vién
phai c¢6 nguoi dan tdc thiéu so;

- Danh sach bau hoa giai vién dugc thong bao cong khai tai thon, t6 dan phd trong thoi
han 07 ngay, trudc ngay bau hoa giai vién. Truong hop c6 y kién phan anh vé danh sach bau
hoa gidi vién, thi Truong ban cong tac Mat tran xem xé&t, giai quyeét.

* T chirc bau hoa giai vién:

- Viéc bau hoa giai vién bang hinh thirc biéu quyét cong khai hodc bo phiéu kin tai
cudc hop dugc tién hanh khi c6 trén 50% dai dién cac hd gia dinh trong thon, t6 dan pho tréd
l1én tham du va thuc hién nhu sau:

Pai dién T6 bau hoa giai vién gi6i thiéu danh sach T6 bau hoa giai vién; tiéu chuan cia
hoa gidi vién; danh sach bau hoa giai vién; thong nhat hinh thirc bau hoa giai vién tai cudc
hop.

Truong hop bau hoa giai vién bang hinh thtrc bleu quyet cong khai, To bau hoa giai
vién tryc tiép dém sb nguoi biéu quyét va 1ap bién ban vé két qua biéu quyét (Mau sb 01 tai
Phu luc ban hanh kem theo Nghi q}lyet lién tich sb 01/2014/NQLT-CP- -UBTUMTTQVN
ngay 18/11/2014 cua Chinh phu va Uy ban Trung wong Mat tran T6 quoc Viét Nam hudng
dan phoi hop thuc hién mot s6 quy dinh cta phap luat vé hoa gidi ¢ co so - sau day goi tat 1a
Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

Truong hop bau hoa giai vién bang hinh thitrc bo phiéu kin, T6 bau hoa giai vién lam
nhiém vu phat phleu pho bién quy ché bo phleu thu nhan phiéu va kiém phleu ngay sau khi
két thiic viéc bo phiéu vai sy c6 mat chimg kién cuia it nhat 01 dai dién ho gia dinh khong c6
thanh vién trong danh sach bau hoa giai vién; 1ap bién ban kiém phleu (Mau s6 02 tai Phu
luc ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN);

- Viéc bau hoa giai vién bang hinh thirc phat phiéu ldy y kién cac ho gia dinh trong
thon, T6 dan pho dugc thyc hi¢n nhu sau:

T6 bau hoa gidi vién phat phiéu bau dén céac hod gia dinh, thu nhan lai phiéu bau va
kiém phi€u v6i sy ¢c6 mat chung kién cia it nhat 01 dai dién ho gia dinh khong c6 thanh
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vién trong danh sach bﬁu, hoa giai vién, 1ap bién ban kiém phiéu (MAu sb 03 tai Phu luc ban
hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

+ Pé nghi va xem xét, quyét dinh cong nhan hoa giai vién:

- Truong hop két qua bau hoa giai vién dap Gmg yéu cau quy dinh tai Diém a, Diém b
Khoan 3 Piéu 8 cua Luat hoa gial ¢ co sO, Truong ban cong tdc Mdt tran 1ap danh sach
nguoi dugc dé nghi cong nhén la hoa giai vién (MAu s6 06 tai Phy luc ban hanh kém theo
Nghi quyét lién tich s6 01/2014/NQLT-CP- -UBTUMTTQVN) kém theo bién ban kiém
phleu hodc bién ban vé két qua biéu quyét bau hoa giai vién giri Chu tich Uy ban nhan dan
cap xd. Trong thdi han 05 ngay lam viéc, ké tir ngay nhan dugc danh sach nguoi dugce deé
nghi c6ng nhan hoa giai vién, Chu tich Uy ban nhan dan cip xi xem xét, quyét dinh;

- Truong hop sO nguoi dugce de nghi cong nhan la hoa giai vién lay theo két qua bo
phleu tr cao xudng thap nhiéu hon sb luong hoa giai vién duge Chu tich Uy ban nhan dan
cap xa quyét dinh thi Truong ban cong tac Mat tran 1ap danh sach nhimg nguoi dugce dé
nghi cong nhan, trong d6 bao gom nhitng ngudi c6 sd phiéu bang nhau giri Chi tich Uy ban
nhan dan cap xa xem xét, quyét dinh;

- Viéc bau lai hoa giai vién dugc thuc hién trong trudng hop két qua bau khong co
ngudi nao dat trén 50% dai dién ho gia dinh trong thén, to dan phd ddng y. Viéc bau bd
sung hoa giai vién dugc thuc hién trong trudng hop két qua bau khong di s6 lugng hoa giai
vién dé thanh 1ap T hoa giai theo quyét dinh ctia Chu tich Uy ban nhan dan cip xa;

- Truong hop t6 hoa giai d3 dugc thanh 1ap du sé lugng hoa giai vién theo quyét dinh
ctia Chu tich Uy ban nhan déan cap x4, nhung chua c6 hoa giai vién nit hodc hoa giai vién la
ngudi dan toc thiéu sd theo quy dinh tai Khoan 1 Piéu 12 cta Luat hoa giai ¢ co so, thi
Trudng ban cong tac Mt tran 1am vin ban bao cdo Chii tich Uy ban nhan dan cap xa. Trong
thoi han 05 ngdy 1am viéc, ké tir ngay nhén duoc bao cao cua Truong ban cong tac Mat tran,
Chu tich Uy ban nhan dan cip xa xem Xet, quyét dinh viéc bau bo sung hoa giai vién nit
hodc hoa giai vién 12 ngudi dan tdc thiéu sd;

- Néu viéc bau lai hodc bau bd sung hoa giai vién khong dat két qua, thi Truéng ban
cong tac Mdt tran lam van ban bao cdo Chu tich Uy ban nhan dan cap xa. Trong thoi han 05
ngay lam viéc, ké tr ngay nhan duogc bdo cdo cua Trudng ban cong tac Mit tran, can clr vao
yéu cau thyc tién, Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh s6 lugng, thanh
phan t6 hoa giai.

b) Cach thirc thyc hién: Viéc bau hoa giai vién dugc tién hanh bang mot trong cac hinh
thirc sau day:

- Biéu quyét cong khai hodc bo phiéu kin tai cudc hop dai dién cac ho gia dinh;

- Phét phiéu lay y kién cac ho gia dinh.

¢) Thanh phan, s6 luong hd so:

* Thanh phan ho so:

- Danh sach nguoi duoc dé nghi cong nhan 14 hoa giai vién.

- Bién ban kiém phiéu hoic bién ban vé két qua biéu quyét bau hoa giai vién.

*SH lugng ho so: 01 b hd so.

d) Thoi han giai quyét hd so: Trong thoi han 05 ngay lam viée, ké tir ngdy nhan du hd
so theo quy dinh.



d) DPéi tuong thuc hi¢n thu tuc hanh chinh: Trudéng ban Cong tac Mat tran chu tri phéi
hop voi trudng thon, to trudng to dan phd, dai dién cac to chirc thanh vién cua Mat tran tai
thon, t6 dan pho, dai dién ho gia dinh trong thon, t6 dan pho.

- Co quan c6 thdm quyén quyét dinh: Uy ban nhan dan cap xi.

- Co quan hoic nguoi c6 thim quyén dugc ty quyén hodc phan cip thuc hién: Khong.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan cip xA.

g) Tén mau don, mau to khai:

- MAu s6 01 tai Phu luc ban hz‘mh kém theo Nghi quyét lién tich 36701/20}4/NQLT-CP-
UBTUMTTQVN trong trudng hop bau hoa giai vién bang hinh thirc bi€u quyét cong khai.

- MAu s6 02 tai Phy lyc ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-
UBTUMTTQVN trong truong hop bau hoa giai vién bang hinh thirc bo phiéu kin.

- Mau s6 03 tai Phu luc ban hanh kém theo Nghi quyet lién tich sb 01/2014/NQLT-CP-
UBTUMTTQVN trong truong hop bau hoa giai vién bang hinh thirc phat phiéu bau dén ho
gia dinh.

- Danh sz@ch dé nghi péng nhan hoa giai vién - Mau s6 06 tai Phu luc ban hanh kém
theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN.

h) Lé phi: Khong.
i) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cong nhan hoa giai vién.
k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Nguoi dugc bau lam hoa giai vién phai 1a cong dan Viét Nam thuong tra tai co so, tu
nguyén tham gia hoat dong hoa giai va cé cac ti€u chuan sau day:

+ CG pham chat dao durc tot; c6 uy tin trong cong dong dan cu;
+ C6 kha ning thuyét phuc, van dong nhan dan; c6 hiéu biét phap lut.

- Nguoi duoc dé, nghi cong nhén la hoa giai vién phai dat trén 50% dai dién ho gia dinh
trong thon, to dan pho dong y.

1) Cén ctr phép 1y cta thu tuc hanh chinh:
- Luat hoa giai & co sé nam 2013;

- Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 vé
Hudng dan phoi hop thuc hién mot s6 quy dinh cua phéap luat ve hoa giai ¢ co sé



MAiu s6 01

X4&, phuong, thi trin: CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

BIEN BAN
VE KET QUA BIEU QUYET BAU HOA GIAI VIEN TAI CUQC HOP BAI DIEN CAC
HO GIA PINH
Hom nay, vao.......... gio............ , NEAY........ thang......... nam......
;S R
Thon/té dan phé; ..................................................................... td chire cudc hop

dai dién cac ho gia dinh bau hoa gidi vién bang hinh thirc biéu quyét cong khai.

T6 bau hoa giai vién gom céc thanh vién sau day:

(O] To T (=1 ST - T6 Trudng

(O] To T (=1 ) SRR - Pho t0 trudng

(O] To T (=) R -Thanh vién

ONG (BA):...ceoceeeeeeeee e -Thanh vién

O] To (=) TR -Thanh vién
ONG (BA):...ceoeeeeeeeeeeee e -Thanh vién

ONG (BA):...ceoeeeeeeeeeee et -Thanh vién

S6 lugng dai dién ho gia dinh tham du cudc hop: ....ooeeveiiiiii,

Két qua biéu quyét:



Stt

Ho va tén

S6 ngwb’j biéu
quyét dong y

Ty 1€ % dai dién h§ gia dinh
trong thon, to din pho dong y

Cudc hop két thac vao

Bién ban nay duoc doc cong khai tai cude hop.

PAI DIEN HO GIA PINH
CHUNG KIEN
(Ky va ghi ro ho tén)

TM. TO BAU HOA GIAI VIEN

TO TRUONG

(Ky va ghi ro ho tén)




MAiu s6 02

Xa, phuong, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

BIEN BAN
KIEM PHIEU BAU HOA GIAI VIEN TAI CUOC HOP BAI DIEN CAC HO GIA PINH

Hom nay, vao.......... gio........... , NEAy........ thang......... nam......

Thén/to dan phé; I e serenne RPN chitc cudc hop dai
dién cac ho gia dinh bau hoa giai vién bang hinh thic biéu quyét cong khai.

T6 bau hoa gidi vién gom cac thanh vién sau day:

(O To T (=1 ) ST - T6 Trudng

(O To (=1 SRR - Pho t0 trudng
ONG (BA):...oeoceceeeeeee e -Thanh vién
(O] To T (=) R -Thanh vién
ONG (BA):...ceceeeceeeeeee e -Thanh vién
ONG (BA):...oeoceceeeeeee e -Thanh vién
(O] To N (=) TR -Thanh vién

da tién hanh kiém phiéu bau hoa giai vién véi su cd mat chung kién cua dai dién ho gia dinh
khong c6 thanh vién trong danh sach bau lam hoa gidi vién la Ong
bA)eii ,diachii..coooiiiiii,

Téng sb dai dién ho gia dinh trong thon, t6 dan pho: ........oeveevveeeeeeeeeceene..
S6 lugng dai dién h gia dinh tham du cudc hop: ....oovevveiieeeeee,

Két qua kiém phi€u bau hoa giai vién nhu sau:
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- Tong s6 phiéu phat ra:

- Tong so phi€u thu vé:

- S6 phiéu hop 16:

- S6 phiéu khong hop 18:

- Két qua kiém phiéu:

Stt

Ho va tén

S6 lwong phiéu bau

Ty 1€ % dai dién ho gia dinh
trong thon, t6 dan pho dong y

Cudc hop két thac vao

Bién ban nay duoc doc cong khai tai cude hop.

DPAIDIEN HQ GIA PINH
CHUNG KIEN

(Ky va ghi ro ho tén)
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TM. TO BAU HOA GIAI VIEN

TO TRUONG
(Ky va ghi ro ho tén)




Mau s6 06

X4, phuong, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

., ngay ... thang ... nam

DANH SACH
Pé nghi cong nhan hoa giii vién
Kinh giri: Chu tich Uy ban nhan dan xa/phudng/thi tran

tén sau day:

Sttt [Ho va tén IDia chi Ty 1€ % dai dién h¢ gia dinh trong
thon, to dan pho dong y

TRUONG BAN CONG TAC MAT
TRAN
(Ky va ghi ro ho tén)
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2. Thii tuc biu to trwéng té hoa giai

a) Trinh tu thuc hién:
+ Tb chirc cude hop bau t6 trudng td hoa giai:

Cudc hop bau t6 truong t6 hoa giai do Trudng ban cong tic Mat tran chu tri va duoc
thuc hién nhu sau:

- Hoa giai vién tham du cudc hop thdng nhat danh sach nhitng ngudi duoc gidi thiéu
bau lam t6 trudng t6 hoa giai, lya chon hinh thirc bau, thong nhat danh sach T6 kiém phicu
trong truong hgp bau bang hinh thirc bo phicu kin;

- Trudng hop bau t6 truong t6 hoa giai bang hinh thirc bleu quyet cong khai thi Truong
ban cong tic Mit tran dém sb ngudi biéu quyét, lap bién ban vé két qua biéu quyét (Mau sd
04 tai Phu luc ban hanh kém theo Nghi quyet lién tich s6 01/2014/NQLT-CP-
UBTUMTTQVN);

- Truong hop bau t6 truong t6 hoa giai béng hinh thtrc bé phiéu kin thi Té kiém phiéu
lam nhiém vu phat phleu phé bién quy ché bo phiéu, thu nhan phiéu va tién hanh klem
phiéu tai noi bo phiéu ngay sau khi két thuc viéc bo phleu 1ap bién ban kiém phiéu (Mau sd
05 tai Phu luc ban hanh kém theo Nghi quyét lién tich sé 01/2014/NQLT-CP-
UBTUMTTQVN).

+ P& nghi va xem xét, cong nhan to truong t6 hoa giai:

Nguoi duge dé nghi cong nhan la t6 truong t6 hoa giai phai dat trén 50% s6 hoa giai
vién cua t6 hoa gidi dong y va 1a nguoi cé so phiéu bau cao nhat.

Trong thdi han 05 ngdy, ké tir ngdy t6 chtrc cudc hop bau to truong to hoa giai, Trudng
ban cong tac Mat tran lam van ban dé nghi cong nhan t6 truong t6 hoa giai (Mau s6 07 tai
Phu luc ban hanh kem theo Nghi quyét lién tich sO 01/2014/NQLT- CP-UBTUMTTQVN)
kém theo bién ban kiém phiéu hodc bién ban vé két qua biéu quyét vé viéc bau to truong to
hoa giai, gui Chu tich Uy ban nhén dan gap xd. Trong thot han 05 ngay lam viéc, ké tur ngay
nhén dugc van ban dé nghi cong nhan t6 trudng t6 hoa giai, Chu tich Uy ban nhan dan cap
xa xem xét, quyét dinh.

b) Cach thtrc thuc hién: Viéc bau to trudng to hoa giai dugc tién hanh bang hinh thirc
bo phiéu kin hodc biéu quyét cong khai.

¢) Thanh phan, s6 luong hd so:

* Thanh phan ho so:

- Vin ban dé nghi cong nhan t6 trudng t6 hoa giai.

- Bién ban kiém phiéu hoic bién ban vé két qua biéu quyét vé viéc bau to trudng to hoa
giai.

*SH lugng ho so: 01 b hd so.

d) Thoi han giai quyét hd so: Trong thoi han 05 ngay lam viée, ké tir ngdy nhan du hd
so theo quy dinh.

d) boi tuong thuc hién tha tuc hanh chinh: Truéng ban cong tac Mat tran, hoa giai
vién cua t6 hoa giai.

e) Co quan thyc hién thu tuc hanh chinh
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- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan céap x4.
- Co quan hoic nguoi c6 thim quyén duge ty quyén hodc phan cap thuc hién: Khong.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan cip xA.

) Tén mau don, miu t& khai: Gidy dé nghi cong nhén t6 trudng t6 hoa giai - Mau sb
07 tai Phu luc ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-
UBTUMTTQVN.

h) L¢é phi: Khong.

i) Két qua thyc hién thu tuc hanh chinh: Quyét dinh cong nhén to trudng td hoa giai.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Viéc bau t6 trudng t6 hoa giai duoc thue hién trong cac trudng hop sau day:

+ Thanh 1ap t6 hoa giai moi;

+ TO truéng to hoa giai thoi lam hoa giai vién, thoi lam t0 trudng t0 hoa giai hodc
khong the ti€p tuc lam t6 trudng to hoa giai.

- Nguoi duoc dé‘ nghi cong nhan 1 t6 truong t(x)‘ hoa giai phai dat trén 50% s6 hoa giai
vién cua t6 hoa giai dong y va la ngudi c6 s6 phiéu bau cao nhat.

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat hoa giai ¢ co s¢ ndm 2013;

- Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 vé
Hudng dan phoi hop thuc hién mot s6 quy dinh cua phap luat vé hoa giai & co so.
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MAiu s6 07

Xa, phuong, thi trin: CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

., hgay ... thang ... nam

GIAY PE NGHI
Cong nhan to truéng to hoa giai
Kinh giri: Chu tich Uy ban nhan déan xa/phudng/thi trin

Can ctr két qua bau to truong to hoa giai (c6 bién ban gui kem), Ban cong tac Mat tran
thon/td dan phé..........cooeeviiiiiiei.. dé nghi Chu tich Uy ban nhan dan xa/phuong/thi
tran................. xem xét, quyét dinh cong nhan to trudng t6 hoa giai ddi véi ong (ba) cb
tén sau day:

Stt Ho va tén Pia chi Ty 1é % hoa giai vién cia to
hoa gidi dong y

TRUONG BAN CONG TAC MAT TRAN
(Ky va ghi ro ho tén)
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3. Thu tuc théi lam hoa giai vién
a) Trinh tu thuc hién:

T6 truong t6 hoa giai dé nghi Truong ban cong tac Mat tran phbi hop voi truong thon,
td truong t6 dan phd 1am vin ban dé nghi Chu tich Uy ban nhan dan cip x4 ra quyét dinh
thoi 1am hoa giai vién.

Trong thoi han 10 ngay, ké tir khi nhan dugc dé nghi cia to truong T6 hoa giai vé viéc
théi 1am hoa giai vién, Truong ban cong tac Mat tran chu tri, ph01 hop voi truong thon, t6
truong dan phd xem xét, x4c minh, lam van ban dé nghj Chu tich Uy ban nhéan dan cap xa ra
quyet dinh thoi 1am hoa giai vién (Mau s6 08 tai Phu luc ban hanh kém theo Nghi quyet lién
tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

Déi véi trudng hop thoi lam hoa giai vién theo quy dinh tai Diém b, Diém ¢ Khoan 1
Piéu 11 cta Luat hoa giai ¢ co s0, néu Truong ban cong tac Mat tran, truong thon, t6
truong t6 dan phd khong dong ¥ y voi dé nghi cua t6 truong to hoa giai hodc Truong ban cong
tac Mt trdn va truong thon, t6 truong to dan phd khong théng nhat duoc véi nhau vé de
nghi cta to trudng to hoa giai, thi Trudong ban cong tic Mit tran thong bio véi t trudng to
hoa giai, néu rd 1y do khong dong y, dong thoi bao cao Chu tich Uy ban nhan dan cép xa
xem xét, quyét dinh (Mau s6 09 tai Phy luc ban hanh kém theo Nghi quyét lién tich sé
01/2014/NQLT-CP-UBTUMTTQVN).

Truong hop thoéi lam hoa giai vién déi vé6i to trudng t6 hoa giai thi Truong ban cong
tac Mit tran phdi hop voi truong thon, t6 truong t6 dan phd 1am vin ban dé nghi Cha tich
Uy ban nhéan déan cap x4 ra quyét dinh thoi lam hoa giai vién.

Trong thdi han 05 ngay 1am viéc, ké tir ngay nhan duoc van ban dé nghi hodc bao cio
vé viéc thoi lam hoa gidi vién, Chu tich Uy ban nhan dan cip xa xem xét, quyét dinh.

b) Cach thtrc thyc hién: Khong quy dinh.

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so: Vin ban dé nghi ra quyét dinh théi lam hoa giai vién.

* S luong ho so: 01 bo hd so.

d) Thoi han giai quyét ho so: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc
van ban dé nghi hodc bao cdo vé vi¢c thoi lam hoa giai vién.

@) Béi twong thuc hién thu tuc hanh chinh: T6 trudng td hoa giai, Truong ban cong tac
Mat tran, truong thon, to truong to dan pho.

e) Co quan thyc hién thu tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xi.

- Co quan hodc nguoi c6 tham quyén dugc iy quyén hodc phan cip thuc hién: Khdng.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan cip xa.

g) Tén mau don, mau t& khai:

- Gidly d¢ nghi vé viéc thoi 1am hoa giai vién - MAu s6 08 tai Phy luc ban hanh kém
theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN.

- B4o céo vé viéc thoi lam hoa giai vién - Mau s6 09 tai Phu luc ban hanh kém theo
Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN ddi v6i truong hop thoi 1am
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hoa giai vién theo quy dinh tai Piém b, Piém ¢ Khoan 1 Diéu 11 cua Luat hoa giai ¢ co so
va néu Trudng ban cong tac Mat trén, trudng thon, t6 truong to dan phd khong dong ¥ voi
dé nghi cua t6 truong t6 hoa giai hoac Truong ban cong tac Mat tran va truong thon, t6
truong t6 dan phd khong thng nhat duge voi nhau vé dé nghi cua td trudng td hoa giai.

h) L¢ phi: Khong.

i) Két qua thuc hién thu tuc hanh chinh: Quyét dinh théi lam hoa giai vién.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Viéc thoi lam hoa giai vién dugc thyuc hién trong cac truong hop sau day:

- Theo nguyén vong ctia hoa giai vién;

- Hoa giai vién khong con dép g mot trong cac tidu chuan quy dinh tai Didu 7 cia
Luat hoa giai ¢ co sd;

- Vi pham nguyén tic t6 chtc, hoat dong hoa giai ¢ co so theo quy dinh tai Diéu 4 cua

Luat hoa giai & co s hodc khong co diéu kién tiép tuc 1am hoa giai vién do bi xir Iy vi pham
phap luat.

1) Cén ctr phép 1y cta thu tuc hanh chinh:
- Luat hoa giai & co sé nam 2013;

- Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 vé
Hudéng dan phoi hop thuc hién mot s6 quy dinh ciia phap luat vé hoa gidi & co so.
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MAiu s6 08

X4, phuong, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Thén, t& dan phé: .., NAY ... thang ... nam

GIAY PE NGHI
V& viéc thdi lam hoa giai vién
Kinh giri: Chu tich Uy ban nhan dan xa/phudng/thi tran

vé viéc thoi 1am hoa giai vién, d& nghi Chu tich Uy ban nhan dan xa/phuong/thi

EEAIL oo xem xét, quyét dinh thoi 1am hoa giai vién d6i véi
ONg (D).
La F T o] 1 R RRPTTRRPRRRRRRIN
Ly do thoi [am hoa @11 VIEN:.......ccoocuiieeiiiiieiie et
TRUONG THON TRUONG BAN CONG TAC MAT TRAN
TO TRUGNG TO DAN PHO (Ky va ghiro ho ten)

(Ky va ghi ro ho tén)
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Mau s6 09

X4, phuong, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Thén, t& dan phé: <, NEAY ... thang ... nam....

BAO CAO
Vé viéc thdi lam hoa giai vién
Kinh giri: Chu tich Uy ban nhan dan xa/phudng/thi trin

Ngay........ thang...... nam........ , tO trudng t0 hoa Giaiz.....oovveveeeeeeeeeeeenn.
dé nghi thoi 1am hoa giai vién ddi Vi ong (D3): .....coeoveveeeeeeeeeeeeeeeeeeen,
QI CReeee e ————
VOT LY 0.ttt



Pé nghi Chii tich Uy ban nhan dan xa/phudng/thi tran.............cc.cocoovveevennnee.

..................................................................................................... xem x¢ét, quyét dinh.
TRUONG THON TRUONG BAN CONG TAC MAT TRAN
TO TRUONG TO DAN PHO (K va ghi v6 ho tén)

(Ky va ghi vo ho tén)
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4. Thi tuc thanh toan thu lao cho hoa giii vién

a) Trinh tu thuc hién:

- T6 trudng t6 hoa giai 1ap hd so dé nghi thanh toan thu lao cho hoa giai vién.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da hd so hop 1€, Uy ban nhan din
cap xa xem x¢&t, quyét dinh va tra thu lao cho hoa giai vién thong qua t6 hoa giai; truong hop
quyét dinh khong thanh toan cho hoa giai vién thi phai tra 101 bang van ban va néu ro ly do.

- T6 hoa giai thuc hién tra thu lao cho hoa giai vién theo quyét dinh ctia Uy ban nhan
dan cap xa trong thoi han 03 ngay, ké tir ngay nhan duoc thu lao.

b) Cach thtrc thyce hién: Khong quy dinh.

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

Gidy dé nghi thanh toan thu lao cua hoa giai vién c6 ghi 13 ho, tén, dia chi cua hoa giai
vién; ten, dia chi to hoa giai; so tién dé nghi thanh toan; ndi dung thanh toan (c6 danh sach
cac vy, viéc trong truong hop d@ nghi thaqh todn thu lao cho nhi€u vy, vi¢c); chit ky ctuia hoa
giai vién; chir ky xac nhan cua t6 trudng td hoa giai.

Xuat trinh S6 theo ddi hoat dong hoa giai & co sd dé ddi chiéu khi can thiét.

) lugng ho so: 01 bo hd so.

d) Thoi han giai quyét hd so: Trong thoi han 08 ngay lam viée, ké tir ngdy nhan du ho
so theo quy dinh.

d) Dbi twong thuc hién thu tuc hanh chinh: Hoa giai vién.

¢) Co quan thuc hién thu tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cép x4.

- Co quan hoic nguoi c6 thim quyén duoc ty quyén hodc phan cip thuc hién: Khong.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan cip xa.

g) Tén mau don, mau t& khai: Chua quy dinh.

h) L¢ phi: Khong.

i) Két qua thuc hién thu tuc hanh chinh: Quyét dinh thanh toan thu lao cho hoa giai
vién/ hodc van ban tra 161 trong truong hop khong thanh toan.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Vu, viéc duoc tién hanh hoa giai va da két thic theo quy dinh tai Diéu 23 cta Luit
hoa gidi ¢ co sd;

- Hoa giai vién khong vi pham nghia vu quy dinh tai Diéu 10 Luat hoa giai ¢ co so.

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat hoa giai & co sé nam 2013;

- Nghi dinh s6 15/2014/ND-CP ngay 27/02/2014 Quy dinh chi tiét mot s diéu va bién
phép thi hanh Luét hoa giai ¢ co sé.
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I1. LINH VUC PHO BIEN GIAO DUC PHAP LUAT
1. Thi tuc cong nhian Tuyén truyén vién phap luat
a) Trinh tu thuc hién:

- Cian ctr vao yéu cau cong tac phd bién, gido duc phap lut va nhu cau, diéu
kién thuc té trén dia ban cip xa, Chu tich Uy ban nhan dan cap xa quyét dinh cong
nhan tuyén truyén vién phap luat, bao dam c6 di ngudn luc dé trién khai cong tac phd
bién, gido duc phap luat trén dia ban.

- Dinh ky thang 9 hang nam, cong chirc tu phap - ho tich chu tri, phbi hop voi
Trudng ban cong tac Mat tran, Truong thon, lang, ap, ban, budn, phum, soc, t6 dan
phd, khu phé, khdi phd va cong dong dan cu khac (sau ddy goi la dia ban co so) va
nguoi dung dau cac to chtrc chinh tri - x& hoi trén dia ban cap xa thong bao cong
khai tiéu chuan tuyén truyén vién phap luat quy dinh tai khoan 1 Piéu 37 Luat pho
bién, gido duc phap luat; cic quy dinh vé cong nhan tuyén truyén vién phap luat t4i

co quan, don vi va nguoi dan trén dia ban co s¢ dé tu nguyén ding ky tham gia lam
tuyén truyén vién phap luat.

- Can ctr danh sach tu nguyén dang ky tham gia lam tuyén truyén vién phap
luat tur dia ban co s, thuc trang doi ngii cong chuc cua Uy ban nhan déan cip xa va
nhu ciu xay dung d6i ngii tuyén truyen vién phap luat, cong chirc tu phéap - ho tich ra
soat, 1ap danh sach ngudi du tiéu chuan quy dinh tai khoan 1 Piéu 37 Luat pho bién,
gido duc phap luat trinh Chu tich Uy ban nhan dan cap xa xem xét, cong nhan tuyén
truyén vién phap luat.

- Trong thdi han 05 ngay lam viéc ké tir ngdy nhan duoc danh sach dé& nghi
cong nhan tuyén truyén vién phap luat caa céng chirc tu phap - ho tich, Chu tich Uy
ban nhan dan cdp xa xem xét, ra quyét dinh cong nhan tuyén truyén vién phap luat.

b) Céach thure thyc hién: Khong quy dinh.

¢) Thanh phan, s6 luong ho so: Danh sach dé nghi céng nhan tuyén truyén vién
phap luat

d) Thoi han giai quyét ho so: 05 ngay

d) Co quan thy hi¢n thu tuc hanh chinh

- Co quan c6 thim quyén quyét dinh: UBND cép xa.

- Co quan thyc hién thu tuc hanh chinh: Cong chtrc Tu phap — ho tich cap xa

e) Péi twong thyc hién thu tuc hanh chinh: Ca nhan.

g) Lé phi: Khong.

h) Két qua thyc hién thu tyc hanh chinh: Quyét dinh cong nhan Tuyén truyén

vién phap luat.
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i) Mau don, mau to khai: Khong

K) Yéu cau diéu kién thyuc hién thi tuc hanh chinh: Khéng
1) Can ctr phap 1y cua thi tuc hanh chinh:

- Luat pho bién, gido duc phap luat naim 2012;

- Nghj dinh s6 28/2013/ND-CP ngay 04 thang 4 nam 2013 caa Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat phd bién, gido duc phép luat;

- Théng tu s6 10/2016/TT-BTP ngay 22/7/2016 cia Bd Tu phap quy dinh vé
b&o cao vién phap luat, tuyén truyén vién phap luat
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2. Thii tuc cho thdi 1am tuyén truyén vién phap luit
a) Trinh tu thuc hién:

Khi tuyén truyén vién phap luat thuoc mét trong cac trudng hop quy dinh tai khoan
1 Diéu 6 Théng tu 10/2016/TT-BTP, cong chirc tu phap - ho tich trinh Chu tich Uy ban
nhan dan cp x3 xem xét, ra quyét dinh cho thoi 1am tuyén truyén vién phap luat.

Trong thoi han 03 ngay lam viée ké tir ngdy nhan dugc dé& nghi, Chu tich Uy ban
nhan dan cip x3 xem xét, quyét dinh cho thoi 1am tuyén truyén vién phap luat.

b) Cach thtrc thyc hién: Khong quy dinh.

¢) Thanh phan, s6 luong hd so: Khong quy dinh.

d) Thoi han giai quyét ho so: 03 ngay lam viéc

d) Co quan thyuc hién thu tuc hanh chinh: UBND cép Xa.

- Co quan c6 tham quyén quyét dinh: UBND cép x4

- Co quan truc tiép thyc hién tha tuc hanh chinh: Cong chirc Tu phap- HO tich
e) Péi twong thue hién tha tuc hanh chinh: C4 nhan.

g) L¢ phi: Khong.

h) Két qua thyc hién thu tyc hanh chinh: Quyét dinh cho thoi 1am Tuyén truyén vién
phap luat.

i) Mau don, mau t& khai: Khong

K) Yéu cau diéu kién thyc hién thu tuc hanh chinh:
1) Can ctr phép 1y cta thu tuc hanh chinh:

- Luat pho bién, gido duc phap luit nim 2012;

- Nghi dinh s 28/2013/ND-CP ngay 04 thang 4 nam 2013 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat phd bién, gido duc phap luat;

- Théng tu s6 10/2016/TT-BTP ngay 22/7/2016 ctia Bo Tu phap quy dinh vé bao cao
vién phap luat, tuyén truyén vién phap luat
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I11. LINH VUC HQ TICH
1. Thu tuc dang ky khai sinh
a) Trinh tu thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh nop hd so tai BO phan tiép nhan va tra két qua
thuoc Uy ban nhan dan cap xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho s0, dbi chleu thong tin
trong T khai va tinh hop 18 cua gidy t& trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu hd so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhén, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi nop hé so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong do néu r6 loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi 16 ho, chit dém, tén cta ngudi tiép nhan.

- Neu ho so sau khi da duoc hudng dan ma khong duoc bd sung day di, hoan thién
thi ngudi tiép nhan tir chdi tiép nhan ho so va 1ap vin ban tir chéi tiép nhan ho so, trong d6
ghi 10 1y do tur choi, ky, ghi 10 ho, chit dém, tén cua nguoi tlep nhan.

- B6 phan tiép nhdn va tra két qua chuyén ho so dén cong chirc tu phap — ho tich, theo
thoi gian nhu sau: Hb so tiép nhan trong budi sang thi chuyén giao trong bubi sang, hd so
tiép nhan dau gio chleu thi chuyen giao trude 15 gid va hd so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Néu thay thong tin khai sinh ddy di va phu hop, cong chirc tu phap - ho tich bao céo
Chu tich Uy ban nhan dan cép xa. Truong hop Chu tich Uy ban nhan dan cép xa dong y giai
quyét thi cong chirc tu phap - ho tich cap nhat thong tin khai sinh theo hudng dan dé 1ay S6
dinh danh c4 nhan (ddi véi cac dia phuong d3 trién khai cdp S6 dinh danh ¢4 nhan khi ding
ky khai sinh), ghi ndi dung khai sinh vao S6 va ky tén vao S6 ding ky khai sinh. Chu tich
Uy ban nhén déan cap xa ky Gidy khai sinh cap cho nguoi duoc dang ky khai sinh.

- Sau khi nhan S6 va Glay khai sinh tir cong chirc tu phap — ho tich; Bo phan tiép
nhan va tra két qua huong dan dé nguoi di ding ky khai sinh ky tén vao S6, dong thoi trao
Gidy khai sinh cip cho ngudi duoc ding ky khai sinh.

*Luuy:

+ Trudng hop ngudi yéu cau ndp glay t 13 ban sao duoc cap tir s6 goc hodc ban sao
dugc chung thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xudt trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chyp v6i1 ban chinh va ky vao ban chup xac nhan vé viée d3 dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Truong hop phap luat quy dinh xudt trinh glay td khi dang ky ho tich, nguoi tiép
nhén c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu voi thong tin trong To khai va tra
lai cho nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich np thém ban sao glay
to' do. Nguoi tlep nhan c6 thé chup 01 ban gidy td xuat trinh hodc ghi lai théng tin cua gidy
t& xuét trinh dé luu ho so.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhén dung, du ho so dang ky ho tich theo quy
dinh cua phap luat hd tich, khong dugc yéu cau nguoi dang ky hd tich ngp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.
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b) Céach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hodc oy quyén cho ngudi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thyce hién viée dang ky khai sinh c6 thé truc tiép nop hd so tai Bo phan tiép
nhan va tra két qua thudc Uy ban nhin dan cép xa c6 tham quyén hodc giri hd so qua hé
thong buu chinh.

¢) Thanh phan, s6 luong ho so:
* Gidy to phai xuat trinh:
- HO chiéu hodc chung minh nhan dan hoac thé can cude cong dan hodc cac giay to

khac c6 dan anh va thong tin ¢4 nhan do co quan c¢6 tham quyén cap, con gia tri st dung dé
chirng minh v€ nhan than ctia ngudi c6 yéu cau dang ky khai sinh;

- Gidy to ching minh noi cu tri dé ching minh thdm quyén dang ky khai sinh;
truong hop cha, me cua tré di dang ky két hon thi phai xuat trinh Gidy chimg nhan két hon
(trong giai doan Co s¢ dit liéu qudc gia vé dan cu va Co so dit liéu ho tich dién tir toan qubc
chua dugc xdy dung xong va thuc hién théng nhét trén toan qudc).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ chimg
thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép:
- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong co Gidy chung sinh thi nop van ban
ctia nguoi lam chung xac nhén vé viéc sinh; néu khong c6 ngudi lam ching thi phai co gidy
cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai c¢6 bién ban vé viée tré bi bo roi do co quan ¢o
tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van ban xac nhan
cua co s¢' y t€ da thuc hién k¥ thuat ho trg sinh san cho vi¢c mang thai ho.

- Vian ban ty quyén theo quy dinh cta phép luit trong trudng hop ty quyén thuc hién
viéc dang ky khai sinh.

* 86 heong ho so:. 01 bo

d) Thoi han giai quyet Ngay trong ngay cong chure tu phap — ho tich tlep nhan yéu
cau, truong hop nhan hd so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

d) Déi twong thyc hién thi tuc hanh chinh: Ca nhan

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan thuc hién va quyét dinh thu tuc hanh chinh:

+ Uy ban nhéan dan cap x4 noi cu tri ciia ngudi cha hodc ngudi me thuc hién dang ky
khai sinh cho tré em;

+ Uy ban nhan din cp xa noi l4p bién ban vé viéc tré bi bo roi dbi v6i trudng hop
dang ky khai sinh cho tré bi bé roi.

- Co quan phéi hop thuc hién: Khong
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g) Két qua thyc hién thu tuc hanh chinh: Gidy khai sinh
h) Lé phi: 5.000 déng/lan.
Mién 1¢ phi d6i véi truong hop khai sinh dung han, nguoi thude gia dinh ¢6 cong voi

cach mang; nguodi thudoc hd nghéo; ngudi khuyet tat.

i) Mau don, mau t& khai: T khai ding ky khai sinh

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khdng

1) Can ctr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap hudng dan thi hanh
mot s6 dicu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ciia UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché do thu, ndp, quan 1y va str dung phi, 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KINh U W) Lottt

Ho, chir dém, tén NGUOT YU CAUS .....ovvveevececeeieeeeeeeeee et
GiAY 1O Y thAN: @it
NOT CU T B
Quan hé v&i nguoi dugce Khai SINh: ..o
Pé nghi co' quan diing ky khai sinh cho nguoi dwéi day:

HQ, Chil €I, TR .. ...oiiiiiiiiii e ee e b e e e e e e e e e e nree e

Giditinh:.........ccceveee. Dan tdc: ..oovvveeeieiieeeeee e Qudc tich: ool
QUE QUAN: ..tttk bbbttt b e bRt b e b e b e Rtk b et bttt n e bt ne e
Ho, chir dém, tén cha: ...
Nam sinh: .......ccoovuvveeeen. Dan toc: ......coovvuvvvveenennn. Quéc tich: ...
INOT CU T ) ettt ee e eee e eeen s
Ho, chit dém, t&n me: ...,
Nam sinh: ........ccccceeeee. Dan toc: .....cccvvieiiieiiieee, Quéc tich: ...
NOT CU T ) ettt ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa thuan nhat
tri cua cac bén li€n quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhi¢m trude phép luat vé nodi dung cam doan cia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu
(KY, ghi r6 ho, chir dém, tén)
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Pinh, Ha N6i
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén, tinh),
noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.
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2. Thii tuc ding ky két hon
a) Trinh tu thyuc hién:

- Ngudi c6 yéu cau dang ky két hon ndp hd so tai BO phan tiép nhan va tra két qua
thudc Uy ban nhan dan cip xa c6 tham quyén.

- Ngudi tiép nhan co6 trach nhiém kiém tra ngay toan b hod so, d6i chiéu thong tin
trong Td khai va tinh hop 18 cua gidy t& trong hd so do ngudi yéu ciu ndp, xuét trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi 6
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi ndp hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bod sung, hoan
thién, ky, ghi ro ho, chir dém tén ciia ngudi tiép nhan.

- Hb so sau khi dd duoc huéng ddn ma khong duoc bd sung ddy du, hoan thién thi
nguoi tiép nhan tir chi tiép nhan hd so va 1ap vin ban tir chdi tiép nhan hd so, trong d6 ghi
15 1y do tir chdi, ky, ghi o ho, chit dém, tén ciia ngudi tiép nhan.

Bo phan tiép nhan va tra két qua chuyén hd so dén cong chire tu phap — ho tich, theo
thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd so
tiép nhan dau gio chiéu thi chuyén giao trudc 15 gid va ho so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Sau khi tiép nhan du hd so hop 18, néu thiy du diéu kién két hon theo quy dinh,
cong chic tu phap - ho tich bao cao Chu tich Uy ban nhan dan cip xa. Truong hop Chu tich
Uy ban nhan dan cap xi dong ¥ giai quyét thi cong chirc tu phéap - ho tich ghi viéc két hon
vao SO dang ky két hon, hudng dan hai bén nam, nit ky vao Gidy chting nhan két hon, cing
hai bén nam, nit ky tén vao SO, Chu tich Uy ban nhan dan cp xa to chiic trao Gidy chung
nhén két hon cho hai bén nam, nit.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cip tir sd gde hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, d6i chiéu ban chyp v6i1 ban chinh va ky vao ban chup xac nhan vé viée d3 dbi
chiéu n6i dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong T khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
td xuat trinh dé luu ho so.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phéap luat ho tich, khéng dugc yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

b) Céch thirc thuc hién:

Nguoi co yéu cau ding ky két hon tryc tiép ndp hd so tai B phan tiép nhan va tra két
qua thudc Uy ban nhan dan cap xa c6 tham quyén (bén nam hodc bén nir ¢6 thé truc ti€p ndp
hé so ma khong can ¢ van ban y quyén cua bén con lai).

¢) Thanh phan, s6 luong hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hoic chirng minh nhan dan hoic thé cin cude cong dan hoic cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chtrng minh vé nhén than cua ngudi ¢ yéu cau dang ky két hon.

- Gidy to chiig minh noi cu tra dé xac dinh thim quyén (trong giai doan Co s& dit
liéu quéc gia vé dan cu va Co so dit liéu ho tich dién tir toan quéc chua duoc xay dung xong
va thyc hién thong nhat trén toan qudc).

- Trich luc ghi cha ly hon dbi véi truong hop cong dan Viét Nam ding ky thuong tra
tai dia ban x4 lam thu tyc dang ky két hon, da duoc giai quyét viéc ly hon trude do tai co
quan c6 thAm quyén nudc ngoai.

* Gidy to phdi nép

- T khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao mot T
khai dang ky két hon;

- Ban chinh Gidy xac nhén tinh trang hon nhan do Uy ban nhan déan cép xa c6 tham
quyén cdp trong truong hop ngudi yéu ciu ding ky két hon khong dang ky thuong tra tai
dia ban x4 1am thu tyc dang ky két hon (trong giai doan Co s dit liéu quéc gia vé dan cu va
Co so dir lidu ho tich dién tir toan qudc chua duoc xay dung xong va thyc hién thong nhat
trén toan qudc).

- Trudng hop ngudi yéu ciu diang ky két hon dang cong tac, hoc tap, lao dong cé thoi
han & nuéc ngoai thi phai ndp Gidy x4c nhan tinh trang hon nhan do Co quan dai dién ngoai
giao, Co quan dai dién lanh sy cua Viét Nam & nudc ngoai Cép.

* 86 lirong ho so: 01 bé

d) Thoi han giai quyét: Ngay trong ngdy cong chirc tu phap - ho tich tiép nhan hd so;
truong hop nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Truong hop can xac minh dicu kién két hon cua hai bén nam, nir thi thoi
han giai quyét khong qua 05 ngay lam viéc.

d) Déi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hi¢n tha tuc hanh chinh:
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- Co quan thue hién va quyét dinh thi tuc hanh chinh: Uy ban nhan dén cp x3 noi cu
tri cia bén nam hoac bén nir.

- Co quan phdi hop: Khong.

g) Két qua thyc hién thu tuc hanh chinh: Gidy ching nhan két hon

h) L& phi: Mién 1& phi.

i) MAu don, mau t& khai: To khai dang ky két hon

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Nam tir d 20 tudi tro 1én, nit tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mat nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang co6 vog, co chéng ma két hon vai nguoi khac hodc chua co6 vo, chua co
chdng ma két hon voi nguoi dang co chong, c6 vo;

+ Két hon gitta nhitng ngudi cung dong mau vé truc hé; giita nhitng nguoi c6 ho
trong pham vi ba do1; gitta cha, me nudi vo1 con nudi; gitra nguoi da tirng 1a cha, me nudi
v&1 con nuodi, cha chéng v6i con dau, me vo vai con ré, cha duong voi con riéng cua vg, me
ké v&i con riéng cua chong.

* Nha nudc khong thira nhan hon nhan giita nhitng nguwoi cung gioi tinh.

1) Can ctr phép ly:

- Luat ho tich nam 2014;

- Luat hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo Tu phap hudng dan thi hanh
mot s diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cia UBND tinh Hai Duong vé
viéc quy dinh muc thu, ché do thu, ndp, quan ly va su dung phi, I¢ phi thudc tham quyén
quyét dinh ciia Hoi ddng nhan dan tinh Hai Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON

(1) | 2)

Thoéng tin Bén nir Ben nam

Ho, chir 3ém, tén

Ngay, thang, nam sinh

Dan tdc

Qudc tich

Noi cu tra @

Giay to tiry than®

Két hon 1an thir may

Chang t6i cam doan nhiing 10i khai trén ddy 1a dung sy that, viéc két hon cua ching ti 1a tw nguyén,
khong vi pham quy dinh ctia Lut hon nhan va gia dinh Viét Nam.

Chaing t6i chiu hoan toan trach nhiém trude phap luat vé cam doan ctia minh.

Dé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 16 ho, chit dém, tén) (Ky, ghi r6 ho, chit dém, tén)

Chd thich:

(1), (2) Truong hop lam thi tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh cua hai bén nam, nit.

(3) Ghi 8 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thuong tri, néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang lf}'f tl}ut‘mg tra va noi dang ky tam tru thi ghi theo noi dang sinh séng. )

(5) Ghi thong tin vé gidy to tuy than nhu: hg chi€u, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (vi du: Ching
minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/1982).
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3. Thi tuc ding ky nhan cha, me, con
a) Trinh tu thuc hi¢n
, - Ngu’c‘riﬁcé yéu cau ding ky nhan chq, me, con ndp ho so tai B phan tiép nhan va tra
két qua thudc Uy ban nhan dan cap xa co6 tham quyén.
- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 18
ctia gidy t& trong hd so do ngudi yéu cau ndp, xudt trinh; dbi chiéu thong tin trong T& khai
v6i gidy td trong ho so.

- Néu hd so diy du, hop 1¢, ngudi tiép nhan hd so viét gidy/phiéu tiép nhan, trong d6
ghi 3 ngay, gid tra két qua; néu hd so chwa dy du, hoan thién thi huéng dan nguoi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung, hoan thién hd so ngay
thi phai 1ap thanh vian ban huéng din, trong d6 néu rd loai gidy td, ndi dung can bo sung,
hoan thién, ky, ghi r ho, chir dém, tén ctia nguoi tiép nhan.

- Néu ho so sau khi da dugc huéng din ma khong dugc bo sung ddy du, hoan thién
thi nguoi tiép nhan tir chdi tiép nhan ho so va lap van ban tir chdi tiép nhan hd so, trong do
ghi 10 1y do tur choi, ky, ghi 10 ho, chit dém, tén cua nguoi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Trong thoi han 03 ngay, ké tur ngay nhan du hd so, néu théy viéc nhan cha, me, con
1a ding va khong ¢ tranh chap, cong chirc tu phap - ho tich bao cdo Chi tich Uy ban nhan
dan cip xd. Truong hop Chu tich Uy ban nhan dan cip xa dong ¥ giai quyét thi cong chic
tu phap - ho tich ghi va ky vao S6 ding ky nhan cha, me, con. Chu tich Uy ban nhan dan
cap x4 ky Trich luc dang ky nhan cha, me, con.

- Sau khi nhan Sé va Trich luc dang ky nhan cha, me, con tir cong chirc tu phap — hd
tich; B6 phan tiép nhan va tra két qua huéng dan dé ngudi di dang ky ho tich ky tén vao So,
d@)ng thoi trao Trich luc dang ky nhan cha, me, con cho ngudi di dang ky ho tich.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 gde hodc ban sao
duoc chtng thuc tir ban chinh thi ngudi tiép nhan ho so khéng dugc yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xuit trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chyp v6i1 ban chinh va ky vao ban chup xac nhan vé viée da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi ding ky ho tich ndp thém ban sao gidy
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td d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc ghi lai théng tin cua gidy
t& xuat trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so diang ky ho tich theo quy
dinh cta phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

b) Céch thirc thuc hién:

Nguoi ¢6 yéu cau dang ky nhan cha, me, con (mot hodc hai bén) ndp hd so truc tiép
tai BO phén tiép nhan va tra két qua thudc Uy ban nhan dan cp x3 c6 thim quyén.

c¢) Thanh phan, s6 luong ho so:
* Gidy to phai xuat trinh
- Ho chiéu hodc chirng minh nhan dan hodc thé cin cude cong dan hodc cac gidy to

khéc c6 dan anh va thong tin cd nhan do co quan c6 thim quyén cap, con gié tri st dung dé
chtirng minh vé nhan than cia nguoi c6 yéu cau dang ky nhan cha, me, con.

- Gidy to ching minh noi cu tri dé xac dinh tham quyén ding ky nhén cha, me, con
(trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan quéc
chua dugc xdy dung xong va thuc hién théng nhét trén toan qudc).

* Gidy to phdi nép
- To khai dang ky nhén cha, me, con theo mau.

- Giay to, do vat hoac chung ctir khac chirng minh quan hé cha, con hoiac quan hé me,
con gom:

+ Van ban cua co quan y t€, co quan gidm dinh hodc co quan khac c6 tham quyén
xac nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 thu tur, phim anh, bang, dia, do
dung, vat dung khic chimg minh mdi quan hé cha con, quan hé me con va vin ban cam
doan ctla cha, me vé viéc tré em 1a con chung cta hai ngudi, c6 it nhat hai nguoi than thich
cua cha, me lam chung.

* 86 lirong ho so: 01 b

d) Thoi han giai quyét: 03 ngay 1am viéc ké tir ngdy cong chirc tu phap - ho tich tiép
nhan ho so. Trudng hop can phai xac minh thi thoi han giai quyét khong qua 08 ngay lam
viéc.

d) Péi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hi¢n tha tuc hanh chinh:

- Co quan thyc hién va quyét dinh thu tuc hanh chinh: Uy ban nhan dan cép X4 noi cu
tri ciia nguo1 nhan hodc nguoi dugc nhan 1a cha, me, con.

- Co quan phdi hop: Khong.
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g) Két qua thuc hién thu tuc hanh chinh: Trich luc dang ky nhan cha, me, con.

h) Lé phi: 10.000 dong.

Mién 1é phi cho ngudi thudc gia dinh c¢6 cong véi cach mang; nguoi thudc ho nghéo;
ngudi khuyét tat.

i) Mau don, mau to khai:To khai dang ky nhan cha, me, con.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Bé&n nhan va bén duge nhan 1 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung séng v6i nhau nhu v chong, khong dang ky két hon,
sinh con, ngudi con séng cing voi nguoi cha, khi ngudi cha 1am thu tyc nhan con ma khéng
lién hé dugce voi nguoi me thi khong can c6 ¥ kién ciia ngudi me trong To khai ding ky
nhan cha, me, con.

1) Can ctr phép ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B6 Tu phap hudng dan thi hanh
mot sO diéu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai Duong vé

ViéC’ quy dinh mtrc tl}u, ché do thu, ndp, quan ly va str dung phi, 1€ phi thude tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

LA, cua nguoi cé tén dwoi day:
S LT 111 e 5331 TR 1<) LSRR

Kinh d& nghi Quy co quan dang ky.

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia nguoi hi¢n dang 1a me hoic cha® Y Kién ciia ngudi dwgc nhén 1a cha, me, con®

Tai liéu guri kem theo To khai:
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Chu thich:

@D Ghi rd tén co quan dang ky;

@) Ghi theo dia chi dang ky thuong tr; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi ding
ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay
thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cip ngiy
20/10/2004);

*) Chi can thiét trong truong hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con;

®) Chi cén thiét trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mat nang lyc hanh vi dan sy, ghi y kién cta nguoi 1a cha néu me la nguol yéu cau, y kién
ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi d6 da chét, mét tich, mat nang luc hanh vi
dan sy hodc han ché nang lyc hanh vi dan sy);

®) Chi can thiét trong truong hop ngudi dugc nhan 1 tré em tir ¢ 9 tudi tro 1én.
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4. Tha tuc ding ky khai sinh két hop nhin cha, me, con
a) Trinh tu thuc hi¢n

- Nguoi ¢6 yéu cau diang ky khai sinh va nhan cha, me, con ndp hd so tai Bd phan
tiép nhan va tra két qua thuéc Uy ban nhan dan cip xi c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, dbi chiéu théng tin
trong T khai va tinh hop 18 cta gidy to trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi ndp hd so bd
sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so ngay thi
phai 14p thanh vin ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, hoan
thién, ky, ghi 16 ho, chit dém, tén cta ngudi tiép nhan.

- H6 so ding ky khai sinh va nhan cha, me, con sau khi d3 dugc hudng dan theo quy
dinh ma khong dugc bd sung, hoan thién thi nguoi tiép nhan tir chdi tiép nhén hd so. Viéc tir
chéi tiép nhan ho so phai dugc thé hién bang van ban, trong d6 ghi 16 1y do tir chdi, nguoi
tiép nhan ky, ghi rd ho, chit dé€m, tén.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gid va ho so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Trong thoi han 03 ngay, ké tur ngay nhan du hd so, néu théy viéc nhan cha, me, con
1a dung va khong c6 tranh chap; thong tin khai sinh ddy du va phu hop, cong chirc tu phép -
ho tich bao cdo Chii tich Uy ban nhan dan cap xi. Truong hop Cha tich Uy ban nhan dan
cép xa d@)ng y giai quyét thi cong chirc tu phép - hd tich ghi ndi dung nhan cha, me, con vao
So dang ky nhan cha, me, con; ghi nd¢1 dung khai sinh vao SO dang ky khai sinh, cép nhat
thong tin khai sinh theo huéng din dé 1dy Sé dinh danh ca nhan (ddi véi cac dia phuong da
trién khai cdp S6 dinh danh c4 nhan khi ding ky khai sinh) va ky tén vao S6. Chu tich Uy
ban nhan déan cap xa ky Gidy khai sinh va Trich luc nhan cha, me, con.

- Sau khi nhan két qua tu cong chirc tu phap — ho tich; B§ phan tiép nhan va tra két
qua huéng dan dé ngudi di dang ky khai sinh va nhan cha, me, con ky tén vao S6, dong thoi
trao Trich luc dang ky nhan cha, me, con va Giéy khai sinh cho nguo1i di dang ky ho tich.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cip tir sd gde hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu ciu xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi ngudi tiép nhan ho so
kiém tra, d6i chiéu ban chyp v6i1 ban chinh va ky vao ban chup xac nhan vé viée d3 dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhén co trach nhiém kiém tra giéy t& xudt trinh, ddi chiéu voi thong tin trong To khai va tra

38



lai cho ngudi xuit trinh, khong duoc yéu ciu ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hozc ghi lai thong tin ciia gidy
to xuét trinh d€ Iuu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khéng duge yéu ciu nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

b) Cach thurc thuc hién:

Nguoi yéu cau ding ky khai sinh, nhan cha, me, con (mot hodc hai bén) ndp ho so
tryc tiép tai Uy ban nhan dan cép xi c6 thAm quyén.

¢) Thanh phén, s6 luong ho so:

* Gidy to phdi xudt trinh:

- H6 chiéu hodc chirng minh nhan dan hoic thé can cudc cong dan hoac cac gidy to
khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri st dung dé
ching minh v€ nhan than cia nguoi c6 yéu cau dang ky khai sinh, nhan cha, me, con.

- Gidy to ching minh noi cu tra dé chirng minh tham quyén dang ky khai sinh, nhan
cha, me, con (trong giai doan Co s¢ dir li€u quoc gia Vé’ dan cu va Co sé dir }iéu ho tich dién
tr toan quoc chua duge xay dung xong va thuc hién thong nhat trén toan qudc).

* Gidy to phdi nop:

- T& khai dang ky khai sinh, T khai ding ky nhan cha, me, con theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy ching sinh thi ndp vin ban

cua nguoi lam chimg xac nhan vé viéc sinh; néu khong c6 nguoi lam ching thi phai c6 gidy
cam doan vé viéc sinh;

- Giéy to, dd vat hodc chirng cur khac chirng minh quan hé cha, con hodc quan hé me,
con gom:

+ Vin ban cla co quan y té, co quan giam dinh hoic co quan khic c6 tham quyén
xac nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai co thu tir, phim anh, bang, dia, do
dung, vat dung khac chimg minh moi quan h¢ cha con, quan h¢ me¢ con va van ban cam
doan cua cha, me vé vi¢c tré em la con chung cua hai nguoi, ¢6 it nhat hai ngudi than thich
cua cha, me lam ching.

* 86 lwong ho so. 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc ké tir thoi diém Cong chire tu phap — ho tich
nhan da ho so hop 1€, truong hop phai xac minh thi khong qué 08 ngay lam viéc.

d) DBéi tugng thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thuc hién thua tuc hanh chinh:

- Co quan thyc hién va quyét dinh thu tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
tri ciia nguoi cha hoac ngudi me thyc hién dang ky khai sinh két hop nhan cha, me, con.

- Co quan phdi hop: Khong

g) Két qua thuc hién thu tuc hanh chinh: Giéy khai sinh, Trich luc nhan cha, me, con.

h) L¢ phi:

+ Diang ky khai sinh: 5.000 dong.
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Mién 1& phi ddi véi trudng hop ding ky khai sinh dung han; nguoi thudc gia dinh co
cong voi cach mang; nguoi thudc hd ngheo; ngudi khuyét tat.

+ L& phi dang ky nhan cha, me, con: 10.000 dong.

Miéq 1€ phi cho nguoi thudc gia dinh ¢6 cong voi cach mang; ngudi thudc ho ngheo;
nguoi khuyét tat.

i) Mau don, mau to khai: To khai ding ky khai sinh, To khai dang ky nhan cha, me,
con

k) Y&u ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhén va bén duogc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nir chung song voi nhau nhu vo chdng, khong diang ky két hon,
sinh con, ngudi con song cung voi nguoi cha, khi nguoi cha lam thu tuc nhan con ma khong
lién hé duogc voi ngudi me thi khong can c¢d ¥ kién ctia ngudi me trong To khai ding ky
nhan cha, me, con.

1) Can cu phép ly:

- Luat hon nhén va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua BO Tu phap hudng dan thi hanh
mot sO di€u cua Lu;_lt ho tth Vg‘l Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh
phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai Duong vé
ViéC’ quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi, I¢ phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KINh U W) Lottt

Ho, chir dém, tén NGUOT YU CAUS .....ovvveevececeeieeeeeeeeee et
GiAY 1O Y thAN: @i
NOT CU T B
Quan hé v&i nguot dugce khai SINh: ..o
Pé nghi co' quan diing ky khai sinh cho nguoi dwéi day:

HQ, Chil €I, TR .. ...oiiiiiiiiii e ee e b e e e e e e e e e e nree e

Giditinh:.........ccceveee. Dan tdc: ..ooovvveeeiiieeeee e Qudc tich: oo,
QUE QUAN: ..ttt bbbt bbbt Rt b e e b e e bt ke b e Rt e bt et e e e Rt bt neere e
Ho, chir dém, tén cha: ...
Nam sinh: .......ccoovuvveeeen. Dan toc: ......coovvuvvvveenennn. Quéc tich: ...
INOT CU T ) ettt et e et ee st een e e en e
Ho, chit dém, t&n M@z ...,
Nam sinh: ........ccccceeeee. Dan toc: .....cccvvieiiieiiieee, Quéc tich: ...
NOT CU T ) Lottt e ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa thuan nhét
tri cua cac bén li€n quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhi¢m trude phép luat vé nodi dung cam doan cia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu

(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Pinh, Ha N6i
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén, tinh),
noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.

42



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

LA, cua nguoi cé tén dwoi day:
| Lo T 111 e 5331 1<) RSP

ToOi cam doan VIEC NhaN........ccvevveeeeeieiceiieeee. ndi trén la dung sw that, tw nguyén, khong cé tranh chép va chiju trach nhiém trwéc phap luat vé cam doan

cta minh.

Kinh @& nghi Quy co' quan dang ky.

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha® Y kién ciia nguwoi duge nhin 1a cha, me, con®

Tai liéu guri kem theo To khai:
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Chu thich:

(D Ghi 16 tén co quan dang ky;

@) Ghi theo dia chi dang ky thuong tr; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi ding
ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay
thé (vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phd Ha Noi cip ngiy
20/10/2004);

*) Chi can thiét trong truong hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con;

®) Chi cén thiét trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mat nang lyc hanh vi dan sy, ghi y kién ctia nguoi 1a cha néu me la nguoi yéu cau, y kién
ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi d6 da chét, mét tich, mat nang luc hanh vi
dan su hodc han ché ning lyc hanh vi dan sy);

®) Chi can thiét trong truong hop ngudi dugc nhéan 1 tré em tir d 9 tudi tro 1én.
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5. Thu tuc dang ky khai tir
a) Trinh tu thuc hi¢n

- Nguoi ¢6 yéu cau dang ky khai tir ndp ho so tai B6 phan tiép nhan va tra két qua
thudc Uy ban nhan dan cip x3 c6 thdm quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, dbi chiéu théng tin
trong T& khai va tinh hop 1¢ clia gidy to trong hd so do ngudi yéu cau ndp, xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi ndp hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh vin ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi 16 ho, chit dém, tén cta ngudi tiép nhan.

- Néu ho so sau khi da duoc hudéng din theo quy dinh ma khong dugc bo sung day
du, hoan thién thi ngudi tiép nhén tr chéi tiép nhén hd so va 1ap van ban tur chdi tiép nhan
hé so, trong d6 ghi rd 1y do tir chdi, ky, ghi 16 ho, chir dém, tén cta nguoi tiép nhan.

- BO phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gid va hd so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Ngay sau khi nhan du ho so theo quy dinh, néu thay thong tin khai tr day di va phu
hop, cong chirc tu phap - ho tich béao cao Chu tich Uy ban nhan dan cdp x3. Truong hop
Chu tich Uy ban nhan déan cip xa dong y giai quyét thi ky Trich luc khai tir; cong chuc tu
phap - ho tich ghi va ky tén vao SO ding ky khai tu.

- Sau khi nhan S6 va Trich luc dang ky khai tir cong chiic tu phéap - ho tich; B6 phan
tiép nhan va tra két qua huéng dan dé nguoi di ding ky khai tir ky tén vao S6, dong thoi trao
Trich luc dang ky khai tir cho nguoi di dang ky ho tich.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir s6 gbe hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xudt trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu voi thong tin trong T khai va tra
lai cho ngudi xuat trinh, khong duoc yéu cau ngudi dang ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
to xudt trinh dé luu ho so.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhin dang, du hd so dang ky ho tich theo quy
dinh cta phéap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

b) Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai tir trie tiép thuc hién hodc uy quyén cho ngudi khac
thuc hién viéc dang ky khai tur;

- Nguoi thuc hién viéc dang ky khai tir co thé truc tiép nop hd so tai BO phan tiép
nhan va tra két qua thuoc Uy ban nhdn din cap xd c6 thim quyén hodc giri hd so qua hé
thdng buu chinh.

¢) Thanh phén, s6 luong ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gia tri sit dung dé
chtng minh vé nhan than ciia ngudi c¢6 yéu cau dang ky khai tir;

- Gidy to ching minh noi cu tra cu01 cung cta ngudi chét dé xac dinh tham quyen

(trong giai doan Co sé dit liéu qudc gia vé dan cu va Co so dir liéu ho tich dién tir toan qubc
chua dugc x4y dung xong va thuc hién théng nhét trén toan quoc).

- Trudng hop khéng xac dinh duoc noi cu tra cudi ciing cia nguoi chét thi xuét trinh
gidy to chung minh noi ngudi do chét hodc noi phat hién thi thé ciia ngudi chét.

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chirng thuc cac giay to phai xuat trinh néu trén.

* Gidy to phdi nép
- T khai ding ky khai tir theo mau;
- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

- Vian ban iy quyén theo quy dinh ctia phap luit trong truong hop ty quyén thyc hién
viéc dang ky khai tir. Truong hop ngu’c‘ri duoc ty quyén le‘l ong, ba, cha, me, con, vo, chong,
anh, chi, em rudt ctua ngu’(n iy quyén thi Van ban uy quyén khong phal cong chung, chiing
thuc, nhung phai c6 gidy to chimg minh méi quan hé v6i ngudi Gy quyén.

* §6 lwogng ho so- 01 by

d) Thoi han giai quyet Ngay trong ngay cong chu:c tu phap — ho tich tlep nhan yéu
cau, truong hop nhan hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong
ngdy lam viéc tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

d) DBéi tugng thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thyuc hi¢n tha tuc hanh chinh:

- Co quan thue hién va quyét dinh thu tuc hanh chinh:
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+ Uy ban nhan déan cip x3 noi cu tra cudi ciing ciia ngudi chét thyc hién viée ding ky
khai tu;

+ Uy ban nhan dan cip xi noi ngudi d6 chét hodc noi phat hién thi thé ngudi chét
thuc hi¢n vi¢c dang ky khai tir trong trudong hop khong xac dinh duogc noi cu tra cudi cung
cua nguoi chét.

- Co quan phdi hop: Khong

g) Két qua thyc hién tha tuc hanh chinh: Trich luc khai tir

h) Lé phi: 5.000 dong.

Mién 18 phi déi véi truong hop dang ky khai tlil', dang han, nguoi thudc gia dinh co
cong véi cach mang; nguoi thudc ho ngheo; nguoi khuyét tat.

i) Mau don, mau t& khai: To khai ding ky khai tr

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khéng

1) Can cu phép ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo Tu phap hudng dan thi hanh
mot s6 dicu cia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
viéc quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi, 1¢ phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh @lri: O e

Ho, chit dém, ten NGUOT YU CAU: ...t
LS LV 4
GHAY 1O TUY thAN B) oottt ettt ettt
QUAN D& VOT NGUOT GA CREE: ..ottt ettt oottt
Pé nghi co quan ding ky khai tir cho nguoi cé tén dwéi day:

HO, chit @&, T8N} ... Giditinh: ...
Ngay, thANG, NAM ST ..o
DAN TOC: oot Quéc TICH: e,
NOT CU 1T CUST CUNEE B oottt ettt oot oot oot
GHAY 1O T thANT ©) ettt et oottt
D3 chét vao 1C: o IO phut, ngay ................ thang ... NAM ...cccoovrrrrrrrrenn,
LS
INGUYEN NAN CREE: .ottt oot oottt oot oo
S6 Gidy béo ti/ Gidy to thay thé Gidy bao ti: @ . ., A0 s e
.................................................................................................................... cap ngay ......... thang ... nam ............

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap luat vé

cam doan cua minh.

Lam t@i: ... ,Ngay ... thang ... nam .

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Cha thich:

@) Ghi 16 tén co quan thuc hién ding ky khai tir.

@ Ghi theo dja chi ding ky thuong tri; néu khong ¢ noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tru; truong hop khong céd noi dang ky thudong tra va noi dang ky tam trt thi ghi theo
noi dang sinh séng

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€ thay
thé (vi du: Chting minh nhin dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

) Néu ghi theo Gidy béo tu, thi gach cum tur “Giay to thay Glay béo tir”’; néu ghi theo sé Gidy to
thay Gidy bao tir thi ghi rd tén, sb gidy td va gach cum tir “Gidy béo tir”.
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6. Thu tuc ding ky khai sinh luvu dong
a) Trinh tu thuc hién:

- Cong chuc tu phap - ho tich cAp xa duoc giao nhiém vu diang ky khai sinh luvu dong
c6 trach nhiém chuan bi ddy dit mau To khai ding ky khai sinh, gidy to ho tich va diéu kién
can thiét dé thyc hién dang ky luu dong tai nha riéng hodc tai dia diém to chirc dang ky luu
dong, bao dam thuan loi cho ngudi dan.

Tai dja diém dang ky ho tich luu dong, cong chirc tu phap - hg tich huéng dan nguoi
yéu cau dién dy du thong tin trong T& khai dang ky khai sinh; kiém tra cac gidy to 1am co
sO cho viéc dang ky khai sinh.

- Trong thoi han 02 ngdy 1am viéc, ké tir ngdy tiép nhan du hod so, cong chirc tu phap
- ho tich béo cdo Chu tich Uy ban nhan déan cép xa. Trudong hop Chi tich Uy ban nhan dan
dong y giai quyét thi ky Gidy khai sinh cap cho nguoi c6 yéu cau.

- Trong thoi han 05 ngay ké tir ngay tiép nhan du hd so, cong chirc tu phéap - ho tich
dem theo Gidy khai sinh va S6 ding ky khai sinh dé tra két qua cho ngudi c6 yéu cau tai dia
diém dang ky luu dong; cong chic tu phap - ho tich ghi ndi dung dang ky vao S6 ding ky
khai sinh, cung nguoi yéu cau ky So6 theo quy dinh. Tai muc “Ghi chd” trong S6 ding ky
khai sinh ghi 16 “Pang ky luu dong”.

- Truong hop ngudi yéu ciu khong biét chir thi cong chirc tu phap - ho tich truc tiép
ghi T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din ngudi dé diém
chi vao To khai. Khi tra két qua dang ky ho tich, cong chuc tu phap - ho tich phai doc lai
ndi dung gidy to ho tich cho nguoi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 ho
tich.

b) Thanh phén, s luong hd so:
* Gidy to phdi xudt trinh
- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td

khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé
ching minh v€ nhan than cia nguoi yéu cau dang ky khai sinh.

- Gidy to ching minh noi cu trd dé chimg minh thdm quyén ding ky khai sinh;
truong hop cha, me cua tré dd dang ky két hon thi phai xuét trinh Gidy chimg nhan két hon
(trong giai doan Co s¢ dir li€u quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan quéc
chua dugc xdy dung xong va thuc hién thdng nhét trén toan qudc).

* Gidy to phai ndp:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong co Gidy ching sinh thi ndp vin ban
ctia nguodi 1am chimg xac nhan vé viée sinh; néu khong co ngudi lam ching thi phai co gidy
cam doan vé viéc sinh;
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- Truong hgp khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhén
cuacosoy té d3 thyuc hién k¥ thuat hd tro sinh san cho viéc mang thai ho.

* 86 lirong ho so: 01 bo

¢) Thoi han giai quyét: 05 ngay lam viéc.

d) béi tuong thuc hién thu tuc hanh chinh: Ca nhan
d) Co quan thyc hién thu tuc hanh chinh:

- Co quan thue hién va quyét dinh thu tuc hanh chinh: Uy ban nhan déan cép x3 noi cu
tri ciia nguoi cha hoac ngudi me.

- Co quan phéi hop: Khong

e) Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh

g) Lé phi: 5.000 dong.

Mién 1é phi ddi véi truong hop ding ky khai sinh ding han; Cténg ky cho ngudi thude
gia dinh c6 cong vo1 cach mang; nguoi thude ho ngheo; nguoi khuyét tat.

h) Mau don, mau t& khai: T khai ding ky khai sinh

i) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khéng

k) Can ctr phap ly:

- Luat ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét

mot sO di€u va bi¢n phap thi hanh Luat hd tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo Tu phap hudng dan thi hanh
mot s diéu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cia UBND tinh Hai Duong vé
ViéC’ quy dinh mtrc tl}u, ché dg thu, ndp, quan 1y va st dung phi, I¢ phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KINh U W) Lottt

Ho, chir dém, tén NGUOT YU CAUS .....ovvveevececeeieeeeeeeeee et
GiAY 1O Y thAN: @it
NOT CU T B
Quan hé v&i nguot dugce Khai SINh: ..o
Pé nghi co' quan diing ky khai sinh cho nguoi dwéi day:

HOQ, Chil A€M, TR .....eoiiiiiiiiiec e ee e e nres

Giditinh:.........ccceveee. Dan tdc: ..oovvvveeeiiieeeee e QubC tiCh: oo,
QUE QUAN: ..ttt bttt b bbbt R b b et b e b bRt bt e e et b et et r s
Ho, chir dém, tén cha: ...
Nam sinh: .......ccoovuvveeeen. Dan toc: ......coovvvvvvvvennnnen. Quéc tich: ...
INOT CU T ) ettt et e et ee st een e e en e
Ho chilt dém, ten mMe: ...
Nam sinh: ........ccccceeeee. Dan toc: .....cccvvieiiieiiieee, Quéc tich: ...
NOT CU T ) Lottt e ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa thuan nhét
tri cua cac bén li€n quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhi¢m trude phép luat vé nodi dung cam doan cia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong Pi¢n Bién, Ba Binh, Ha Noi
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi du: Chimg minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén, tinh),
noi sinh ra.

Vi du: xa Pinh Bang, huyén Tu Son, tinh Bic Ninh.
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7. Thi tuc diing ky két hon lwu dong

a) Trinh ty thyc hién

- Cong chirc tu phéap - ho tich cap xa dwgc giao nhiém vu ding ky két hon luu dong
c6 trach nhiém chuan bi ddy du cac loai mau To khai, gidy td ho tich va diéu kién can thiét
dé thuc hién dang ky luu dong.

- Tai dja diém dang ky két hon luu dong, cong chire tu phap - ho tich co trach nhiém
kiém tra, xac minh vé diéu kién két hon cia cic bén; huéng din ngudi dan dién day du
thong tin trong To khai ding ky két hon. Néu ho so ddy du, hop 16, cong chirc tu phap - ho
tich tiép nhén ho so viét Phiéu tiép nhan.

- Trong thdi han 05 ngay 1am viéc, ké tir ngay tiép nhan hd so, cong chirc tu phap -
ho tich bao cdo Chu tich Uy ban nhan déan cap xi. Truong hop Chu tich Uy ban nhan dan
dong y giai quyét thi ky cap 02 Gidy chting nhan két hon cho ngudi ¢ yéu cau.

Cong chirc tu phap - ho tich ghi ndi dung ding ky vao S6 ding ky két hon; trao Gidy
chtng nhan két hon cho cac bén tai dia diém dang ky luu dong; ciing cac bén két hon ky vao
S6 theo quy dinh. Tai muc “Ghi chi” trong S6 dang ky két hon ghi 16 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - h tich truc tiép
ghi T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din ngudi dé diém
chi vao To khai. Khi trao Gidy chirg nhan két hon, cong chirc tu phéap - ho tich phai doc lai
noi dung Gidy chiing nhan két hon cho nguoi yéu cau nghe va hudng dan ngudi d6 diém chi
vao SO dang ky két hon.

b) Céch thirc thyuc hién:

¢) Thanh phan, s6 luong ho so:

* Gidy to phdi xudt trinh

- H6 chiéu hoic chirng minh nhan dan hoic thé cin cude cong dan hoic cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gid trj str dung dé
chtng minh vé nhén than ctia ngudi c¢6 yéu cau dang ky két hon.

- Gidy to chirng minh noi cu tri dé xac dinh thim quyén (trong giai doan Co s¢ dit
liéu quéc gia vé dan cu va Co sé dix liéu ho tich dién tir toan quéc chua dugc xay dyng xong
va thuc hién thdng nhat trén toan qudc).

* Gidy to phdi nép

- T khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao mot To
khai ding ky két hon.

* 86 lirong ho so: 01 bo

d)Thoi han giai quyét: 05 ngay lam viéc.

d) Déi tugng thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thuc hién thu tuc hanh chinh:
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- Co quan thuc hién va quyét dinh thi tuc hanh chinh: Uy ban nhan déan cp x3 noi cu
tra cia hai bén nam, nir.

- Co quan phéi hop: Khong

) Két qua thyc hién thu tuc hanh chinh: Gidy ching nhan két hon

h) Lé phi: Mién 1& phi.

i) Mau don, miu to khai: To khai ding ky két hon

K) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Nam tir ¢t 20 tudi tro 1én, nit tir 4t 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi méat ning lyc hanh vi dan sy;

- Viéc két hon khong thude mot trong cac truong hop cam két hon, gdm:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira ddi két hon, can tré két hon;

‘ + Ng}r(‘yi dang c6 vo, cb chéng mé két hon vai nguoi khac hodc chua co6 vo, chua co
chong ma két hon vai nguoi dang cd chong, co6 vo;

+ Két hon gitta nhitng ngudi ciing dong mau vé truc hé; giita nhitng ngudi c6 ho
trong pham vi ba dérj; gitta cha, me nudi voi con nuéj; gilta nguoi da tirng 1a cha, me nudi
V(:)i con nudi, cha chéng v6i con dau, me vg véi con 1€, cha dugng véi con riéng clia vg, me
ké voi con riéng cua chong;

* Nha nudc khong thira nhan hon nhan giita nhitng nguwoi cung gioi tinh.

I) Can ctr phap 1y:

- Luat h tich nam 2014;

- Luat hon nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phti quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap hudng dan thi hanh
mot s6 diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai Duong vé
ViéC’ quy dinh mtrc t}}u, ché do thu, ndp, quan ly va su dung phi, 1€ phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.

55


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

TO KHAI PANG KY KET HON
(1) (2)
Kinh g@ii®: o

Théng tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan tdc

Quéc tich

Noi cu tra @

Gidy t tiry than®

Két hon 1an tha may

Chang t6i cam doan nhiing 10i khai trén ddy 1a dung sy that, viéc két hon cua ching toi 1a tw nguyén,
khong vi pham quy dinh ctia Lut hon nhan va gia dinh Viét Nam.

Chaing t6i chiu hoan toan trach nhiém trude phap luat vé cam doan ctia minh.

Dé nghi Quy co quan ding ky.

., Ngay ... thang ........... nam............. .
Bén nir Bén nam
(Ky, ghi r0 ho, chir dém, tén) (Ky, ghi r0 ho, chir dém, tén)
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Cha thich:

(1), (2) Trudng hop 1am thi tuc dang ky két hon co yéu t6 nude ngoai, thi phai dan anh cua hai bén
nam, nti.

(3) Ghi rd tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thuong tra, néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky
tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi dang
sinh sdng.

(5) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhén dan hodc gidy to hop 1€ thay
thé (vi du: Chting minh nhin dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/1982).
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8. Thi tuc ding ky khai tir luu dong
a) Trinh tu thyc hién

- Cong chirc tu phap - ho tich dugc giao nhiém vu dang ky khai tr luu dong co trach
nhiém chuin bi diy di mau To khai ding ky khai tir, gidy t& ho tich va diéu kién can thiét
dé thuc hién dang ky luu dong tai nha riéng hoic tai dia diém t6 chic dang ky luu dong, bao
dam thuan lgi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, cong chuc tu phap - ho tich hudng dan
ngudi yéu cau dién day du théng tin trong To khai diang ky khai tir, kiém tra cac gidy to 1am
co so cho viéc dang ky khai tu.

- Trong thdi han 02 ngay 1am viéce, ké tir ngay tiép nhan ho so, c6ng chtrc tu phap -
ho tich bdo cédo Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan
dong y giai quyét thi Ky cap Trich luc khai tir cho nguoi co yéu cau.

- Trong thodi han 05 ngay ké tir ngay tiép nhan ho so, cong chuc tu phap — ho tich
dem theo Trich luc khai tir va SO ding ky khai tir dé tra két qua cho ngudi c6 yéu cau tai dia
diém dang ky luu dong; cong chirc tu phap — ho tich ghi ndi dung vao S6 diang ky khai tu,
cing nguoi yéu cau ky vao S6. Tai muc “Ghi chu” trong S6 dang ky khai tir ghi 16 “Ping
ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc tiép
ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din ngudi dé diém
chi vao To khai. Khi tra két qua, cong chure tu phap - hé tich doc lai noi dung Trich luc khai
ttr cho ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky khai tir.

b) Thanh phan, sé lwong ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gid tri str dung dé
chtrng minh vé nhan than ctia ngudi c¢6 yéu cau dang ky khai tir;

- Gidy to ching minh noi cu tra cudi ciing ctia nguoi chét dé xac dinh thim quyén
(trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan quéc
chua duoc x4y dung xong va thyc hién thong nhat trén toan qudc).

- Trudng hop khong xac dinh duoc noi cu tra cudi ciing ctia nguoi chét thi xuét trinh
gidy to ching minh noi nguoi do chét hodc noi phat hién thi thé ciia nguoi chét.

* Gidy to phdi nop

- To khai ding ky khai tir theo mau;

- Gidy bao tir hoic gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap.

* 86 lirong ho so: 01 bé

¢) Thoi han giai quyét: 05 ngay lam viéc.

d) DBbi twong thyc hién thu tuc hanh chinh: Ca nhan

58



d) Co quan thyc hién thu tuc hanh chinh:

- Co quan thyc hién va quyét dinh thu tuc hanh chinh:

+ Uy ban nhan dan cap x3 noi cu tra cudi cling ctia nguoi chét;

+ Uy ban nhdn dén cdp x3 noi ngudi d6 chét hodc noi phat hién thi thé nguoi chét
thuc hi¢n Viég dang ky khai tir trong truong hop khong xac dinh dugc noi cu tréi cuoi cung
cua nguoi chét.

- Co quan phéi hop: Khong

e) Két qua thyc hién tha tuc hanh chinh: Trich lyc khai tu

g) Lé& phi: 5.000 dong.

Mién 1& phi d6i véi trudng hop dang ky khai tr dung han; d?ng ky cho nguoi thudc
gia dinh c6 cong véi cach mang; ngudi thude hd nghéo; nguoi khuyet tat.

h) Mau don, mau t& khai: T khai ding ky khai tir

i) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khéng

k) Can ctr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap hudng dan thi hanh
mot sO diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
viéc quy dinh mirc thu, ché d6 thu, ndp, quan 1y va s dung phi, 1¢ phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh @lri: O e

Ho, chit dém, ten NGUOT YU CAU: ...t
LS LV 4
GHAY 1O TUY thAN B) oottt ettt ettt
QUAN D& VOT NGUOT GA CREE: ..ottt ettt oottt
Pé nghi co' quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HO, chit @&, T8N} ... Giditinh: ...
Ngay, thANG, NAM ST ..o
DAN TOC: oot Quéc TICH: e,
NOT CU 1T CUST CUNEE B oottt ettt oot oot oot
GHAY 1O T thANT ©) ettt et oottt
D3 chét vao 1C: o IO phut, ngay ................ thang ... NAM ...cccoovrrrrrrrrenn,
LS
INGUYEN NAN CREE: .ottt oot oottt oot oo
S6 Gidy béo ti/ Gidy to thay thé Gidy bao ti: @ . ., A0 s e
.................................................................................................................... cap ngay ......... thang ... nam ............

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap luat vé

cam doan cua minh.

Lam t@i: ... ,Ngay ... thang ... nam .

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:

) Ghi rd tén co quan thuc hién ding ky khai tir.

@ Ghi theo dia chi dang ky thudng tr;; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi diang ky
tam tra; trudng hop khong co noi dang ky thuong tra va noi dang ky tam tréi thi ghi theo noi dang sinh séng.
®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé (vi du:
Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay Gidy bao tir”; néu ghi theo s6 Gidy to thay Giay
béo tir thi ghi 1 tén, sd gidy to va gach cum tir “Gidy béo tu”.
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9. Thi tuc diang ky giam ho

a) Trinh tu thyc hién

- Nguoi co yéu cﬁ}l dang ky giém h?) ndp hd so tai Bo phan tiép nhan va tra két qua
thudc Uy ban nhan dan cap xa c6 tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 18
clia gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu thong tin trong T& khai
vé6i gidy to trong hd so.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudéng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- H6 so dang ky ho tich sau khi di dugc hudng dan theo quy dinh ma khong duoc bd
sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viéce tir chéi tiép nhan
ho so phai duogc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi
rd ho, chir dém, tén.

- BO phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gio va ho so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan du hd so, néu thay yéu cau ding
ky giam ho du diéu kién theo quy dinh phap luét thi cong chirc tu phap - ho tich bao céo
Chu tich Uy ban nhéan dan cép xi. Truong hop Chu tich Uy ban nhan déan cap xi dong y giai
quyét thi cong chirc tu phap - ho tich ghi va ky vao S6 dang ky giam ho. Chu tich Uy ban
nhan dan cip xa ky Trich luc ding ky giam ho.

- Sau khi nhan S6 va Trich luc dang ky giam ho tir cong chirc tu phap — ho tich; Bo
phan tiép nhan va tra két qua hudng din dé nguoi di dang ky giam ho ky tén vao So, dong
thoi trao Trich luc dang ky giam ho cho nguoi di dang ky ho tich.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to 1 ban sao duge cap tir s6 gde hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu cau xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xuit trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chyup v6i1 ban chinh va ky vao ban chup xac nhan vé viée da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chiéu véi thong tin trong To khai va tra
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lai cho ngudi xuit trinh, khong duoc yéu ciu ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
to xuét trinh d€ Iuu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khéng duge yéu cau nguoi ding ky ho tich ndp thém gidy t& ma
phap luat ho tich khong quy dinh phai ndp.

b) Cach thirc thwe hién:

- Nguoi ¢6 yéu cdu ding ky giam ho truc tiép thuc hién hodc ty quyén cho ngudi
khéc thuc hién viéc dang ky giam ho;

- Nguoi thuc hién viéc dang ky gidm hd co thé truc tiép nop hd so tai Bo phan tiép
nhan va tra két qua thudc Uy ban nhin dan cép xd c6 thim quyén hoic giri hd so qua hé
thong buu chinh.

¢) Thanh phan, s6 lwong hd so:

* Gidy to phdi xudt trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td
khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé
ching minh v€ nhan than cua nguoi c6 yéu cau dang ky giam ho.

- Gidy to chirng minh noi cu tra dé xac dinh tham quyén dang ky gidam ho (trong giai
doan Co s¢ dir liéu quoc gia vé dan cu va Co s¢ dit 1i€u ho tich dién tir toan qudc chua duoc
xay dung xong va thuc hién thong nhat trén toan quoc).

* Gidy to phdi nép

- To khai ding ky gidm ho theo mau.

- Vian ban cir ngudi giam ho theo quy dinh ctia Bo luat dan su doi véi trudng hop
dang ky gidm ho cu.

- Giéy to ching minh diéu kién giam hd duong nhién theo quy dinh ctia B§ luat dan
su ddi voi truong hop diang ky giam ho duong nhién. Trudng hop c6 nhidu ngudi cing d
diéu kién 1am giam ho duong nhién thi ndp thém van ban théa thuan vé viéc cir mot nguoi
lam gidm h¢ duong nhién.

- Vin ban ity quyén theo quy dinh ctia phap luat trong trudng hop iy quyén thyc hién
viéc dang ky giam ho. Truong hop ngu’c‘ri duoc uy quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt ciia ngum iy quyén thi Van ban iy quyén khong pha1 cong ching,
ching thyc, nhung phai c¢6 gidy to chimg minh mdi quan hé véi nguoi iy quyén.

* S luong ho so: 01 bd

d) Thot han giai quyét: 03 ngay lam viéc ké tir ngdy cong chiic tu phap — ho tich
nhan da ho so hop 1¢€.

d) Péi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thua tuc hanh chinh:
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- Co quan thuce hién va quyét dinh thu tuc hanh chinh: Uy ban nhan dan cap xa noi cu
tri cua nguoi duge giam h hodc nguodi giam ho.

- Co quan phéi hop: Khong

) Két qua thuc hién thu tuc hanh chinh: Trich luc ding ky gidam hé.

h) Lé phi: Mién ¢ phi.

i) Mau don, mau to khai: To khai dang ky giam ho.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khdng

1) Can ctr phap ly:

- B6 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét

mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap hudng dan thi hanh
mot s6 dicu cia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
ViéC’ quy dinh muc tl}u, ché dg thu, ndp, quan 1y va st dung phi, I¢ phi thudc tham quyén
quyét dinh cua Hi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HQ

Ho, chit dém, t8n NEUWOT YU CAU ...cc.oooooeeeeeseseseeseese e G101 tinh ..o,
INOT CU T B) e e eee e et ettt oot et
GHAY 0 1y ThAN: ©) ettt et ettt ettt oottt
Pé nghi co quan ding ky viéc giam hd giira nhirng nguoi c6 tén dwéi day:

Nguwoi giam h:

Ho, Chit @EM, tE1: ... G101 tinh oo
Ngay, thANG, NAM ST ..o
DAN tOC: ..o QUOBC HICR ettt

Nguoi duge giam ho:

HO, chit @&m, tEN: ..o Giditinh ...oooooooove,
Ngay, thANZ, NAM STNN: ..coii e

| D F: 34 1 oo Quéc 15 0]« A
INOT CU T @) ettt
Gidy khai Sinh/GIAY tO Y thAN: .ooooo..ooooooeeeeeeeeeeeeee ettt
Ly do dang KY @AM ROz ..o
T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lam t@i: oo, ,Ngay ... thang ... nam .

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

@D Ghi 16 tén co quan dang ky giam ho.

@ Ghi theo noi ding ky thuong tr, néu khong co noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi
dang sinh s6ng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).
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10. Thii tuc ding ky chim dit giam hd
a) Trinh tu thyuc hién

- Nguoi ¢6 yéu cau ding ky chdm dit giam ho ndp ho so tai Bo phan tiép nhan va tra
két qua thudc Uy ban nhan dan cdp xa c6 thim quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan b hd so, xac dinh tinh hop 18
ctia gidy t& trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu thong tin trong T& khai
vé6i gidy to trong hd so.

- Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudéng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 14p thanh van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Ho so sau khi da duoc hudng dan theo quy dinh ma khong duoc bo sung day di,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép nhan hd so phai
dugc thé hién bang vian ban, trong d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi rd ho, chir
dém, tén.

- BO phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Trong thoi han 02 ngay, ké tir ngay nhan du ho so, néu thdy yéu cau ding ky cham
dut giam ho du diéu kién theo quy dinh phap luat thi cong chirc tu phap - ho tich bao céo
Chu tich Uy ban nhan déan cap xi. Trudong hgp Chu tich Uy ban nhéan déan cp xa dong y giai
quyét thi cong chitc tu phap - ho tich ghi vao S6 va ky vao So6 dang ky cham dit giam ho.
Chu tich Uy ban nhan dan cdp xi cap Trich luc dang ky cham dit giam ho cho ngudi yéu
cau.

- Sau khi nhén S6 va Trich luc ding ky cham dut giam ho tir cong chirc tu phap — ho
tich; B6 phén tiép nhan va tra két qua huéng din dé nguoi di dang ky chdm dat giam ho ky
tén vao SO, dong thoi trao Trich luc dang ky chdm dut giam ho cho nguoi di ding ky ho
tich.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cip tir sd gde hodc ban sao
dugc chtng thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xuat trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu ndi dung gidy to d6, khong duoc yéu cau nguoi di ding ky ndp ban sao co ching thuc
gidy to do.
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+ Trudng hop phap luat quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi tiép
nhén co trach nhiém kiém tra giéy t& xudt trinh, ddi chiéu voi thong tin trong To khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi dang ky ho tich ndp thém ban sao gidy
t d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc ghi lai théng tin cua gidy
t& xudt trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, da hd so diang ky ho tich theo quy
dinh cta phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

b) Cach thirc thuc hién:
- Ngudi ¢6 yéu cau diang ky cham dut giam ho truc tiép thuc hién hoic ty quyén cho
ngudi khac thyc hién viéc dang ky chdm dut giam ho;

- Nguoi thuc hién viéc dang ky chidm dut giam ho co thé truc tiép nop hd so tai B
phan tiép nhan va tra két qua thuoc Uy ban nhan dan cip xa c6 tham quyén hodc giri hd so
qua hé théng buu chinh.

¢) Thanh phan, s6 luong ho so:
* Gidy to phdi xudt trinh
- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td

khéc c6 dan anh va thong tin cd nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
ching minh v€ nhan than cua nguoi c6 yéu cau dang ky cham dat giam ho.

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thuc giay to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai diang ky chim dat giam ho theo mau.

- Giéy to 1am can ctr chidm dut giam ho theo quy dinh cia B luat dan su.

- Vin ban Uiy quyén theo quy dinh ctia phap luét trong truong hop iy quyén thyc hién
vige déng ky chdm dit giam ho. Truong hop nguf(‘yi dugc uy quyén 1a 6ng, ba, cha, me, con,
vg, chong, anh, chi, em rudt cta ngu:ol iy quyén thi Van ban uy quyén khong pha1 cong
ching, ching thyc, nhung phai c¢6 gidy to chimg minh mdi quan hé véi nguoi iy quyén.

* S lugng ho so: 01 bd

d) Thoi han giai quyét: 02 ngay 1am viéc ké tir ngay cong chirc tu phap — ho tich
nhén du ho so hop 1€.

d) DBéi tugng thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thyc hi¢n tha tuc hanh chinh:

- Co quan thuc hién va quyét dinh thi tyc hanh chinh: Uy ban nhan déan cp x4 noi da
dang ky gidm hd trudc day.

- Co quan phdi hop: Khong
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g) Két qua thyc hién thu tuc hanh chinh: Trich luc dang ky cham dat gidm ho .
h) Lé phi: Mién ¢ phi.

i) MAu don, mau t& khai: To khai dang ky cham dut giam ho.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khéng

1) Cén ctr phép ly:

- B0 luat Dan su;

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat hd tich;

- - Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia B6 Tu phap hudng dan thi
hanh mét sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cia UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi, 1¢ phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

Giy 1O thy thAn: oo
Pé nghi co quan ding ky cham dit viée giam hd giira:
Nguwoi giam h:

Ho, chit @&m, te€n: ........ccovviiiiiiiiiieeiee e, Giditinh: ..o

Ngay, thang, nam SiNN:.......ccooceviviniiinneceen,

Gidy t tly thAn: @it
Nguwoi duge giam ho:

Ho, chit d8m, t€N: .....eeiiiiie e Gidi tinh: ..............

INOT CU T @) ettt ettt ettt e e et et et et eeee et et eeeeeeeteeeteeeeeeeteeens
Gidy khai sinh/Gidy to ty thAn: ©.........cocooiiieeeeceeeeeecee e

Di dang ky gidm ho tai quyen s0: ........oocoovevveevenee. Y O

To1 cam doan nhirng nd1 dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luit vé cam doan cta minh.
Lam t@i: ..ccooovvoiiiiiien , Ngay ....... thang ....... nam ....

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Cha thich:

@) Ghi rd tén co quan ding ky cham dut giam ho.

@ Ghi theo noi ding ky thudong tr, néu khong co noi ding ky thuong tr thi ghi theo noi
dang ky tam tru; truong hop khong céd noi dang ky thudong tra va noi dang ky tam trt thi ghi theo
noi dang sinh séng

©) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc glay to hop
1¢ thay thé (vi du: Chiémg minh nhan dan sb 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014).

™ Ghi tén co quan ding ky giam ho trude day.
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11. Thii tuc thay d6i, cai chinh, bd sung h tich

a) Trinh tu thuc hi¢n

- Ngu’c‘;i co yéu cz‘iuq thay d6i, cai chir}h, bd sung ho tich nop ho so tai BO phan tiép
nhan va tra két qua thuoc Uy ban nhan dan cap xa cé tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 18
ctia gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu thong tin trong Td khai
vé6i gidy to trong hd so.

- Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudéng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi ro ho, chir dém tén ctia ngudi tiép nhan.

- Ho so sau khi da duoc hudng dan theo quy dinh ma khong duoc bo sung day di,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép nhan hd so phai
duogc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi 1 ho, chir
dém, tén.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, ho
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gio va ho so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Trong thdi han 03 ngay lam viéc ké tir ngdy nhan du gidy to theo quy dinh d6i véi
yéu cau thay ddi, cai chinh ho tich; ngay trong ngdy lam viéc ddi véi yéu cau bo sung ho
tich; néu théy viéc thay ddi, cai chinh, bd sung ho tich 1a c6 co s&, phu hop véi quy dinh cua
phap luat dan sy va phap luat co lién quan, cong chirc tu phéap - ho tich bao cdo Chu tich Uy
ban nhan dan cip xi. Trudng hop Chu tich Uy ban nhan dan cip xa dong ¥ giai quyét thi ky
Trich luc ho tich twong img (Trich luc thay doi ho tich/Trich luc cai chinh hd tich/Trich luc
bd sung ho tich); cong chirc tu phap - ho tich ghi ndi dung thay doi, cai chinh, bd sung ho
tich vao S6 va ky vao So ding ky thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc.

Trudng hop thay ddi, cai chinh, bd sung thong tin ho tich lién quan dén Gidy khai
sinh, Gidy chiing nhan két hon thi cong chirc tu phap - ho tich ghi ndi dung thay doi, cai
chinh ho tich vao Gidy khai sinh, Gidy ching nhan két hon; bo sung thong tin ho tich vao
muc tuong ung va dong dau vao ndi dung bd sung.

- Sau khi tiép nhan két qua tir cong chirc tu phap — ho tich; Bo phan tiép nhan va tra
két qua hudéng din dé nguoi di diang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan
toc ky tén vao SO, dong thoi trao Trich lyc ding ky ho tich twong tmg cho nguoi dang ky ho
tich.

* Luu y:
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+ Truong hop ngudi yéu cau ndp gidy to 1 ban sao dugc cip tir sd gde hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi ngudi tiép nhan hd so
kiém tra, d6i chiéu ban chup vé6i ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhén c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu véi thong tin trong To khai va tra
lai cho ngudi xuit trinh, khong duoc yéu ciu ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
to xudt trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich theo quy
dinh cta phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

b) Cach thuc thuc hién:

- Ngudi ¢6 yéu cau ding ky thay doi, cai chinh, bd sung ho tich truc tiép thuc hién
hodc ty quyén cho nguoi khéc thyuc hién;

- Nguoi thye hién viée ding ky thay dbi, cai chinh, bo sung ho tich ¢ thé tryc tiép
nop hd so tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan cép xa ¢6 tham quyén
hodc guri hd so qua hé thong buu chinh.

¢) Thanh phan, s6 luong hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung dé
chtirng minh vé nhan than cia ngudi c6 yéu cau dang ky thay doi, cai chinh, b6 sung ho tich.

- Gidy to chitng minh noi cu tra dé xac dinh tham quyén ding ky thay d6i, cai chinh,
bo sung hd tich (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co s¢ dir liéu ho tich
dién tr toan quoc chua dugc xay dung xong va thuc hi¢n thong nhat trén toan quoc).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
ching thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai dang ky thay d6i, cai chinh, bo sung ho tich, xac dinh lai dan toc theo mau.

- Giéy to lam can ctr thay ddi, cai chinh, bd sung ho tich.

- Vin ban ity quyén theo quy dinh ctia phap luat trong trudng hop iy quyén thyc hién
viéc ding ky thay doi, cai chinh, bd sung hg tich. Trudong hop nguoi duge Gy quyén la dng,
ba, cha, me, con, voQ, chéng, anh, chi, em rudt cia nguodi uy quyén thi van ban uy quyén
khong phai cong ching, chimg thuc, nhung phai c6 giay to chirng minh mdi quan hé voi
nguodi uy quyén.
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* S luong ho so: 01 bd

d) Thoi han giai quyét:

- 03 ngay 1am viéc ddi voi yéu cau thay doi, cai chinh h¢ tich; truong hop phai xac
minh thi thoi han gi‘éi quyét khong qué 06 ngay lam viéc ké tir thoi di€m cong chire tu phap
- ho tich nhan du ho so hop 1€.

- Ngay trong ngay le‘lm, viéc d6i v6i yéu céu, bd sung ho tich, trudng ho’p nhan ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam vi¢c ti€p theo.

d) DBéi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan thuc hién va ql}yét dinh thu tuc hE:ll’lh chinh: Uy ban nhéan dan cép XENL‘IIO’i da
dang ky ho tich trudc day hoac Uy ban nhan dan cap xa noi cu tra ciia nguoi c¢6 yéu cau

- Co quan phdi hop: Khong

g) Két qua thuc l}ién thu tuc hanh chinh: Trich lyc thay ddi hd tich/Trich luc cai
chinh ho tich/Trich luc b6 sung ho tich.

h) Lé phi: 10.000 dong.

Mién, 1€ phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thudc hd ngheo;
nguoi khuyét tat.

i) Mau don, mau t& khai: To khai ding ky thay doi, cai chinh, bd sung ho tich, xac
dinh lai dan tdc.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong

1) Can ctr phép ly:

- B0 luat Dan su;

- Luat h tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua BO Tu phap hudng dan thi hanh
mot s6 di€u cua Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mgt s6 di€u va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/Qb-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
ViéC’ quy dinh murc tl}u, ché do thu, ndp, quan ly va st dung phi, 1¢ phi thuoc tham quyén
quyéet dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TOC

KAnh @iz @ Lo s

Ho, chit dém, teN NEUWOT YRU CAUS .....oovveeieieceeeeeeeeeeeeee ettt sttt snes
INOT CU T @) ettt ettt et ettt e s s et e e et es e s et et eseeeees et et et es et eses et eneseseses et eseeesenenenes
GiAY 1O Y thAN: @) e et
Quan hé voi ngudi d& nghi duogc thay doi, cai chinh, xac dinh lai dan toc, bd sung ho tich: ...........
Pé nghi co quan dAng KY VI @ ........o.ooovviiiiieeeeeeeeeeeeee s,

cho nguoi cé tén dudi day

GiAy 1O Y thAN: @) et

NOT U T @ oo e et e e et e e e et et e e et e et e e et e et e e s e e et e es e e et e et e es e e e e es e e ae e eerae s

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap luét vé cam
doan ctia minh.
Lam t@i: ccoooviieiiieiiee , Ngay ....... thang ....... nam ...........

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Y kién cua nguoi dugc thay ddi ho, tén Y kién cua cha va me (néu thay ddi ho,
(n€u nguoi do tir da 9 tudi tré 1€n); xac chir d&€m, tén cho nguoi dudi 18 tudi)

dinh lai dan toc (néu nguoi 46 tir da 15
tuoi dén dudi 18 tuoi)



Chu thich:

1. Ghi 16 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh trong Giay khai sinh.

2. Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi theo dia chi
dang ky tam tru; truong hop khong céd noi dang ky thudong tra va noi dang ky tam trt thi ghi theo
noi dang sinh séng

3. Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Ching minh nhin dan s6 001089123 do Céng an thanh phd Ha Noi cdp ngay
20/10/2004).

4. Ghi 10 loai viéc thuc hién (vi du: thay doi Ho).

5. Ghi 15 loai viéc ho tich di dang ky trudc day. Vi dy: khai sinh ngay 05 thang 01 nim 2015 tai s6
10 quyén s6 01/2015 cua UBND xa Ha Hoi, huyén Thuong Tin, thanh ph Ha Noi.

6. Ghi rd ndi dung thay ddi, cai chinh, xac dinh lai dan tdc vi du: tix Nguyén Van Nam thanh Vi Van
Nam;

Truong hop bd sung ho tich thi ghi rd ndi dung dé nghi bo sung. Vi du: bd sung phan ghi vé qué
quén trong Gidy khai sinh nhu sau: Nghé¢ An.
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12. Thii tuc cip Gidy xac nhin tinh trang hén nhan

a) Trinh tu thyc hién

- Ngudi c6 yéu cu cip Gidy xac nhén tinh trang hon nhin ndp hd so tai B phén tiép
nhan va tra két qua thuoc Uy ban nhan dan cp xa c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, dbi chiéu théng tin
trong To khai va tinh hop 1¢ ctia gidy to trong hd so do ngudi yéu cau ndp, xuat trinh.

- Néu ho so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudéng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh vin ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, hoan
thién, ky, ghi 16 ho, chit dém tén ctia nguoi tiép nhan.

- Néu ho so sau khi dd duoc huéng dan ma khong duoc bd sung ddy du, hoan thién
thi ngudi tiép nhan tir chdi tiép nhan ho so va 1ap vin ban tir chdi tiép nhan ho so, trong do
ghi r8 Iy do tir chéi, ky, ghi 16 ho, chir dém, tén ctia ngudi tiép nhan.

- BO phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gid va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan du hd so hop 1€, cong chic tu
phap - ho tich kiém tra, x4c minh tinh trang hon nhan ctia ngudi c6 yéu cau.

Truong hop ngudi yéu ciu xac nhan tinh trang hon nhan di timg ding ky thudng tra
tai nhiéu noi khac nhau thi ngudi d6 ¢6 trach nhiém ching minh vé tinh trang hon nhan cia
minh. Truong hop nguoi yéu cau khong ching minh duoc thi cong chic tu phap - ho tich
bao cdo Chu tich Uy ban nhan dan cép x3 c¢6 vin ban dé nghi Uy ban nhan dan cap xa noi
ngudi d6 di ting dang ky thuong tr tién hanh kiém tra, xac minh vé tinh trang hén nhan
cua nguoi do.

Trong thoi han 03 ngdy 1am viéc, ké tir ngay nhan dugc van ban dé nghi, Uy ban
nhan dan cép xa dugc yéu cAu, tién hanh kiém tra, xac minh va tra 1o béng van ban veé tinh
trang hon nhan trong thdi gian thudng tra tai dia phuong ciia ngudi ¢6 yéu cau.

- Néu két qua kiém tra, xac minh cho thiy nguoi yéu cau co du diéu kién, viéc cap
Gidy xac nhén tinh trang hén nhan 13 phu hop quy dinh phap luét thi cong chirc tu phéap - ho
tich trinh Chu tich Uy ban nhan dan ky 01 ban Gidy xac nhan tinh trang hon nhan.

- Sau khi nhan két qua tir cong chitc tu phap — ho tich, Bo phan tiép nhan va tra két
qua trao Gidy xac nhan tinh trang hén nhan cho ngudi yéu cau.

* Luu y:

+ Truong hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cép tir sd6 gdc hodc ban sao
duoc ching thuc tir ban chinh thi ngudi tiép nhan ho so khéng duge yéu cau xuat trinh ban

chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi ti€ép nhan ho so
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kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp xac nhan vé viée da dbi
chiéu n6i dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co chung thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu vé6i thong tin trong T khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cdu ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
td xudt trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

b) Cach thirc thuc hién:

- Ngudi ¢6 yéu cau cAp Gidy xac nhan tinh trang hon nhan truc tiép thuc hién hoic
iy quyén cho ngudi khac thuc hién yéu cau cap Gidy xac nhén tinh trang hon nhén;

- Nguoi thuc hién yéu cau cap Gidy xac nhan tinh trang hon nhan c6 thé truc tiép nop
hd so tai BO phan tiép nhan va tra két qua thudc Uy ban nhan dan cép x4 c6 thaim quyén
hodc giri ho so qua hé théng buu chinh.

¢) Thanh phan, s6 lwong hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chimg minh vé nhén than ctia ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhén.

- Gidy to chitng minh noi cu tri ciia ngudi yéu cau cap Gidy xac nhan tinh trang hon
nhan dé xac dinh thim quyén (trong giai doan Co s dit liéu quc gia vé dan cu va Co so dir
liéu ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién thdng nhat trén toan
quéc).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chig thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai c4p Gidy xac nhan tinh trang hon nhan theo mau;

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da cé vo hoic
chong nhung da ly hon hodc ngudi vo/chong da chét thi phai xuét trinh (ban chinh) hoic
ndp ban sao gidy td hop 1& dé chimg minh;

- Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai thi phai ndp ban sao
Trich lyc ghi cha ly hon.

- Trudng hop yéu cau cip lai Gidy xac nhan tinh trang hon nhan dé sir dung vao muc
dich két hon v6i ngudi khac voi nguoi da ghi trong phan muc dich st dung cua Gidy xac
nhan tinh trang hon nhan duoc cép trude day hodc do Gifiy xac nhan tinh trang hon nhan da
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hét thoi han str dung theo quy dinh thi phai nop lai Gidy x4c nhén tinh trang hén nhan da
dugc cap trudce day.

* S lugng ho so: 01 bd

d) Thoi han giai quyét: 03 ngay 1am viéc ké tir thoi diém cong chire tu phap — ho tich
nhan du hd so hop 18.

Truong hop phai giri vin ban xac minh thi thoi han giai quyét khéng qua 06 ngay
1am viéc (khong tinh thoi gian giri van ban yéu ciu xac minh va thoi gian giri van ban tra 101
két qua x4c minh qua hé thong buu chinh).

d) DBéi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan thue hién va quyét dinh thu tyc hanh chinh:

+ Uy ban nhan dan cap xi noi nguoi yéu cau cip Gidy xac nhan tinh trang hon nhan
thuong tru.

+ Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong cé noi
thuong tru thi Uy ban nhan dan cép X4 noi tam tra thuc hién viéc cép Giéy xac nhan tinh
trang hon nhan.

- Co quan phdi hop: Uy ban nhan dan cip x3 noi thudng tri trude diy cia ngudi yéu
cau cap Giay x4c nhan tinh trang hon nhan (trudong hop nguoi yéu cau da thuong trit & nhicu
noi khac nhau).

g) Két qua thyc hién tha tuc hanh chinh: Gidy xac nhan tinh trang hon nhan.

h) Lé phi: 10.000 dong.

Mién 1& phi cho nguo1 thudc gia dinh ¢6 cong voi1 cach mang; ngudi thudc hd ngheo;
nguoi khuyét tat.

i)Mau don, mau to khai: To khai cAp Gidy x4c nhan tinh trang hon nhan.

k) Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nham muc dich két hon thi ngudi
yéu cau phai dap tng du diéu kién két hon:

- Nam tir du 20 tudi tré 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mat ning lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hén, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang co6 vo, co chéng ma két hon vai nguoi khac hodc chua co6 vo, chua co
chéng ma két hon véi nguoi dang co ch?)ng, co vo;

+ Két hon giita nhitng nguoi ciing dong mau vé truc hé; gitta nhitng ngudi ¢6 ho
trong pham vi ba doi; gitta cha, me nudi vdi con nuoi; gitra nguodi da tung 1a cha, me nudi
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vO1 con nudi, cha chéng véi con dau, me vo véi con ré, cha duong véi con riéng cia vg, me
ké voi con riéng cua chong;

* Nha nuoc khong thira nhdn hon nhan gitra nhitng nguoi cung gioi tinh.

1) Can ctr phap ly:

- Luat hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat hd tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap hudng dan thi hanh
mot s6 diéu cua Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ciia UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi, 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINh UL oo
Ho, chit dém, ten NEUWOT YRU CAUS .....oovveeeieiceeeeeeeeeeesee sttt sttt
DA EOC: e e e e s e e e e eeeseeeeeeeeeeeseeeseeeeeeees QUOC tCh: e,
DS T e1Vd e R OO
Quan hé véi ngudi dugc cip Gidy xac nhan tinh trang hon NhAN: ...........cccoveveeeeicevieceeeeeeeae,

Pé nghi cip Gidy xac nhin tinh trang hén nhan cho ngudi c6 tén dwéi day:

HO, Chit @8I, TEIN: ...eeiiiieiiiee ettt e et e e eae e e e eeaaaeeeeeans Gidi tinh:
Ngay, thang, NAM SINN: ....ooeiiiii et n e nr e ne e
D3 4 s SRS OPRRUPROPRPRTS
DAN TOC: . ..iiii i e e e Quéc tICh: i,
GiAY 1O Y thAN: @ ..ottt
INOT CU T D) ottt n ettt et n sttt n ettt e e an et
S TC 171 1Y ST

Trong thot ZIAN CU T tA1 .eeeiveiiiiiieie et e e n e n e e nne e nns

T6i cam doan nhiing ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phap luat vé

161 khai cua minh.

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Cha thich:

@ Trudng hop cong dan Viét Nam cur tra trong nude thi ghi theo noi dang ky thuong tra, néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop khong c6 noi dang ky
thuong tra va noi dang ky tam trt thi ghi theo noi dang sinh song.

Truong hop cong dan Viét Nam cu trit ¢ nudce ngoai thi ghi theo dia chi thuong tra hodc tam tra

O nudc ngoai.

@ Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi dy: Chiing minh nhan dan s6 001089123 do Coéng an thanh phd Ha No§i cap ngay
20/10/2004).

®) Khai trong cac truong hop:

- Cong dan Viét Nam dang cu tra & nudc ngodi cd yéu cau xac nhan tinh trang hon nhan trong thoi
gian cu tri & nude ngoai hodc trong thoi gian cu tra tai Viét Nam trude khi xuat canh;

- Nguoi dang ¢6 vo/chdng yéu ciu xac nhan tinh trang hon nhéan tir thoi diém du tudi ding ky két
hon cho dén trude thoi dieém dang ky ket hon;

- Nguoi da qua nhiéu noi thudng tri khac nhau thi phai ghi cu thé timg thoi diém thuong tra.

) Péi voi cong dan Viét Nam cu tri ¢ trong nudc thi ghi rd tinh trang hon nhan hién tai: dang
c6 vg hodc c6 chong; hodc chua dang ky ket hon 1an nao; hoac da dang ky két hon, nhung da ly hon
hay nguoi kia da chét.

Déi v6i cong dan Viét Nam cu trd ¢ nude ngoai cd yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu tra tai Viét Nam trudce khi xuét canh, thi khai vé tinh trang hon nhan ctia minh trong
thoi gian da cu trh tai noi do (Vi du: trong thot gian cu tri tal .oeeeeeeeeeeeeeiiecieeeieeeeee , tr ngay......
thang ..... ndm ......... dén ngay ........ thang ....... nam ........ chwa dang ky két hon véi ai).

Déi voi cong dan Viét Nam dang cu trii & nudc ngoai, co yéu cau xac nhéan tinh trang hon nhan
trong thoi gian cu tri & nudc ngoai, thi khai vé tinh trang hén nhan ctia minh trong thoi gian cur tra
tai nudc do (Vi du: trong thoi gian cu trii tai CHLB Duc tir ngay ....... thang ..... ndm ....... dén ngay ...
thang ...... nam....... khong dang ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Diic).

®) Ghi & muc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xéac
nhén tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho va tén; ngay, thang, nam sinh;
qudc tich; noi thuong tri/tam tri); noi dang ky két hon.
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13. Thi tuc ding Ky lai khai sinh

a) Trinh tu thuc hi¢n

- Nguoi co yéu cau dang ky lai khai sinh ndp hd so tai BO phan tiép nhéan va tra két
qua thudc Uy ban nhan dan cip xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, d6i chiéu thong tin
trong Td khai va tinh hop 18 cua gidy t& trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngudi ndp hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 14p thanh vin ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, hoan
thién, ky, ghi ro ho, chir dém tén ctia ngudi tiép nhan.

- Hb so sau khi dd duoc huéng din theo quy dinh ma khéng duoc bd sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viéc tir chdi tiép nhan hd so phai
duogc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi 1 ho, chir
dém, tén.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: HO so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gio va ho so tiép nhan thoi gian con lai
duoc chuyén giao cudi budi chiéu hang ngay.

- Trong thdi han 05 ngay 1am viéce, ké tir ngay tiép nhan hd so, cong chuc tu phap -
h¢ tich kiém tra, x4c minh ho so.

Truong hop viéc dang ky lai khai sinh dugc thuc hién tai I:Ty ban nhan dan cép xa
khong phai noi dang ky khai sinh trude day thi cong chirc tu phap — hd tich bdo cdo Chu
tich Uy ban nhan dan cap xi c6 vin ban dé nghi Uy ban nhan dan cép xa noi dang ky khai
sinh trudc day kiém tra, xac minh vé viéc luu gitr sd ho tich.

Trong thoi han 05 ngay lam viéc, ké tur ngay nhan dugc van ban dé nghi, Uy ban
nhan dan noi da dang ky khai sinh trugc ddy tién hanh kiém tra, xdc minh va tra 15i bang
van ban vé viéc con luu gilt hodc khong luu gitt duogc s6 ho tich.

Trong thdi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac minh vé viéc
khong con luu giir duoc s6 ho tich tai noi da dang ky khai sinh, néu thay viéc dang ky lai
khai sinh chinh xac, dung quy dinh phap luat, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhan dén cap xi. Trudng hop Chu tich Uy ban nhan dan dong ¥ giai quyét thi cong
chire tu phap - ho tich ghi ndi dung khai sinh vao S6 va ky vao S6 dang ky khai sinh. Chu
tich Uy ban nhan dan ky Giy khai sinh cho ngudi c6 yéu cau.

- Sau khi nhan két qua tir cong chirc tu phap — hd tich; B phan tiép nhén va tra két
qua huéng din dé nguoi di dang ky lai khai sinh ky tén vao S6, dong thoi cAp Gidy khai
sinh cho ngudi dugce dang ky khai sinh.
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*Luuy:

+ Truong hop ngudi yéu ciu ndp gidy to 1 ban sao duoc cip tir s6 gde hodc ban sao
duoc ching thuc tir ban chinh thi ngudi tiép nhan ho so khéng duge yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da doi
chiéu n6i dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhén c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu véi thong tin trong To khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cua gidy
to xuét trinh d€ Iuu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich theo quy
dinh cta phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

b) Céch thirc thuc hién:

- Nguoi c6 yéu cau dang ky lai khai sinh tryc tiép thuc hién hodc Gy quyén cho nguoi
khéc thyc hién viéc dang ky lai khai sinh;

- Nguoi thyc hién dang ky lai khai sinh c6 thé truc tiép nop ho so tai B phan tiép
nhan va tra két qua thuéc Uy ban nhan dén cdp xd c6 thim quyén hodc giri hd so qua hé
théng buu chinh.

¢) Thanh phan, sé lugng hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy td
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gid tri str dung dé
chtrng minh vé nhén than ctia ngudi c¢6 yéu cau dang ky lai khai sinh.

- Gidy to chimg minh noi cu tri dé xac dinh thim quyén diang ky lai khai sinh (trong
giai doan Co s¢ dir liéu quéc gia vé dan cu va Co sd dit liéu ho tich dién tir toan quéc chua
dugc xay dung xong va thuc hién thong nhat trén toan qudc).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ciia ngudi yéu cau vé
viéc da dang ky khai sinh nhung khong luu giit duge ban chinh Giay khai sinh.

- Béan sao toan bo hd so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai liéu khac

trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:
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+ Ban sao Gidy khai sinh do co quan c¢6 tham quyén cta Viét Nam cap (ban sao duoc
cong chung, chimg thuc hop 18, ban sao duogc cap tir S6 dang ky khai sinh).

+ Ban chinh hodc ban sao gidy td c6 gia tri thay thé Gidy khai sinh dugc cip trude
nam 1945 & mién Bac va trudc nam 1975 & mién Nam.

+ Trudng hop nguoi yéu cau khong co gidy to trén thi gidy to do co quan c6 tham
quyén cua Viét Nam cap hop 18 sau day 1a co so dé xac dinh ndi dung ding ky lai khai sinh:
Gidy ching minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; SO ho khau, S6 tam tru,
gidy to chirmg minh vé noi cu tra; Bang tot nghiép, Gidy chimg nhan, Chimg chi, Hoc ba,
Hb so hoc tap do co quan dao tao, quan 1y gido duc c6 thim quyén cap hodc xac nhan; Gidy
t& khac c6 thong tin vé ho, chir dém, tén, ngdy, thang, nim sinh ctia c4 nhan; Giy to ching
minh quan hé cha con, me con.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém ndp dy da ban sao cac gidy td néu
trén (néu c6) va phai cam doan da ndp du cac gidy to minh cé. Trudng hop ngudi yéu ciu
dang ky khai sinh cam doan khong diing sy that, cd y chi ndp ban sao gidy to c6 loi dé dang
ky khai sinh thi vi¢c dang ky khai sinh khong c6 gia tri phap 1y.

- Trudng hop ngudi yéu cau diang ky lai khai sinh 13 can bo, cong chirc, vién chuc,
nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac nhan cta Thu trudng
co quan, don vi vé viéc nhitng ndi dung khai sinh ciia nguoi dé6 gom ho, chir dém, tén; gidi
tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué quan; quan hé cha - con, me - con phu
hop véi hd so do co quan, don vi dang quan 1y.

- Vian ban iy quyén theo quy dinh ctia phap luit trong truong hop ty quyén thyc hién
viéc dang ky lai khai sinh. Truong hop ngu(‘yi duoc Gy quyén la éng, ba, cha, me, con, vo,
chong, anh, chi, em rudt ciia ngu:orl iy quyén thi Van ban iy quyén khong pha1 cong chung,
chtng thuc, nhung phai ¢ gidy to chimg minh mdi quan hé véi nguoi Gy quyén.

* S0 luong ho so: 01 bd

d) Thoi han giai quyét: 05 ngay 1am viéc tinh tir thoi diém cong chuc tu phap — ho
tich nhan da ho so hop 1¢€.

Truong hop phai c6 van ban xac minh thi thoi han giai quyét khong qua 13 ngay lam
viéc (khong tinh thoi gian giri van ban yéu cau xac minh va thoi gian giri van ban tra 101 két
qua xac minh qua h¢ thong buu chinh).

d) DBéi tugng thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thyc hi¢n tha tuc hanh chinh:

- Co quan thuc hién va quyét dinh thi tuc hanh chinh: Uy ban nhan déan cp xa noi da
dang ky khai sinh trudc day hodc Uy ban nhan dan cap xa noi nguoi yéu cau dang ky lai
khai sinh thudng tru.

- Co quan phdi hgp: Uy ban nhan dan cép x noi nguoi yéu cau dang ky lai khai sinh
da dang ky khai sinh trudce day trong truong hop thuc hién dang ky lai khai sinh tai Uy ban
nhan dan cip xa noi thuong tru.

g) Két qua thyc hién tha tuc hanh chinh: Gidy khai sinh
h) Lé phi: 5.000 dong.
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Miéq 1€ phi cho nguoi thudc gia dinh ¢6 cong voi1 cach mang; ngudi thugc hd ngheo;
nguoi khuyét tat.

i) Mau don, mau to khai: To khai dang ky lai khai sinh

k) Yéu cau, diéu kién thuc hién tha tuc hanh chinh

- Viéc khai sinh da duoc dang ky tai co quan co thérp quyén cua Viét Nam trudce
ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi ¢6 yéu ciu con song tai thoi diém yéu cau ding ky lai.

1) Cén ctr phép ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét

mot sO di€u va bién phap thi hanh Luat ho tich;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap hudng dan thi hanh
mot s6 dicu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ciia UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi, 1é phi thuoc thim quyén
quyét dinh ciia Hoi ddng nhan dan tinh Hai Duong.
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http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén NGUOT YU CAUS .......oovvvieceeieeeeecee e
Gy 1O Y thAN: @ ..ot
NOT CU T B
Quan hé v&i ngudi duoc Khai SINN: .o

Pé nghi co’ quan diing ky lai khai sinh cho ngudi c6 tén duéi day:

HOQ, Chil d@Im, t8IN: .......ciiiiiiii s et
Ngay, thang, ndm sinh: ..........cccccooviiiiiniiieee, ghi bang chii........oooveveeeeeeeeen,
N sinh: B

Gidi tinh:.........ccoeeel Dantoc: ....ooocviiieeeereeee, Quéc tich: .
L@ LU= o [V o USROS SRS

Ho, chir dém, tén cha: ...
Nam sinh: ........ccccceeeee. Dan toc: .....cccvvieiiieiiieee, Quéc tich: ...
NOT CU I ) Lottt

Ho, chit dém, t&n me: ...
Nam sinh: ........cccceeeee. Dan toc: .....occovieiiieieieeeee, Quéc tich: ...
NOT CU I ) Lottt

Da dang ky khai sinh tai: ®

Gidy khai sinh s6: ©.._.................... ,NOAY ... [ [ e,

Ly do dang KY L0 ..ot e

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap luat vé

viéc cam doan cua minh.

Lamtai: ...................... , NQAY ........... thang ......... nam..............
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
@ Ghi 16 tén co quan dang ky lai khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Binh, Ha N6i
- Uy ban nhéan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than ctua ngudi di ding ky, ghi rd sd, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2004.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh sdng.

™ Truong hop sinh tai co s¢ y té thi ghi 1 tén co s¢ y té va dia danh hanh chinh noi sinh ra;
truong hop sinh ra ngodi co sé y té thi ghi dia danh cta 03 cp hanh chinh (xa, huyén, tinh); truong
hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cip tinh.

®) Ghi tén co quan da ding ky khai sinh trudc ddy, s6, ngay, thang, nam cap Gidy khai sinh
trugc day (néu co ban sao Gidy khai sinh).
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14. Thi tuc ding ky khai sinh cho nguoi da c6 ho so, gidy to' ca nhin

a) Trinh tu thyuc hién

- Cong dan Viét Nam cu tri trong nudce, sinh trude ngay 01/01/2016, chua duge dang
ky khai sinh, c6 hd so, gidy t& c4 nhan (ban chinh hodc ban sao dugc chimg thuc hop 18)
nhu: gidy to tiy than; S6 ho khau; S6 tam tru; gidy to khac do co quan nha nudc c¢6 thim
quyén ctia Viét Nam cdp c6 yéu cau ding ky khai sinh ndp hd so tai Bo phan tiép nhan va
tra két qua thuéc Uy ban nhan dan cip xi c6 tham quyén.

- Ngudi tiép nhan co6 trach nhiém kiém tra ngay toan b hod so, d6i chiéu thong tin
trong T& khai va tinh hop 1¢ ctia gidy to trong hd so do nguoi yéu cau ndp, xuat trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngay, gio tra két qua; néu hd so chua day di, hoan thién thi hudng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, hoan
thién, ky, ghi ro ho, chir dém tén ctia ngudi tiép nhan.

- H6 so dang ky khai sinh sau khi dd duoc hudng dan theo quy dinh ma khong duoc
bd sung diy du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép
nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi o 1y do tir chdi, nguoi tiép nhan
ky, ghi r6 ho, chit dém, tén.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trudc 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Trong thdi han 05 ngay 1am viéc, ké tir ngay tiép nhan ho so, cong chire tu phap -
ho tich kiém tra, xac minh ho so. Trong truong hop can thiét, cong chirc tu phap - ho tich
bao cdo Chi tich Uy ban nhan dan cép xa c6 van ban dé nghi Uy ban nhan dan cip x4 noi
cu tra trude ddy ciia ngudi yéu cau dang ky lai khai sinh dé kiém tra, xac minh vé viéc ding
ky khai sinh va viéc Iuu giir s6 ho tich.

Trong thoi han 05 ngay 1am viéc, ké tir ngdy nhan dugc van ban dé nghi, Uy ban
nhan dan cap xi noi ngudi yéu cau dang ky khai sinh cu tra trudc day tién hanh kiém tra,
X&c minh va tra 151 bang van ban vé viéc ngudi yéu cau di dugc ding ky khai sinh hay chua
duoc dang ky khai sinh; vi¢c con luu gitt hodc khong luu gitr duoc s6 ho tich.

Trong thoi han 03 ngay 1am viéc, ké tir ngdy nhan dugc két qua xac minh, néu thiy
ho so dang ky khai sinh 1 day du, chinh xac, dung quy dinh phap luat, cong chirc tu phap -
ho tich bao cdo Chii tich Uy ban nhan dan cap xi. Truong hgp Cha tich Uy ban nhan dan
cip xa dong y giai quyét thi cong chuc tu phap - ho tich ghi ndi dung khai sinh vao S6 va ky
tén vao SO. Chu tich Uy ban nhan dan cdp x3 ky Gidy khai sinh cho ngudi duoc dang ky
khai sinh.
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- Sau khi nhén két qua tir cong chirc tw phap — ho tich; B phan tiép nhan va tra két
qua hudng dan dé nguoi di dang ky khai sinh ky tén vao SO, dong thoi trao Gidy khai sinh
cho nguoi di dang ky khai sinh.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir sd gde hodc ban sao
dugc ching thuc tir ban chinh thi ngudi tiép nhan ho so khong dugce yéu cau xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup voi1 ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu n6i dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao co ching thuce
gidy to do.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu v&i thong tin trong To khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi dang ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cua gidy
t& xuat trinh dé luu ho so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich theo quy
dinh cta phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

b) Céch thirc thuc hién:

- Nguoi ¢6 yéu cau ding ky khai sinh tryc tiép thuc hién hodc iy quyén cho nguoi
khéc thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh co thé truc tiép nop hd so tai Bo phan tiép
nhan va tra két qua thudc Uy ban nhan dan cdp xa c6 thAm quyén hoic giri hd so qua hé
thong buu chinh.

c¢) Thanh phan, s6 luong ho so:
* Giay to phai xuat trinh
- HQ chi€éu hodc ching minh nhan dan hodc thé cadn cudc cong dan hodc cac gidy to

khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gia tri sir dung dé
chimg minh vé nhan than ctia ngudi c¢6 yéu cau dang ky khai sinh (gidy to tiy than).

- Gidy to ching minh noi cu tri dé xac dinh tham quyén dang ky khai sinh (trong
giai doan Co s¢ dir liéu quéc gia vé dan cu va Co sd dit liéu ho tich dién tir toan quéc chua
dugc xay dung xong va thuc hién thong nhat trén toan qudc).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
- To khai ding ky khai sinh theo mau.
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- Vin ban cam doan ciia ngudi yéu cau vé viéc chua duge ding ky khai sinh.

- Ban sao toan bo hd so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai liéu khac
trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gdm: Gidy chimg minh nhan dan,
Thé cin cude cong dan hodc HO chiéu; S6 hd khau, S6 tam trd, gidy to ching minh vé noi
cu tru; Béng tbt nghiép, Giéy chirng nhan, Ching chi, Hoc ba, Ho6 so hoc tap do co quan
dao tao, quan 1y gido duc c6 thdm quyén cip hodc xac nhan; Gidy t& khac c6 thong tin vé
ho, chir dém, tén, ngay, thang, ndm sinh ctia ca nhan; Giéy to chirng minh quan hé cha con,
me con.

- Trudng hop ngudi yéu cau diang ky khai sinh 1a can bo, cong chire, vién chic,
nguoi dang cong tac trong lyc luong vii trang thi phai c6 van ban xac nhan cua Thu truong
co quan, don vi vé viéc nhitng nd1 dung khai sinh cia nguoi do gém ho, chit dém, tén; gidi
tinh; ngay, thang, nim sinh; dan toc; qudc tich; qué quan; quan hé cha - con, me - con phi
hop véi hd so do co quan, don vi dang quan 1y.

- Vian ban iy quyén theo quy dinh ctia phap luét trong truong hop ty quyén thyc hién
viéc dang ky khai sinh. Truong hop ngu:c‘)’i dugc Uy quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt ciia ngu:ol iy quyén thi Van ban iy quyén khong phal cong chung,
chtng thuc, nhung phai ¢ gidy to chimg minh mdi quan hé véi nguoi Gy quyén.

*Sh lugng ho so: 01 bd

d) Thoi han giai quyét: 05 ngay 1am viéc ké tir thoi diém cong chire tu phap — ho tich
nhan du hd so hop 16.

Truong hop phai c6 vin ban xac minh thi thoi han giai quyét khong qua 13 ngay lam
viéc (khong tinh thoi gian giri van ban yéu cau xac minh va thoi gian giri van ban tra 101 két
qua xac minh qua hé théng buu chinh).

d) Déi tugng thuc hién thi tuc hanh chinh: C4 nhan

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan thyc hién va quyét dinh thu tuc hanh chinh: Uy ban nhan dan cép Xa noi
ngudi yéu cau cu tri.

- Co quan phdi hop: Uy ban nhan dan cip xa noi nguoi yéu cau ding ky khai sinh cu
tra trude day.

g) Két qua thyc hién tha tuc hanh chinh: Gidy khai sinh

h) Lé phi: 5.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude hd ngheo;
ngudi khuyét tat.

i) Mau don, mau to khai: T khai ding ky khai sinh
k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khéng
1) Can ctr phép ly:
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- Luat ho tich nam 2014;
- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap hudng dan thi hanh
mot s dicu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/Qb-UBND ngay 01/11/2016 cua UBND tinh Hai Duong Ve

viéc quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi, 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KINh U W) Lottt

Ho, chir dém, tén NGUOT YU CAUS .....ooovveveeececeeeeeeeeeeee e
Gy 1O Y thAN: @ ...ttt
NOT CU T B
Quan hé v&i nguoi dugce Khai SINh: ..o
Pé nghi co' quan diing ky khai sinh cho nguoi dwéi day:

HQ, Chil €I, TR .. ...oiiiiiiiiii e ee e b e e e e e e e e e e nree e

Giditinh:.........ccceveee. Dan tdc: ..oovvvveeeiiieeeee e QubC tiCh: oo,
QUE QUAN: ..ttt bt ettt bbb bRt b ek e e e st b e b ettt et b e Rt bbb e ne et
Ho, chir dém, tén cha: ...
Nam sinh: ........coeunneee. Dan toc: .....coovvvvvvvveennnnn. Quéc tich: ...

INOT CU T ) ettt ee et s e,
Ho, chit dém, t&n M@z ...,
Nam sinh: .........ccceeee. Dantoc: ....occovviiiieiiiee, Quéc tich: ...
NOT CU T ) Lottt e ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa thuan nhét
tri cua cac bén li€n quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhiém trude phép luat vé noi dung cam doan cia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu

(Ky, ghi ro ho, chit dém, tén
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Pinh, Ha N6i
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén, tinh),
noi sinh ra.

Vi du: xa Pinh Bang, huyén Tu Son, tinh Bic Ninh.
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15. Thi tuc ding ky lai két hon
a) Trinh tu thyuc hién

- Nguoi ¢6 yéu cau dang ky lai két hon ndp hd so tai B6 phan tiép nhan va tra két qua
thudc Uy ban nhan dan cip xa c6 tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan b hd so, xac dinh tinh hop 18
ctia gidy t& trong hd so do ngudi yéu cau ndp, xuat trinh; dbi chiéu thong tin trong T& khai
vé6i gidy to trong hd so.

- Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudéng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy td, ndi dung can bod sung, hoan
thién, ky, ghi ro ho, chir dém tén ciia ngudi tiép nhan.

- Hb so sau khi dd dugc huéng din ma khong duoc bod sung day dii, hoan thién thi
ngudi tiép nhan tir chéi tiép nhan ho so va 1ap van ban tir chdi tiép nhan ho so, trong d6 ghi
r0 1y do tur chdi, ky, ghi 18 ho, chit dém, tén cuia nguoi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Trong thdi han 05 ngay 1am viéce, ké tir ngay tiép nhan ho so, cong chie tu phap -
hd tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cép xa khong
phai noi da ding ky két hon trude day thi cong chire tu phép - ho tich bao cdo Chu tich Uy
ban nhan dan c6 vin ban d& nghi Uy ban nhan din noi ding ky két hon trude day kiém tra,
xac minh vé viéc luu gitt s6 ho tich tai dja phuong.

Trong thoi han 05 ngay lam viéc, ké tur ngay nhan dugc van ban dé nghi, Uy ban
nhan dan noi da ding ky két hon trude day tién hanh kiém tra, xac minh va tra 15i bang vin
ban vé viéc con luu giit hodc khong luwu giit duge s6 h tich.

- Trong thoi han 03 ngdy lam viéc, ké tir ngdy nhan duogc két qua xac minh vé viéc
khong con Iuu gitt dugc sb ho tich tai noi da dang ky két hon, néu thay ho so day di, chinh
xéc, dung quy dinh phap luat thi céng chirc tu phéap - ho tich bao cao Chu tich Uy ban nhan
dan cip xa. Truong hop Chu tich Uy ban nhan déan cép xa dong ¥ giai quyét thi cong chirc
tu phap — ho tich ghi viéc két hon vao S6 diang ky két hon, cuing hai bén nam, nir Ky tén vao
S6; hai bén nam, nit cing ky vao Gidy ching nhan két hon; Chu tich Uy ban nhan dan cip
X3 t6 churc trao Gidy chtng nhan két hon cho hai bén nam, nif.

*Luuy:
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+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cip tir sd gde hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi ngudi tiép nhan hd so
kiém tra, d6i chiéu ban chup vé6i ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban sao c6 ching thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu vé6i thong tin trong T khai va tra
lai cho ngudi xudt trinh, khong duoc yéu cau ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
to xudt trinh dé luu ho so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di ho so dang ky ho tich theo quy
dinh cta phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

b) Cach thirc thuc hién:

Nguoi co yéu cau dang ky lai két hon truc tiép ndp hd so tai BO phén tiép nhan va tra
két qua thuoc Uy ban nhan dan cp xa c6 tham quyén (bén nam hodc bén nit c6 thé truc tiép
n6p hd so ma khong can c¢6 vin ban ty quyén cia bén con lai).

¢) Thanh phan, s6 lwong hd so:

* Gidy to phdi xudt trinh

- H6 chiéu hoic chirng minh nhan dan hoic thé cin cudc cong dan hodc cac gidy to

khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung dé
chirng minh vé nhan than cia ngudi c6 yéu cau dang ky lai két hon.

- Gidy to chimg minh noi cu tri dé xac dinh thAm quyén trong trudng hop viéc ding
ky lai két hon thyc hién tai Uy ban nhan dan cap xa khong phai 1a noi dang ky két hon trudc
day (trong giai doan Co s¢ dir li¢u quoc gia vé dan cu va Co s¢ dit li€u ho tich dién tir toan
quoc chua dugc xay dung xong va thyc hién thong nhat trén toan quoc).

* Gidy to phdi nép

- To khai dang ky lai két hon theo mau;

- Ban sao Gidy ching nhan két hon dugc cap trude diy. Néu khong cé ban sao Gidy
chirng nhéan két hon thi ndp ban sao ho so, gidy to cd nhan co6 cac thong tin lién quan dén ndi
dung dang ky két hon.

* S0 luong ho so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc tinh tir thoi diém cong chirc tu phap — hd
tich nhan du hoé so hop I¢.

Trudng hop phai co vin ban xac minh thi thoi han giai quyét khong quéa 13 ngay lam
viéc (khong tinh thoi gian guri van ban yéu cau xac minh va thoi gian giri van ban tra 101 ket
qua xac minh qua hé thong buu chinh).
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d) Péi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thyuc hién thu tuc hanh chinh:

- Co quan thuc hién va quyét dinh thi tuc hanh chinh: Uy ban nhén dan cép x4 noi da
dang ky két hon trude day hoac Uy ban nhan dan cap xa noi nguoi yéu cau cu tra.

- Co quan phdi hop: Uy ban nhan din cip x3 noi d3 dang ky két hon trude day hoic
Uy ban nhan dan cap xa noi nguoi yéu cau cu tru.

g) Két qua thyc hién thu tuc hanh chinh: Gidy ching nhan két hon

h) Lé phi: 25.000 dong.

Mién 1& phi cho nguoi thudce gia dinh c¢6 cong voi cach mang; nguoi thude ho ngheo;
ngudi khuyét tat.

i) Mau don, mau t& khai: To khai dang ky lai két hon

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c6 thim quyén cua Viét Nam trude ngay
01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan két hon déu bi mét;

- Nguoi yéu cau dang ky lai két hon con séng vao thoi diém yéu cau dang ky lai két
hon.

1) Can ctr phép ly:

- Luat ho tich nam 2014;

- Luat hon nhan va gia dinh nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap hudng dan thi hanh
mot s diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ctia UBND tinh Hai Duong vé
viéc quy dinh mtc thu, ché do thu, ndp, quan 1y va st dung phi, 1¢ phi thudc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

KINh U W Lot

Ho, chit dém, t€n nEUudi YEU CAU: .......ooeiiiiiiiiiicc e

Giy 1Oty thAn: G

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

Ho, chit d€m, tEN CUA V@' ......ooiiiiiiiieiiiiicciie e eeesbe e e re e s nbre e ree s
Ngay, thang, NAmM SINN: ......ooiiiiiii s
DAn tOC: ..cooovvveeiiiieeeeeeeeeeeeeeee e Quéc tCh: o,

NOT CU T D e e et e e e et e er e et et e e e e et ee e,

Ho, chir dém, tén clia ChONE: ...............oooiii oo
Ngay, thang, nAm SINh: ......oooiiiiii e
DaAn tOC: ..ocooieeieeeeee e, Quéc tich: ...

NOT CU T D oo e et e e et er e et e e e ee e e,

LY do dANG KY 1AL ..o

T61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhi€ém trudc phap luat vé

cam doan cua minh.

Lamtai: ...................... , NQAY ........... thang ......... nam .............
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Cha thich:

@) Ghi 13 tén co quan dang ky lai két hon

@ Ghi theo dia chi ding ky thudng tri; néu khong ¢ noi ding ky thudng tra thi ghi theo dia
chi dang ky tam tru; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam trua thi ghi
theo noi dang sinh song.

() Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 16
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

“) Ghi 13 tén co quan d3 dang ky két hon trude day.
®) Chi khai trong trudong hop biét rd.
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16. Tha tuc dang ky lai khai tir

a) Trinh tu thuc hi¢n

- Ngudi co yéu Cé\ll:l dang ky l:gli khai tu: ndp hd so tai B6 phan tiép nhan va tra két qua
thudc Uy ban nhan dan cap xa c6 tham quyén.

- Ngudi tiép nhan co6 trach nhiém kiém tra ngay toan b hod so, d6i chiéu thong tin
trong T khai va tinh hop 18 cta gidy to trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngdy, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi ndp ho so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bod sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy td, ndi dung cin bd sung, hoan
thién, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Ho so sau khi da duoc hudng dan ma khong duoc bo sung diy dii, hoan thién thi
ngudi tiép nhan tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhan hd so, trong d6 ghi
r0 1y do tur chdi, ky, ghi 13 ho, chit dém, tén cuia nguoi tiép nhan.

- B6 phan tiép nhan va tra két qua chuyén hd so dén cong chirc tu phap — ho tich,
theo thoi gian nhu sau: Ho so tiép nhan trong budi sang thi chuyén giao trong budi sang, hd
so tiép nhan dau gid chiéu thi chuyén giao trude 15 gio va ho so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Néu thay thong tin khai tr ddy du va phu hop, cong chitc tu phap - ho tich bao co
Chu tich Uy ban nhan déan cap xi. Trudong hop Chu tich Uy ban nhan déan cp xa dong y giai
quyét thi cong chirc tu phap - ho tich ghi vao S6 ky vao S6 ding ky khai tir. Chu tich Uy
ban nhan dan cap x4 ky trich luc khai tir cho nguoi di dang ky khai tir.

- Sau khi nhan két qua tur cong chirc tu phap — ho tich; Bo phan tiép nhén va tra két
qua hudng dan dé nguoi di dang ky khai tir ky tén vao S6, déng thoi cip Trich luc khai tir
cho nguoi dugce dang ky khai tu.

*Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gbe hodc ban sao
duoc chtng thuc tir ban chinh thi ngudi tiép nhan ho so khéng dugc yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi ngudi tiép nhan ho so
kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di dang ky ndp ban sao co ching thuc
gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy t khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong T khai va tra
lai cho ngudi xuit trinh, khong duoc yéu cau ngudi ding ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc ghi lai théng tin cta gidy
td xuat trinh dé luu hd so.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

b) Céch thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky lai khai tir tryc tiép thyc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky lai khai tu;

- Nguoi thyc hién viéc dang ky lai khai tir co thé nop ho so truc tiép tai BO phan tiép
nhan va tra két qua thudéc Uy ban nhan dan cap xa c6 tham quyén hodc gui ho so qua hé¢
thdng buu chinh.

¢) Thanh phén, s6 luong ho so:
* Gidy to phdi xudt trinh
- H6 chiéu hoic chirng minh nhan dan hoic thé cin cudc cong dan hoic cic gidy to

khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé
ching minh v€ nhan than cua nguoi c6 yéu cau dang ky lai khai tu;

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢o
chtng thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
- To khai ding ky lai khai tir theo mau;

- Ban sao Gidy chimg tir trudc day duoc cip hop 16. Néu khong co ban sao Gidy
chung tir trude day duge cip hop 18 thi ndp ban sao ho so, gidy to lién quan c6 ndi dung
chirng minh sy kién chét.

- Vian ban iy quyén theo quy dinh ctia phap luit trong truong hop ty quyén thyc hién
viéc dang ky lai khai tr. Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cia ngudi iy quyén thi van ban ty quyén khong phai cong ching,
chtng thuc, nhung phai ¢ gidy to chig minh mdi quan hé véi nguoi Gy quyén.

*Sh lugng ho so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc tinh tir thoi diém cong chic tu phap -ho tich
nhan da ho so hop 1¢é.

Trudng hop can xac minh thi thoi han giai quyét khong qua 10 ngay lam viéc.

d) DBéi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thua tuc hanh chinh:

- Co quan thyc hién va quyét dinh thi tuc hanh chinh: Uy ban nhan dan cp x4, noi
da dang ky khai tr trudc day.

- Co quan phdi hop: Khong.

g) Két qua thuc hién thu tuc hanh chinh: Trich luc khai tur

h) Lé phi: 5.000 dong.
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Mién 1& phi cho ngudi thudc gia dinh c¢6 cong véi cach mang; ngudi thude ho nghéo;
ngudi khuyét tat.

i) Mau don, mau to khai: To khai dang ky lai khai tir

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh

Viéc khai tir d3 duoc ding ky tai co quan c6 thdm quyén cta Viét Nam trude ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mat.

1) Can ctr phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap hudng dan thi hanh
mot sO diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
ViéC’ quy dinh muc tl}u, ché dg thu, ndp, quan 1y va st dung phi, I¢ phi thudc tham quyén
quyét dinh cua Hi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Kinh @lri: et

Ho, chit dém, ten NGUOT YU CAU: ...
LS LV 4
GHAY 1O 1Y thAN B) ettt oot ettt ettt oot
QUAN NE VO NEUGT AA ChEL: ..ottt et ess ettt oo
Pé nghi co' quan ding ky lai khai tir cho nguoi cé tén dwéi day:

HO, chit @&m, T8N} ... Giditinh: ..
Ngay, thANG, NAM ST ..o
DAN TOC: oot Quéc TICH: e,
NOT CU 1T CUST CUNEE B ettt oottt oottt oo
GiAY 1O TUY thANT ©) ettt oottt
D3 chét vao 1C: o IO o phut, ngay ................ thang ... 12F:11 0 RO
LS
INGUYEN NAN CREE: .ottt oot oottt oot oot

S6 Gidy bao t/ Gidy td thay thé Gidy bao tir: @ ... o A0 s e

Pa dang ky khai tir tai: © ngay .......... thang .......... NAM oo
Theo Trich Tuc khai tr s8: ©) oo e
Ly do dAng KY LAL: ...

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap luat vé

cam doan cua minh.

Lam t@i: .o, ,ngay ... thang ... naAM ...

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Cha thich:

() Ghi 1 tén co quan thuc hién ding ky lai khai tir.

@ Ghi theo dja chi ding ky thuong tri; néu khong ¢ noi ding ky thuong tr thi ghi theo dia chi
dang ky tam tru; truong hop khong céd noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh séng

®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€ thay
thé (vi du: Chting minh nhin dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

) Néu ghi theo Gidy béo tu, thi gach cum tur “Giay to thay Glay béo tir’; néu ghi theo sé Gidy to
thay Gidy bao tir thi ghi rd tén, sb gidy td va gach cum tir “Gidy béo tir”.
®) Ghi 16 tén co quan di dang ky khai tir trude day.
®) Chi khai trong trudng hop biét rd.
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17. Thii tuc cip ban sao trich luc hd tich
a) Trinh tu thuc hi¢n
- Nguoi co yéu cau cfip ban sao trich luc ho tich nop pé SO té_‘li B6 phan tiép nhan va
trd két qua thudc Co quan quan 1y Co s¢ dir liéu hd tich c6 tham quyén.
Truong hop co quan, to chirc c6 thim quyén dé nghi cAp ban sao trich luc ho tich cua
c4 nhan thi giri vin ban yéu cau néu rd 1y do cho Co quan quan Iy Co sé dit liéu ho tich.

- Ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu théng tin trong T& khai va tinh
hop 16 cua gidy to do ngudi yéu cau xuét trinh hodc nop.

- Néu hd so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi o
ngay, gio tra két qua; néu hd so chua day di, hoan thién thi hudng dan nguoi ndp ho so bod
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

- H so yéu cau cap ban sao trich luc sau khi dd dugc hudng din theo quy dinh ma
khong duogc bo sung déy du, hoan thién thi nguoi tiép nhan tr chdi tiép nhéan ho so. Viéc tur
chéi tiép nhan ho so phai dugc thé hién bang van ban, trong d6 ghi 16 1y do tir chdi, nguoi
tiép nhan ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy hd so day du va phu hop, cong chirc 1am
cong tac ho tich can cur vao Co s¢ dir li€u ho tich, ghi nd1 dung ban sao trich luc ho tich, bao
cdo Thu truong co quan quan ly co sé dit li¢u hd tich ky ban sao trich luc ho tich.

- Ban sao Trich luc ho tich chuyén t6i B phan tiép nhan va tra két qua dé tra cho
ngudi yéu cau.
* Luu y:

+ Truong hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cip tir sd gde hodc ban sao
dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu cau xuét trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi ngudi tiép nhan ho so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da dbi
chiéu noi dung gidy to d6, khong duoc yéu cau nguoi di ding ky ndp ban sao c6 ching thuc
gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong T khai va tra
lai cho ngudi xuat trinh, khong duoc yéu cau ngudi dang ky ho tich ndp thém ban sao gidy
td d6. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh hodc ghi lai thong tin cia gidy
td xuat trinh dé luu ho so.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, da hd so diang ky ho tich theo quy
dinh cua phap luat ho tich, khéng duge yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

b) Cach thirc thuc hién:

- Ngudi ¢o yéu cau cdp ban sao trich luc ho tich truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién yéu cau cép ban sao trich luc ho tich;

- Nguoi thuc hién yéu cau cfip ban sao trich luc ho tich co thé truc tiép nop hd so; co
quan, tO chtrc c6 yéu ciu cip ban sao trich luc ho tich c6 thé truc tiép guri van ban yéu cau
tai BO phan tiép nhan va tra két qua thudc Co quan quan 1y co s dir liéu ho tich c6 thim
quyén hodc guri hd so, van ban yéu cau qua hé théng buu chinh.

¢) Thanh phan, s6 luong ho so:

* Gidy to phdi xudt trinh:

- Ho chiéu hoic chirng minh nhan dan hoic thé cin cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chtng minh vé nhén than ciia ngudi ¢6 yéu cau cip ban sao trich luc ho tich.

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
ching thyc gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- T khai cap ban sao trich luc ho tich theo mau d6i voi trudng hop nguoi yéu cau 1a
ca nhan.

- Vin ban yéu cau cap ban sao trich luc ho tich néu 15 1y do trong trudng hop nguoi
yéu cau 1a co quan, t6 chic.

- Vin ban Uy quyén theo quy dinh ctia phap luét trong truong hop ty quyén thyc hién
yéu cau cap ban sao trich luc ho tich. Truong hop nguoi duge uy quyén 1a éng, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt cua nguodi iy quyén thi van ban uy quyén khong phai cong
chtng, chimg thyc, nhung phai c6 gidy to chtirng minh méi quan hé véi ngudi oy quyén.

* S lugng ho so: 01 bd

d) Thoi han giai quyét: Ngay trong ngdy tiép nhan hd so; trudng hop nhan ho so sau
15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.

d) béi tuong thuc hién thu tuc hanh chinh: Cé4 nhan, t chure.

e) Co quan thuc hién thua tuc hanh chinh:

- Co quan thyc hién va quyét dinh thi tuc hanh chinh: Uy ban nhan dan cap x4 noi
quan ly Co sé dir 1iéu ho tich..

- Co quan phdi hop: Khong.
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g) Két qua thyc hién tha tuc hanh chinh: Ban sao trich luc ho tich

h) Lé phi: 3.000 d6ng/1 ban sao;

Mién 1& phi cho nguoi thudce gia dinh c¢6 cong voi cach mang; nguoi thuge ho ngheo;
nguoi khuyét tat.

i) Mau don, mau to khai: To khai cép ban sao trich luc ho tich

k) Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khong

1) Cén ctr phép ly:

- Luat ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sO di€u va bi¢n phap thi hanh Luat hd tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap hudng dan thi hanh
mot sO diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 ciia UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi, 1¢ phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KAnh @lri: @ o
Ho, chit dém, ten NGUOT YU CAU: .....ooooveiveeececeeeeeeeeeecese st
NOT CU T @)ttt
Giay 1O tlY thAN: ©) ot
Quan hé v6i ngudi duge cip ban sao Trich Tuc DO tHER: ..vvuvvveevceeeceeeeeeeeeee e,
Pé nghi co quan cidp ban sa0  trich  1uC® .

cho nguoi cé tén dudi day:

Ho, chit d8m, t&€Nn: ....c.ooveiiiiiiii e Giditinh: ...,
DAN tOC: eviiiie i Quéc tICh: e
INOT CU T @)oottt ettt ettt n et s ettt n e an et
GiAy 1Oty thAN: ) Lo e

S dinh danh €4 NNAN (NEU CO): ...vuveeeeeeeeeeeeeee et ettt
DA FANG KY 1211 ©) Lottt
............................................................................................. ngay ...... thdng ........ nam ...........
Theo® ... SO.euveeeeeneeneene Quyén s6: ..,

T6i cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhiém trude phap luat vé

cam doan cua minh

Lam t@i: .....ccooovvoiiiiiien , Ngay ....... thang ....... nam ...........

Nguoi yéu ciu
(ky va ghi r6 ho, chir dém, tén)
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Cha thich:

1 Ghi 15 tén co quan thyc hién viéc cép ban sao trich luc ho tich.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi
dang ky tam tru; truong hop khong céd noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
dia chi dang noi sinh séng

@) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chimg minh nhan dan s6 0010891235 do Coéng an thanh phd Ha Noi cip ngiy
20/10/2004).

@ Ghi r& loai viéc ho tich da dang ky trude day.

®) Ghi 16 tén co quan da dang ky ho tich trudc day.

®) Ghi r5 loai gidy to ho tich da duoc cap trudce day.

() Chi khai khi biét 9.
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18. Lién théng tha tuc hanh chinh vé ding ky khai sinh, ding ky thwong tra,
cap thé biao hiém y té cho tré em dwéi 6 tuoi

a) Trinh tu thyuc hién:

- Nguoi c6 yéu cau ndp ho so tai Bo phan tiép nhan va tra két qua theo co ché “Mot
cta” cua Uy ban nhan dan cap xa.

- Can b, cong chuc tiép nhan hd so ¢ trach nhiém kiém tra gidy to trong hd so, néu
hd so day du, hop 16 thi tiép nhan va tam thu 1¢ phi ding ky thudng tra cho tré em theo quy
dinh, dff)ng thoi viét gidy nhan hd so, hen tra két qua timg loai viéc cho nguoi di dang ky;
néu ho so thiéu hodc khong hop 1¢ thi huéng dan nguoi co yéu cau bd sung hoan thién hd
s0; van ban huong dan phai ghi day du, rd rang loai gidy to can bd sung, hoan thién; can bo
tiép nhan ho so ky, ghi rd ho tén va giao cho ngudi ndp hd so.

Truong hop hd so khong thudc tham quyén giai quyét thi giai thich, hudéng dan nguoi
di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

- B6 phan tiép nhan va tra két qua chuyén ho so dén cong chirc tu phap — ho tich, theo
thot gian nhu sau: H6 so tiép nhan trong budi sang thi chuyén giao trong budi sang, ho so
tiép nhan dau gio chleu thi chuyen giao trude 15 gid va hd so tiép nhan thoi gian con lai
dugc chuyén giao cudi budi chiéu hang ngay.

- Cong chtrc Tu phap - ho tich cdp xa ding ky khai sinh cho tré em ngay trong ngay
tiép nhan hd so.

- Sau khi cong chirc Tu phap — ho tich cap xa thyc hién viéc dang ky khai sinh va cap
Gidy khai sinh cho tré em, can b, cong chirc dugc giao nhiém vu 1ap ho so dang ky thuong
tri kém theo 1¢ phi chuyén cho co quan Cong an c6 thidm quyén, cu thé: Pia ban huyén thi
chuyén cho Cong an xa, thi tran thudc huyén; dia ban thi xa, thanh phé thudc tinh, quan,
huyén, thi xa thudc thanh phd truc thudc trung uong thi chuyén cho Cong an cép huyén dé
dang ky thuong tra cho tr¢ em; ddng thoi 1ap ho so cAp Thé bao hiém y té chuyén cho Béao
hiém xa hoi cap huyén dé cap Thé bao hiém y té cho tré em.

- Co quan Cong an, co quan Bao hiém xa hoi kiém tra ho so, néu thay day dua, hop I¢
thi thyc hién dang ky thuong tra (trong thoi han 15 ngay), cap Thé bao hiém y té cho tré em
(trong thoi han 10 ngay).

Truong hop ho so chua ddy di thi thong bao cho Uy ban nhan dan cép x4 biét, hoan
thién.

- Co quan Cong an, Bao hiém x4 hoi chuyén tra két qua diang ky thuong tra, Thé bao
hiém y té cho tré em vé Uy ban nhan dan cap xa.

- B9 phan tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan dén cap x4
tra két qua cho ngudi c6 yéu cau.

Khi tra Gidy khai sinh cho nguoi co yéu cau, cong chuc Tu phap — ho tich ghi vao S6
dang ky khai sinh, yéu cau nguoi c6 yéu cau ky tén vao S6 dang ky khai sinh va Giay khai
sinh.

b) Cach thirc thuc hién: Ngudi co yéu cau thyc hién truc tlep hodc uy quyen cho nguoi

khac thuc hién tai B6 phan tiép nhan va tra két qua theo co ché “Mot ctra” ciia Uy ban nhan
dan cép xa.

¢) Thanh phén, s6 luong ho so:
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* Thanh phan ho so:
- To khai ding ky khai sinh theo mau quy dinh.

- Giéy ching sinh do co s¢ y té noi tré em sinh ra cap; néu tré em sinh ra ngoai co s y
té thi gidy chimg sinh dugc thay bang vin ban xac nhan cua nguoi lam chang; truong hop
khong c6 nguoi lam chung thi nguoi di khai sinh phai lam gidy cam doan vé viée sinh 1a co
thyec. Déi voi trudng hop tré em bi bo roi thi ndp bién ban vé viéc tré em bi bo roi thay cho
gidy chimg sinh.

- Phiéu bao thay d6i ho khau, nhan khau (theo mau quy dinh); S6 ho khiu cia cha, me
(ban chinh) hodc S6 ho khau cua me (ban chinh) ddi véi trudng hop tré em ding ky thudng
tr theo me hodc SO ho khau ciia cha (ban chinh) ddi véi truong hop tré em ding ky thudng
tra theo cha hodc S6 ho khau cua ngudi nudi dudng, chim soc tré (ban chinh) ddi voi
truong hop tré em khong dang ky thudng tri theo cha, me, ban sao Gidy khai sinh cia tré.

+ Truong hop tré em khong ding ky thudng tra ciing hd khiu véi cha, me ma ding ky
thuong tri theo ho khau cia nguoi khac thi ngoai ban sao Glay khai sinh, phai co y kién
bang vin ban cua cha, me, c6 xac nhan ciia Uy ban nhan dén cap x4, y kién dong ¥ cua chu
ho va S ho khau cia cha ho (ban chinh).

- To khai tham gia bao hiém y té, Danh sach dé nghi cép thé bao hiém y té cho tré em
dudi 6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).

* S0 lugng ho so: 01 bo.

d) Thoi han giai quyét ho so:

- Thot han thue hién lién thong cac thu tuc hanh chinh dang ky khai sinh, dang ky
thuong tra, cap thé bao hiém y té cho tré em dudi 6 tudi toi da khong qua 20 ngay lam viée,
ké tir ngay ndp du ho so theo quy dinh.

- Truong hop ho s0, thong tin chua dé}{ du hodc chua ding quy dinh ma Bo phan tiép
nhén va tra két qua cia Uy ban nhan dan cap xa phai hoan thién ho so, bd sung thong tin
theo yé€u cau cua co quan Cong an, co quan Bdo hiém xa hoi thi thoi han giai quyét duoc
kéo dai thém khong qua 02 ngay lam viéc.

- Déi v6i cac xd cach xa tru s co quan Bao hiém x3 hoi cap huyén hoic co quan Cong
an cap huyén tir 50 km tr¢ 1€n, giao thong di lai kho khan, chua dugc két nbi Internet thi
thoi han tra két qua duogc kéo dai thém nhung khong qua 05 ngay 1am viéc.

- Can ¢t vao tinh hinh thuc té, cac dia phuong co thé quy dinh cuy thé thoi han thuc
hién lién thong cac thu tuc hanh chinh ngan hon thoi han t6i da néu trén.

d) Déi tuong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyc hi¢n tha tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa c6 }hém quyén dang ky
khai sinh; co quan Cong an c6 tham quyén dang ky thuong tra; Bao hiém xa hi cap huyén
c6 tham quyén cap thé bao hiém y té cho tré em.

- Co quan hodc nguoi c6 tham quyén dugc Gy quyén hodc phan cip thuc hién: Khong.

- Co quan tryc tiép thyc hién thi tyc hanh chinh: Uy ban nhan dan cip x; co quan
Cong an c6 tham quyén dang ky thuong tra; Bdo hiém xa hdi c6 tham quyén cap thé bao
hiém y té cho tré em.
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g) Tén mau don, miu to khai:

- T& khai dang ky dang ky khai sinh (Mau TP/HT-2012-TKKS.1).

- Phiéu bao thay ddi ho khau, nhan khau (Mau HKO02 ban hanh theo Thong tu s6
36/2014/TT-BCA ngay 09/9/2014).

- T khai tham gia bao hiém xa hoi, bao hiém y té (Mau s6: TK1-TS).

- Danh sach ngudi tham gia bao hiém y té (Mau D03-TS).

h) L¢ phi:

- Khai sinh: 5.000 dong.

Mién 18 phi déi véi truong hop khai sinh ding han, nguoi thugc gia dinh c6 cong voi

cach mang; nguodi thudoc hd nghéo; ngudi khuyet tat.
_ - bang ky thuong tra: 15.000 dong/lan dang ky thuong trd nhung khong cap s6 ho

khau tai cac phuong ni thanh thudc thanh pho Hai Duong.

7.000 dong/lan dang ky ddi véi cac khu vuc con lai.

Khong thu 1¢ phi ding ky cu tra ddi voi cac truong hop: Con dudi 18 tudi cua liét si;

con dudi 18 tudi cia thwong binh; ho gia dinh thudc dién xoa doi, giam nghéo; cong dan
thudc xa, thi tran vung cao theo quy dinh cua Uy ban Dan tdc.

i) Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), SO ho khau da
dang ky thuong tra cho tré em va Thé bao hiém y té.

k) Yéu cau diéu kién thuc hién thu tuc hanh chinh:

- Vi€c dang ky khai sinh cho tr¢ em dudi 6 tudi thudc tham quyén giai quyét cua Uy
ban nhan dan cap xa.

- Céc co quan c6 tham quyén thyc hién lién thong cac tha tuc hanh chinh phai cing
thudc dia ban mot huyén, thi xa, ’thénh pho thudc tinh ctia tinh hoac cung thudc dia ban mdt
quan, huyén, thi xa ctia thanh pho truc thudc trung wong.

1) Can cu phép 1y cua thu tuc hanh chinh:

- Luat Cu trt nam 2006 (duoc stra dodi, bo sung tai Luat stra ddi, bo sung mat sb diéu
cua Luat Cu tr nam 2013);

- Luét Bao hiém y té n;im 2008 (duoc stra ddi bo sung tai Luat stra doi, bd sung mot sb
di€u cua Luat Bao hiém y t€ nam 2014);

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot
sO di€u va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 31/2014/ND-CP ngay 18 thang 4 nim 2014 cta Chinh phii quy dinh chi
tiet mot s di€u va bié€n phap thi hanh Luat Cu tr(;

- Nghi dinh s6 105/2014/ND-CP ngay 15 thang 11 nam 2014 cua Chinh phu quy dinh
chi tiét va hudng dan thi hanh mot s6 diéu ctua Luat Bao hiém y te;

- Thong tu s6 80/2011/TT-BCA ngay 15/12/2011 ctua Bo Cong an quy dinh vé quy
trinh dang ky cu tra;
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- Thong tu s 36/2014/TT-BCA ngay 09/9/2014 ctia B6 Cong an quy dinh vé biéu miu
st dung trong dang ky, quan ly cu tru;

- Thong tu 15/2015/TT-BTP ngay 16 thang 11 nim 2015 ctia Bo Tu phap vé Quy dinh
chi tiét thi hanh mot sb diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND CP ngay 15
thang 11 ndm 2015 cua Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Thong tu 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh huong dan vé phi va lé
phi thugc tham quyén quyét dinh cua Ho1 dong nhan dan tinh, thanh pho truc thu¢c Trung
uong.

- Thong tu lién tich sO 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cua lién Bo: Tu
phap, Cong an, Y t€ huéng dan thyc hién lién thong cac thu tuc hanh chinh vé dang ky khai
sinh, dang ky thuong tra, cap Thé bao hiém y t€ cho tré em dudi 6 tuoi.

- Quyét dinh s6 32/2016/QD-UBND ngay 01/11/2016 cua UBND tinh Hai Duong vé
viéc quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi, 1¢ phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KINh U W) Lottt

Ho, chir dém, tén NGUOT YU CAUS .....ovvveevececeeieeeeeeeeee et
GiAY 1O Y thAN: @it
NOT CU T B
Quan hé v&i nguoi dugce Khai SINh: ..o
Pé nghi co' quan diing ky khai sinh cho nguoi dwéi day:

HQ, Chil €I, TR .. ...oiiiiiiiiii e ee e b e e e e e e e e e e nree e

Giditinh:.........ccceveee. Dan tdc: ..oovvvveeeiiieeeee e QubC tiCh: oo,
QUE QUAN: ..ttt bttt b bbbt R b b et b e b bRt bt e e et b et et r s
Ho, chir dém, tén cha: ...
Nam sinh: .......ccoovuvveeeen. Dan toc: ......coovvvvvvvvennnnen. Quéc tich: ...
INOT CU T ) ettt et e et ee st een e e en e
Ho, chit dém, t&n me: ...

Nam sinh: ........ccccceeeee. Dan toc: .....cccvvieiiieiiieee, Quéc tich: ...
NOT CU T ) Lottt e ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa thuan nhét
tri cua cac bén li€n quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhi¢m trude phép luat vé nodi dung cam doan cia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu

(Ky, ghi ro ho, chir dém, tén)

114



Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Pinh, Ha N6i
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén, tinh),
noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tt Son, tinh Bic Ninh.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

Mau HK02 ban hanh
theo TT 56 36/2014/TT-BCA
ngay 09/9/2014

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU

Kinh @iz
I. Théong tin vé ngudi viét phiéu bao
L. HO VA BN M ettt 2. Gidi NN e,
3. CMND SO:ueeieeeeeeeeeeeeeeeee e e 4. HO ChiBU SO: ..o

5. NOT HUONE TITL: vttt ettt r e r et r e nr e e

6. Dia Chi ChO G IGN NAY: ...v.vecveiceceescee ettt ettt sttt s et s s s tan s

IL. Thong tin vé ngudi c6 thay doi hd khau, nhan khiu

S6 dién thoai ien hé: ....o.ovveeeeeeeeeeeeeeeen,

Lo HO VA BN M ettt ee e 2. Gidi tinh:eeeeeeeeeeeeeeeeeeeeeeeen
3. Ngay, thang, nam Sinh: ..........ccccevvevrerrennnnn, VI DY 11 I LS 5. Qudc tich: ...,
6. CMND SO:e.eoeeeeeeeeeeees e 7. HO ChiBU SO oo

oI A0 S 1Yo S

10. Ngh& nghi€p, NOT JAM VIEC: ...vvevviveeciicieieeciesie et

L A T 11 o Y TSRS TRTRR

12. Dia chi Chd & NN NAY: ..vvveeevceeveeeveeee ettt sttt st ne et es s e e

S6 dién thoai ien hé: ....o.ovveeveeeeeeeeeeeeeeeen,

13. Ho va tén chi hQ:....coooviiiiiiiiiiiie e 14. Quan h¢ v&i chu hQ:...oovviiviiiii

15. Noi dung thay ddi ho khau, nhan KhAU @: ..........c.co.vviiiiieeceeceeeee s

16. Nhimg ngudi ciing thay doi:

Ngay, CMND | Quan hé
A thang, | Giéi | Noi | Nghé | Dan | Qudc |sb (hoic |véinguoi
Il Ho va tén nim | tinh | sinh | nghigp | toc | tich |H(chidu| co thay
sinh $0) doi
...... , ngay....thang....nam... veeeer, NGAY....thdng....nam...

Y KIEN CUA CHU HO ®
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(Ghi ro ngi dung va ky, ghi vo ho tén) (Ky, ghi r6 ho tén)

XAC NHAN CUA CONG AN (4): ooovieeieeeeeeeeeeesiestessesseesees s s st sess st sesn s s snesnesnaons

...... , ngay...thang...nam...
TRUONG CONG AN:...........
(Ky, ghi 6 ho tén va dong ddu)

(1) Viét chit in hoa dv ddu

(2) Ghi tém tdt néi dung thay doi ho khéu, nhan khau. Vi du: dang ky thuong tru, tam tri; thay doi noi dang ky
thwong trii, tam tri; tach sé ho khau, diéu chinh nhitng thay doi trong s6 hé khdu ..

(3) Ghi ré y kién ciia chii h la dong y cho dang ky thuwong trii, ddng ky tam trii hodc déng ¥ cho tach s6 hé khdu;
chu hg ky va ghi vo ho tén, ngay, thang, nam.

4) Ap dung doi VOl truong hop: Xdac nhdn viéc cong dan truoc day da dang ky thuong tri va truong hop cap lai
s0 ho khau do bi mat.

Ghi chii: Trwong hop nguwoi viét phiéu bdo ciing la ngueoi ¢é thay doi hé khdu, nhan khdu thi céng dan chi can ké
khai nhitng noi dung quy dinh tai muc I1.
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Mau sb: TK1-TS
(Ban hanh kém theo QP so: 1018 /QP-BHXH
ngay 10/10/2014 cua BHXH Viét Nam)

BAO HIEM XA HOQI VIET CONG HOA XA HQI CHU NGHIA VIET NAM
NAM Déc 1ap - Tu do - Hanh phic

) TO KHAI THAM GIA '
BAO HIEM XA HQI, BAO HIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho va t8n (VI&t Chit 10 HOA): «.evveeeee et

[02]. Ngay thang nam sinh:

[03]. Gibi tinh: Nam |:|'1 [04]. Ejtcf)c: ............... , [05]. Quéc tich: .............
[06]. Noi cip gidy khai sinh (qué quéan):

[06.1]. XA, PRUONE .. et
[06.2]. QUAN, MUYEN ..ottt
[07]. Than nhan

[07.1]. Cha hodc Me hoac Ngudi gidm hQ: ..o

[07.1]. Than nhaAn KhaC: ... e,

[08]. S& chimg minh thu (HO chiéu):

[08.1]. Ngay cap:

[08.2]. NOT CAP: ..ottt

[09]. Pia chi dang ky ho khau: [09.1]. S nha, dudng phd, thon XOm: ..........ooeevevieeeiiiiiien,

[09.2]. X&, phudng ........coccooovvuiieeiil, [09.3]. Quan, huyén ................ [09.4]. Tinh, TP

[10]. Pija chi lién hé (noi sinh sbéng): [10.1]. S& nha, duong phd, thon x6m:
veereennenn.[10.2].X3,  phuong .l [10.3].Quan, huyén..............

[10.4].Ti0h, TP.......ooii i,

[11]. S6 dién thoai lién hé: ...........coeevveeennn., [12].Email ....ooovvneeiinenan.

[13]. Noi dang ky kham chita bénh ban dau: ...................cooveieiiiiiiieee

B. THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOQI BAT BUQC, BAO HIEM Y TE
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[14]. Quyét dinh tuyén dung, hop dong lao dong (hop ddng lam viéc): sb .........

R SR S co hiéu Iuc tu ngay R R S loai
[15]. Té€n co quan, QOM VI: ...ouuiiniinieitt ettt et et ie e eaaaaas

[16]. Chirc vy, chirc danh nghé, CONEG VIEC: 1.ttt

[17]. Luong chinh: ..., [18]. Phu cép: [18.1]. Chiic vu.............

vuot khung ........, [183]. TN nghé ............ , [18.4]. Khac
II. THAM GIA BAO HIEM XA HQI TU NGUYEN

[19]. Mitrc thu nhap thang déng bao hiém xa hoi ty nguyén: ...........................
[20]. Phuong thirc dOng: ........ooviniiniiii e

I1l. CHI THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y té theo dbi twong: ...............oovvviieeiiiiiiiiieee...
[22]. Mitc tién 1am cin cir dong bao hiém y t&: .............oooooiiiiiiiiiii

[23]. Phuong thitc dOng: ........o.iuiniiii e

vy [182]. TN

To1 cam doan nhitng ndi dung ké khai la dung va
chiu trach nhiém trude phap luat veé nhitng ndi

dung da ké khai.
.......... , ngay ....... thang .......
Ngwoi khai

(Ky, ghi ro ho tén)
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19. Lién théng cac thi tuc hanh chinh vé diing ky khai sinh, cAp Thé bao hiém y té
cho tré em duwéi 6 tuoi

a) Trinh tu thyc hién:

- Nguoi ¢6 yéu cau ndp hd so tai BO phén tiép nhan va tra két qua theo co ché “Mot
cira” cua Uy ban nhan dén cap xa.

- Can b9, cong chirc tlep nhan ho s0 co trach nhiém kiém tra glay to trong hd so, néu
hé so day du, hop 1¢ thi tlep nhan, viét gidy nhan hd so, hen tra két qua timg loai viée cho
nguoi di dang ky; néu hd so thiéu hodc khong hop 1 thi hudng dan nguoi co yéu cau bd

sung hoan thién ho s0; van ban huong dan phai ghi day du, ro rang loai gidy to can b sung,
hoan thién; can b tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi ndp ho so.

- Cong chtrc Tu phap - ho tich cip xa ding ky khai sinh cho tré em ngay trong ngay
tiép nhan ho so;

- Sau khi cong chic Tu phap — ho tich cép xa thyc hién viéc dang ky khai sinh va cép
Giay khai sinh cho tré em, can b9, cong chirc dugc giao nhiém vu 1ap 1ap ho so cap Thé bao
hiém y té chuyén cho Bdo hiém xa hdi cap huyén dé cap Thé bao hiém y té cho tré em.

- Co quan Bao hiém x4 hoi kiém tra hd so, néu théy déy du, hop I¢ thi thyc hién cép
Thé bao hiém y té cho tré em (trong thoi han 10 ngay).

Truong hop ho so chua day du thi thong bao cho Uy ban nhan dan cip xa biét, hoan
thién.

- Co quan Bao hiém x4 hoi chuyén tra Thé bao hiém y té cho tré em vé Uy ban nhan
dan cap xa.

- Bo phan tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan dan cép xa
tra két qua cho ngudi c6 yéu cau.

Khi tra Gidy khai sinh cho nguoi co yéu cau, cong chuc Tu phap — ho tich ghi vao S6
dang ky khai sinh, yéu cau ngudi c6 yéu cau ky tén vao SO dang ky khai sinh va Gidy khai
sinh.

b) Cach thirc thuc hién: Nguoi co yéu cau truc tiép hodc U uy quyén cho ngudi khac thuc
hién tai Bo phén tiép nhan va tra két qua tai Uy ban nhan dan céap x4.

¢) Thanh phan, sé luong hd so:
* Thanh phan ho so
- To khai ding ky khai sinh theo mau quy dinh.

L Gjéy chung sinh do co s6'y té noi tré em sinh ra cap; néu tré em sinh ra ngoai co s y
té thi giay ching sinh dugc thay bang van ban xac nhén cua nguoi lam chung; truong hop
khong c6 nguoi lam chimg thi nguoi di khai sinh phai lam gidy cam doan v€ viée sinh 1a co
thye. Déi voi trudng hop tré em bi bo roi thi ndp bién ban vé viée tré em bi bé roi thay cho
gidy chiing sinh.

- To khai tham gia bao hiém y té, Danh sach dé nghi cp thé bao hiém y té cho tré em
dudi 6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).
* S lugng ho so: 01 bo.

d) Thoi han giai quyét hd so:
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- Thoi han thyc hién lién thong cac thu tuc hanh chinh dang ky khai sinh, cap thé bao
hiém y t€ cho tré em dudi 6 tudi toi da khong qua 15 ngay lam viéc, ké tir ngay ndp du ho so
theo quy dinh.

- Truong hop hd so, thong tin chua day du hodc chua ding quy dinh ma Bo phan tiép
nhan va tra két qua ciia Uy ban nhan dan cap xa phai hoan thién hd so, bd sung thong tin
theo yéu ciu ctia co quan Bao hiém xa hoi thi thoi han giai quyét dugc kéo dai thém khong
qua 02 ngay lam vi¢c.

- Dbi véi cac xi cach xa tru sd co quan Bao hiém xa hoi cip huyén tir 50 km tré 1én,
giao thong di lai kho khan, chua dugc két nd1 Internet thi thoi han tra két qua dugce kéo dai
thém nhung khong qué 05 ngay lam vié¢c.

- Can clr vao tinh hinh thuc té, cac dia phuong co thé quy dinh cu thé thoi han thuc
hién lién thong cac thu tuc hanh chinh ngan hon thoi han to1 da néu trén.

d) Péi tugng thuc hién thi tyc hanh chinh: Ca nhan.
¢) Co quan thyc hién thu tuc hanh chinh

- Co quan c6 tham quyen quyét dinh: Uy ban nhén dan cap x3 co tham quyén dang ky
khai sinh; Bao hiém x3 hoi cAp huyén c6 thim quyén cip Thé bao hiém y té cho tré em.

- Co quan hodc ngudi c¢6 tham quyén duoc ty quyén hodc phan cap thyc hién: Khong.

- Co quan tryc tiép thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xi; Bao hiém xa
ho1 c6 tham quyén cap thé bao hiém y té cho tré em.

g) Tén mau don, mau to khai:

- TS khai dang ky diang ky khai sinh (Mau TP/HT-2012-TKKS.1).

- T khai tham gia bao hiém xa hoi, bao hiém y té (Mau sé: TK1-TS).
- Danh sach ngudi tham gia bao hiém y té (Mau D03-TS)

h) Lé phi: 5.000 dong.

Mién 18 phi ddi voi truong hop khai sinh ding han, ngudi thudc gia dinh c6 cong véi
cach mang; nguodi thudc hd nghéo; nguodi khuyet tat.

1) Két qua thyc hién thu tuc hanh chinh: Gidy khai sinh (ban chinh) va Thé bao hiém y
té.
k) Yéu cau diéu kién thuc hién thi tuc hanh chinh:

- Viéc ding ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét cua Uy
ban nhan déan cap xa.

- Cac co quan c6 tham quyén thyc hién lién thong cac thu tuc hanh chinh phai cing
thudc dia ban mot huyén, thi xa, thanh pho thudc tinh hoac cung thudc dia ban mdt quan,
huyén, thi xa thudc thanh phd truc thudc trung vong.

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luét Bao hiém y té nam 2008 (dugc sura ddi bo sung tai Luat stra dodi, bd sung mot sb
di€u cua Luat Bao hiém y té nam 2014);

- Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005 ctia Chinh pha vé ding ky, quan 1y
ho tich;
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- Nghj dinh s6 06/2012/ND-CP ngay 02/02/2012 ctia Chinh ph sira doi, bo sung mot
s0 di€u cua cac Nghi dinh vé hg tich, hon nhan va gia dinh va ching thuc;

- Nghi dinh scé 105/2014/ND-CP ngay 15 thang 11 nam 2014 cua Chinh phu quy dinh
chi ti€t va hudng dan thi hanh moét s6 di€u cua Luat Bao hiém y té;

- Thong tu 15/2015/TT-BTP ngay 16 thang 11 nam 2015 ctia Bo Tu phap vé Quy dinh
chi tiét thi hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/NP CP ngay 15
thang 11 ndm 2015 cua Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat
ho tich;

- Thong tu sO 02/2014/TT-BTC ngay 02/01/2014 cua B9 tai chinh hudng dan vé phi va
1€ phi thudc tham quyén quyét dinh cia Ho1 dong nhan dan tinh, thanh phd truc thudc Trung
uong;

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cua lién Bo: Tu
phéap, Cong an, Y té huc’mg’dﬁn thuc hién lién thong cac thu tyc hanh chinh vé dang ky khai
sinh, dang ky thuong tr, cap Thé bao hiém y té€ cho tré em dudi 6 tuodi.

- Quyét dinh s6 32/2016/Qb-UBND ngay 01/11/2016 cua UBND tinh Hai Duong yé
ViéC’ quy dinh muc tl}u, ché dg thu, ndp, quan 1y va st dung phi, I¢ phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh Hai Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH

Ho, chir dém, tén NGUOT YU CAUS ......ovvvevececeeieeececee et
GiAY 1O Y thAN: @it
NOT CU T B
Quan hé v&i ngudi dugc khai SINh: ....oviieiiececceceeeeeee e
Pé nghi co’ quan diing ky khai sinh cho nguoi dwéi day:

HOQ, Chil A€M, TR .. ...oiiiiiiiiiie e ee e bt e e e e e e e e aree e

Giditinh:.........cccveee. Dan tdc: ..oovvvveeeiiieee e, QubC tich: oo,
QUE QUAN: .ttt b ettt b b b et b e ke e Rt bt e et b e bbb nn s
Ho, chivdém, tén cha: ...,

Nam sinh: .......ccoovuvvneeen. Dan toc: ......coovvevvvvvennnnn. Quéc tich: ...

Ho, chit dém, t&n me: ...
Nam sinh: ........cccceeeee. Dan toc: .....occovieiiieieieeeee, Quéc tich: ...
INOT CU T ) ettt ettt e et e et ee et e et en et en e esen e

T6i cam doan ndi dung deé nghi dang ky khai sinh trén day la ding su that, dugc sy thda thudn nhat
tri cua cac bén lién quan theo quy dinh phap luat.

To61 chiu hoan toan trach nhi¢m trude phép luat vé nodi dung cam doan ctia minh.
Lamtai: ..................... , NQAY ... thang ......... nam .............
Nguoi yéu ciu

(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
) Ghi 16 tén co quan dang ky khai sinh
Vidu: - Uy ban nhan dan phuong DPi¢n Bién, Ba Pinh, Ha N6i
- Uy ban nhan dan quén 1, thanh phé H5 Chi Minh

@ Ghi thong tin vé gidy to tuy than cta ngudi di ding ky, ghi rd sb, co quan cap, ngay cap
ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé

Vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh song.

™ Trudng hop sinh tai co so y té thi ghi rd tén co s6 y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
-  Tramy té xa Dinh Béang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cdp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: xa Pinh Bang, huyén Tu Son, tinh Bic Ninh.
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Mau sb: TK1-TS
(Ban hanh kém theo QP so: 1018 /QP-BHXH
ngay 10/10/2014 cua BHXH Viét Nam)

BAO HIEM XA HOQI VIET CONG HOA XA HQI CHU NGHIA VIET NAM
NAM Déc 1ap - Tu do - Hanh phic

) TO KHAI THAM GIA '
BAO HIEM XA HQI, BAO HIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho va t8n (VI&t Chit 10 HOA): «.evveeeee et

[02]. Ngay thang nam sinh:

[03]. Gibi tinh: Nam |:|'1 [04]. Ejt(f)c: ............... , [05]. Quéc tich: .............
[06]. Noi cip gidy khai sinh (qué quéan):

[06.1]. XA, PRUONE .. et
[06.2]. QUAN, NUYEN ...vitii e s

[07]. Than nhan

[07.1]. Cha hodc Me hoac Ngudi gidm hQ: ..o

[07.1]. Than nhan KhaC: ..........ooiiii i e

[08]. S& chimg minh thu (HO chiéu):

[08.1]. Ngay cap:

[08.2]. NOT CAP: ..ottt

[09]. Pia chi dang ky ho khau: [09.1]. S nha, dudng phd, thon XOm: ..........ooeevevieeeiiiiiien,

[09.2]. X&, phudng ........coccooovvuiieeiil, [09.3]. Quan, huyén ................ [09.4]. Tinh, TP

[10]. Pija chi lién hé (noi sinh sbéng): [10.1]. S& nha, duong phd, thon x6m:
veereennenn.[10.2].X3,  phuong .l [10.3].Quan, huyén..............

[10.4].Ti0h, TP.......ooii i,

[11]. S6 dién thoai lién hé: ...........coeevveeennn., [12].Email ....ooovvneeiinenan.

[13]. Noi dang ky kham chita bénh ban dau: ...................cooveieiiiiiiieee

B. THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOQI BAT BUQC, BAO HIEM Y TE
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[14]. Quyét dinh tuyén dung, hop dong lao dong (hop ddng lam viéc): sb .........

R SR S co hiéu Iuc tu ngay R R S loai
[15]. Té€n co quan, QOM VI: ...ouuiiniinieitt ettt et et ie e eaaaaas

[16]. Chirc vy, chirc danh nghé, CONEG VIEC: 1.ttt

[17]. Luong chinh: ..., [18]. Phu cép: [18.1]. Chiic vu.............

vuot khung ........, [183]. TN nghé ............ , [18.4]. Khac
II. THAM GIA BAO HIEM XA HQI TU NGUYEN

[19]. Mitrc thu nhap thang déng bao hiém xa hoi ty nguyén: ...........................
[20]. Phuong thirc dOng: ........ooviniiniiii e

1. CHI THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y té theo dbi twong: ...............oovvviieeiiiiiiiiieee...
[22]. Mitc tién 1am cin cir dong bao hiém y t&: .............oooooiiiiiiiiiii

[23]. Phuong thitc dOng: ........o.iuiniiii e

vy [182]. TN

TOi cam doan nhitng ndi dung ké khai la ding va
chiu trach nhiém trude phap luat veé nhitng ndi

dung da ké khai.
.......... , ngay ....... thang .......
Ngwoi khai

(Ky, ghi ro ho tén)
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IV. LINH VUC CHUNG THUC
1. Thii tuc cap bén sao tir s6 goc
a) Trinh tu thyuc hién:

+ Nguoi yéu cau cip ban sao tir s6 gbc phai xuét trinh cac gidy t& phuc vu cho yéu
cau cap ban sao tir sO goc. Truong hop nguoi yéu cau cap ban sao tir s6 goc gui qua buu
dién thi phai giri kém theo ban sao c6 chung thuc giay to theo quy dinh.

+ UBND cép x4 cin cit vao sb goc dé cap ban sao cho ngudi yéu cau; ndi dung ban
sao phai ghi theo dung ndi dung da ghi trong s6 gbc.

+ Trong tru:ong hop khong tim thay s0 gbc hodc trong so goc khong ¢ thong tin vé
ndi dung yéu cau cip ban 520 thi UBND cip x4 dang luu giit s6 gbc c6 trach nhiém tra 1oi
bang vin ban cho ngudi yéu cau.

+ Nguoi yéu cau cip ban sao tir s6 gbe nhin két qua tai noi ndp hd so hodc qua buu
dién (néu ndp qua buu dién).

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhan va tra két qua thudc
UBND cap xa luu s6 gdc hodc gui yéu cau qua buu di¢n.

¢) Thanh phan, s6 lugng ho so:

+ Truong hop ndp truc tiép thi xuat trinh ban chinh hodc ban sao c6 chung thuc Ho
chi€u hodc chirng minh nhan dan hodc thé can cudc cong dan con gia tri sir dung.

+ Truong hop ngudi yéu cau cip ban sao tir sd gbe giri qua buu dién thi phai giri kém
theo ban sao c6 ching thyc gidy chirng minh nhan dan hoic Thé cin cudc cong dan hoic
ho chiéu con gia tri st dung, phong bi dan tem ghi rd ho tén, dia chi ngudi nhan cho UBND
cip x4 cip ban sao.

+ Truong hop nguoi yéu cau 1a nguoi dai dién theo phap luat, nguoi dai dién theo ty
quyén clia ¢4 nhan, té chirc duoc cép ban chinh; cha, me, con; vo, chéng; anh, chi, em rudt;
ngudi thira ké khac ctia nguoi duogc cap ban chinh trong trudng hop ngudi d6 di chét thi
phai xuat trinh gidy t& chirmg minh quan hé véi ngudi duoc cap ban chinh.

d) Thoi han giai quyét: Trong ngay UBND cip x3 tiép nhan yéu cau hodc trong ngay
1am viéc tiép theo, néu tiép nhan yéu cau sau 15 gid. Trong truong hop yéu cau cip ban sao
tir s6 géc dugc giri qua buu dién thi thoi han dugc thuc hién ngay sau khi UBND cép xa
nhan di hd so hop 1¢ theo dau buu dién dén.

@) Déi twong thuc hién tha tuc hanh chinh: Ca nhan, t6 chic

e) Co quan thuc hién thu tuc hanh chinh: UBND cép x4 dang quan 1y s6 goc
) Két qua thyc hién thi tyc hanh chinh: Ban sao dugc cap tir s6 gbc

h) L¢ phi: Quy dinh riéng theo ting linh vuc chuyén nganh.

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Phai c6 s6 gdc

1) Cén ctr phép 1y cta thu tuc hanh chinh:
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- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir
ban chinh, chung thyuc chit ky va chung thyc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctua B Tu phap quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cip ban sao tir ban chinh, ching thuc chit ky va chimg thue hop dong, giao
dich.
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2. Thii tuc chirng thue ban sao tir ban chinh gidy t&, viin ban do co quan to chire
c6 tham quyén cua Viét Nam cap hoac chirng nhin

a) Trinh tu thyuc hién:

- Nguoi yéu cau chung thyc phai xuat trinh ban chinh gidy to, van ban lam co s¢ dé
chirng thuc ban sao va ban sao can ching thuc.

- Trudng hop ngudi yéu cau ching thyc chi xuét trinh ban chinh thi UBND cip x4
tién hanh chup tir ban chinh dé thuc hién chtng thyc, trir truong hop UBND cip x4 khong
c6 phuong tién dé chup.

- Nguoi thuc hién ching thuc kiém tra ban chinh, dbi chiéu vé&i ban sao, néu nodi
dung ban sao ding vdi ban chinh, ban chinh gidy to, van ban khong thudc cac truong hop
ban chinh giay to, van ban khong dugc dung lam co s& dé chung thuc ban sao nhu quy dinh
dudi day thi thuc hién ching thuc ban sao, nhu sau:

- Ghi day du 10i chimg chimg thyuc ban sao tir ban chinh theo mau quy dinh;

- KY, ghi 15 ho tén, dong dau ciia UBND cap x4 thuc hién ching thuc va ghi vio so6
chung thuec.

Pbi v6i ban sao co tir 02 (hai) trang trd 18n thi ghi 16i chimg vao trang cudi, néu ban
sao co tir 02 (hai) to trd lén thi phai dong dau gidp lai.

M&di ban sao duoc chtirng thyc tr mdt ban chinh giéy td, van ban hodc nhiéu ban sao
duoc chung thyc tir mdt ban chinh gidy to, van ban trong cung mot thoi diém dugc ghi mot
s0 chung thuec.

- Khong duogc dung 1am co s¢ dé chung thuc ban sao cac gidy to, vin ban sau:
- Ban chinh bi tiy x0a, stra chita, thém, b6t ndi dung khong hop 18.
- Ban chinh bi hu hong, cli nat, khong xac dinh dugc ndi dung.

- Ban chinh déng ddu mat cua co quan, to chirc c6 thim quyén hodc khong dong dau
mat nhung ghi rd khong dugc sao chup.

- Ban chinh c6 ndi dung trai phép luat, dao duc xa hoi; tuyén truyén, kich dong chién
tranh, chong ché d¢ xa hoi chu nghia Viét Nam; xuyén tac lich st cia dan toc Vi¢t Nam;
xuc pham danh dy, nhan pham, uy tin cua ca nhan, t6 chtrc; vi pham quyén cong dan.

- Ban chinh do co quan, t6 chtrc c6 thim quyén clia nude ngoai cip, cong chimg hoic
chung nhan chua dugc hop phap hoéa lanh su theo quy dinh.

- Giay t0, van ban do ca nhan tu 1ap nhung khong c6 xac nhén va dong dau cua co
quan, to chirc c6 tham quyén.

+ Nguoi yéu cau chimg thyc nhan két qua tai noi nop ho so.

b) Cach thuc thuc hién: Nop hd so truc tiép tai By phan tiép nhan va tra két qua
thuoc UBND cap xa
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c¢) Thanh phan s6 lugng hd so: Ban chinh gidy to, vin ban lam co so dé chu:ng thuc
ban sao va ban sao can chimg thu’c Trudng hop ngudi yéu cau ching thyc chi xuét trinh
ban chinh thi co quan, t6 chirc tién hanh chup tir ban chinh dé thuc hién ching thyc, trir
truong hop co quan, to chtrc khong c6 phuong tién dé chup. Ban sao, chup tir ban chinh dé
thuc hién chung thuc phai c6 day du céc trang da ghi thong tin ctia ban chinh.

d) Thot han g1a1 quyet Trong ngay UBND cép x4 tiép nhan yéu cau hodc trong ngay
1am viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Dbi v6i truong hop ciing mot lic yéu cau ching thue ban sao tir nhiéu loai ban chinh
gidy t0, vin ban; ban chinh c6 nhiéu trang; yéu cau sb luong nhiéu ban sao; ndi dung gidy
t0, van ban phuc tap khé kiém tra, d6i chi€u ma co quan, t6 chirc thuc hién ching thuc
khong thé dép Gmg duogc thoi han quy dinh néu trén thi thoi han chimg thuc duoc kéo dai
thém khong qua 02 (hai) ngay lam viéc hodc ¢ thé dai hon theo thoa thuan bang van ban
v6i nguoi yéu cau chimg thuc. Truong hop tra két qua trong ngay lam viéc tiép theo hoic
phai kéo dai thoi gian theo quy dinh thi nguoi tiép nhan hd so phai c6 phiéu hen ghi rd thoi
gian (gio, ngay) tra két qua cho ngudi yéu cau ching thyc.

d) Pdi tuong thuc hién thi tuc hanh chinh: C4 nhén, to chirc

e) Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan cép x4.

g) Két qua thuc hién tha tuc hanh chinh: Ban sao dugc chiing thuc tir ban chinh

h) Lé phi: 2.000 dong/trang; tir trang thir 3 tré 1én thu 1.000 ddng/trang, t6i da thu
khong qua 200.000 dong/ban.

i) Tén mau don, mau t& khai: Khéng

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong

1) Can ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phii vé cip ban sao tir
ban chinh, chung thuc chit ky va chung thyc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctua B Tu phap quy dinh chi tiét va
huéng din thi hanh mot sd diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cip ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mic
thu, ché do thu, ndp, quan ly va str dung phi chirng thyc.
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3. Thii tuc chirng thue chir ky trong cac gidy to, vin ban (ap dung cho ca truong
hop chirng thuce diém chi va trwong hop nguoi yéu ciau ching thue khong thé ky,
khong thé diém chi dwgrc)

a) Trinh tu thuc hién:

- Ngudi yéu cau ching thyc chir ky/diém chi/khong thé ky, khong thé diém chi duoc
phai xuat trinh cac giay to phuc vu viéc chiing thuc chir ky.

- Trong truong hop ngudi yéu cau ching thyc khong thong thao tiéng Viét thi phai
c6 ngudi phién dich. Nguoi phién dich phai 1a ngudi ¢6 ning luc hanh vi dan su day du theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc st
dung. Ngudi phién dich do ngudi yéu cau chimg thuc moi hodc do co quan thuc hién chimg
thuc chi dinh. Thu lao phién dich do ngudi yéu cau ching thuc tra.

- Nguoi thue hién ching thue kiém tra gidy to yéu cau ching thuc, néu thiy du gidy
to theo quy dinh, tai thoi diém ching thuc, nguoi yéu cau chirng thuc minh man, nhan thuc
va lam chu dugc hanh vi ctia minh va vi¢c ching thuc khong thudc cac truong hop khong
dugc chung thuc chit ky thi yéu cau ngudi yéu cau chimg thuc ky/diém chi trude mit nguoi
thuc hién chung thuc va thuc hién ching thuc nhu sau:

- Ghi day du 16i chtng chung thyc chit ky theo mau quy dinh;

- Ky, ghi 5 ho tén, dong dau cia UBND cap x4 thuc hién chimg thuc va ghi vao so6
ching thuc.

Dbi v6i gidy to, van ban co tir (02) hai trang trd 18n thi ghi 16i chimg vao trang cubi,
néu giay to, van ban cé tir 02 (hai) to trd 1€n thi phai dong dau giap lai.
+ Truong hop khong dugce chiing thuc chir ky:

- Tai thoi diém chimg thuc, ngudi yéu cau ching thuc chir ky khong nhéan thice va 1am
chu duoc hanh vi cia minh.

- Nguoi yéu cdu ching thuc chit ky xuit trinh Gidy chimg minh nhan dan hoic Ho
chiéu khong con gia tri st dung hodc giad mao.

- Gidy t0, van ban ma ngudi yéu cau ching thyuc ky vao c6 ndi dung trai phap luat, dao
dtrc xa hdi; tuyén truyén, kich dong chién tranh, chéng ché d6 xa hoi chu nghia Vi¢t Nam;
xuyén tac lich sur cia dan toc Vi¢t Nam; xtic pham danh dy, nhan phém, uy tin cua ca nhan,
t6 chirc; vi pham quyén cong dan

- Gidy to, van ban c6 ndi dung 13 hop dong, giao dich, trir cac truong hop ching thuc
chit ky trong Gidy uy quyén dbi v6i truong hop uy quyén khong c6 thu lao, khong co nghia
vu bdi thudng ctia bén duge y quyén va khong lién quan dén viéc chuyén quyén so hiru tai
san, quyén sir dung bit dong san hoic trudng hop phap luat c6 quy dinh khac.

+ Pdi véi truong hop chimg thyc chir ky/diém chi/khong thé ky, khong thé diém chi
dugc tai bd phan tiép nhan va tra két qua thi cong chirc tiép nhan ho so kiém tra cc gidy to,
néu nhan thiy ngudi yéu cau chimg thyuc c6 du diéu kién quy dinh tai Khoan 2 Diéu 24 Nghi
dinh s6 23/2015/ND-CP thi dé nghi ngudi yéu cau chimg thyc ky/diém chi vao gidy to can
chtng thuc va chuyén cho ngudi c¢6 thim quyén ky chimg thuc.
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b) Cach thire thyc hién: Nop ho so truc tiép tai Bo phan tiép nhan va tra két qua
thuoc UBND cap x4 hoic ng0a1 tru s& cta co quan thuc hién chimg thuc néu nguoi yéu cau
ching thuc thudc dién gia yéu, khong thé di lai duoc, dang bi tam giir, tam giam, thi hanh
an phat tu hodc c6 1y do chinh dang khéc.

¢) Thanh phén, s6 luong ho so:

- Ban chinh hoac ban sao c6 ching thuc HO chiéu hodc chirng minh nhan dan hoac
thé can cudce cong dan con gia tri st dung.

- Gidy to, van ban ma minh s& ky/diém chi. Trudng hop chimg thyuc chit ky trong gidy
to, Van ban bang tiéng nudc ngoal néu nguol thuc hlen chtng thuc khong hiéu rd noi dung
cua glay to, van ban thi co quyen yéu cau nguoi yéu cau ching thu:c ndp kém theo ban dich
ra tiéng Viét noi dung cua gidy td, van ban d6 (ban dich khong can cong chimg hoic chimng
thuc chit ky nguoi dich, ngudi yéu cau ching thuc phai chiu trach nhiém vé noi dung cta
ban dich).

d) Thoi han thyc hién yéu cau chtng thuc: Trong ngay UBND cap xa tiép nhan yéu
cau hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gid. Truong hop tra
két qua trong ngay 1am viéc tiép theo thi nguoi tiép nhan hd so phai co phiéu hen ghi rd thoi
gian (gio, ngay) tra két qua cho ngudi yéu cau ching thyec.

d) Péi tugng thuc hién thi tuc hanh chinh: Ca nhan
e) Co quan thuc hién thu tuc hanh chinh: UBND cép x4

g) Két qua thuc hién thu tuc hanh chinh: Giéy t0, van ban dugc ching thyc chir
ky/diém chi.

h) Lé phi: 10.000 dong/truong hop (truong hop duoc tinh 1a mot hodc nhiéu chit ky
trong mot gidy td, vin ban)

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khéng

1) Can ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s6 23/2015/NB-CP ngay 16/02/2015 cua Chinh pha vé cip ban sao tir
ban chinh, chung thuc chit ky va chung thuc hop dong, giao dich;

- Thong tu s6 01/2020TT-BTP ngay 03/3/2020 cua B Tu phap quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu coa Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cap ban sao tur ban chinh, ching thuc chit ky va ching thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh muc
thu, ché d6 thu, ndp, quan ly va st dung phi chung thuc.
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4. Thii tuc chirng thwe hop ddng, giao dich lién quan dén tai san 1a dong san,
quyén st dung dat va nha &

a) Trinh tu thyuc hién:
- Nguoi yéu cau chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

- Nguoi thue hién ching thue kiém tra gidy to trong hd so yéu cau chung thuc, néu
day du, tai thoi diém chung thuc cac bén tham gia hgp dong, giao dich tw nguyén, minh man
va nhan thirc, 1am chu dugce hanh vi ciia minh thi thyc hién ching thuc.

- Céc bén tham gia hop ddng, giao dich phai ky trudc mit nguoi thuc hién ching thuc.
Trudng hop ngudi cd tham quyén giao két hop dong ctia cac td chirc tin dung, doanh nghiép
d3 dang ky chit ky mau tai co quan thuc hién chimg thyc thi ¢ thé ky truée vao hop dong;
nguoi thue hién chimg thuc phai ddi chiéu chit ky cua ho trong hop dong véi chit ky mau
trude khi thue hién chimg thuc, néu nghi ngo chit ky trong hop déng khac véi chit ky miu
thi yéu cau nguoi d6 ky trudc mat.

- Truong hop nguoi yéu cau ching thuc khong ky duoc thi phai diém chi; néu ngudi
d6 khong doc dugc, khong nghe duoc, khong ky, khong diém chi duogc thi phai c6 02 (hai)
nguoi lam chirng. Nguoi lam chu:ng phéi c6 du nang lyc hanh vi dan su va khong co quyen
loi ich hodc nghla vu lién quan dén hop dong, giao dich. Nguoi lam chung do ngum yéu cau
chtng thuc b tri. Truong hop ngudi yéu cau chimg thuc khong bd tri duoc thi dé nghi co
quan thyuc hién chig thyc chi dinh nguoi lam chiang.

- Nguoi thuc hién chung thyc ghi 16i ching twong tng véi tig loai hop dong, giao
dich theo mau quy dinh; ky, ghi 10 ho tén, dong diu cua co quan thyuc hi¢n ching thuc va
ghi vao so ching thuc. Poi v6i hop dong, giao dich ¢ tir 02 (hai) trang trd 1én, thi ting
trang phai duoc danh sb thi ty, co chir ky cia nguoi yéu cau chimg thuc va nguoi thuc hién
chtng thyc; sd luong trang va 16i ching dugc ghi tai trang cudi cua hop dong, giao dich.
Truong hop hop dong, giao dich ¢ tir 02 (hai) to trd 1én thi phai dong dau giap lai.

- Trong truong hop ngudi yéu cau ching thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi c6 ning luc hanh vi dan sy day da theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc sir
dung. Ngudi phién dich do ngudi yéu cau ching thie moi hodc do co quan thyc hién chimg
thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimg thuc tra. Ngudi phién dich ¢
trach nhiém dich dy du, chinh x4c ndi dung cia hop dong, giao dich, ndéi dung 10i ching
cho nguoi yéu cau ching thyuc va ky vao ting trang hop dong véi tu cach 1a nguoi phién
dich.

b) Céch thuc thyc hién: Nop hd so truc tiép tai BO phan tiép nhén va tra két qua thudc
UBND cép x3. Viéc chtng thuc cac hop ddng, giao dich lién quan dén quyén cua nguoi sir
dung dat duoc thyc hién tai Uy ban nhan dan cép X4 noi co dat. Viéc chirng thuc cac hop
déng, giao dich lién quan dén nha & duoc thuc hién tai Uy ban nhan dan cép x4 noi ¢o nha.

¢) Thanh phan, s6 luong ho so:
* Thanh phan ho so:
- Dy thao hop dong, giao dich;
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- Ban sao Giay ching minh nhan dan hodc thé can cudc cong dan hodc Ho chiéu con
gia tri sir dung cua nguoi yéu cau ching thuc (xuat trinh kém theo ban chinh dé doi chiéu);

-Ban sao gidy chimg nhan quyén sé hitu, quyén sir dung hodc ban sao gidy tO’ thay thé
du’crc phap luat quy dinh ddi véi tai san ma phap luat quy dinh phal dang ky quyén s¢ hiru,
quyén str dung trong tru(mg hop hop ddng, giao dich lién quan dén tai san d6 (xuat trinh
kém theo ban chinh dé ddi chiéu).

* S lugng ho so: 01 bd
d) Thoi han giai quyét:

Khéng quéa 02 (hai) ngay 1am viéc, ké tir ngay nhan di hd so yéu cau ching thuc hodc
c6 the kéo dai hon theo thdéa thuan bang van ban voi nguoi yéu cau chiing thuc. Truong hop
kéo dai thoi han giai quyét thi nguot tieép nhan ho so phai c6 phiéu hen ghi 1o thoi gian (gio,
ngay) tra két qua cho nguoi yéu cau chirng thyc.

d) Déi tuong thuc hién thu tuc hanh chinh: C4 nhan, t6 chirc

e) Co quan thyuc hién thu tuc hanh chinh: Uy ban nhan dan cép xa

g) Két qua thyc hién thu tuc hanh chinh: Hop dong, giao dich duoc ching thuc
h) Lé phi: 50.000 dong/hop dong, giao dich

Mién 1& phi chimg thuc hop dong thé chap tai san cho ¢ nhan, ho gia dinh vay vén
tai to chtrc tin dung dé phuc vu phat trién ndng nghiép, ndong thon, gom cac linh vyc sau:

- Cho vay cac chi phi phat sinh phuc vu quaé trinh san xut kinh doanh san phim néng
nghiép tir khau san xuat dén thu mua, ché bién va tiéu thu.

- Cho vay phuc vu san xuat cong nghiép, thuong mai va cung tmg cac dich vy trén
dia ban nong thon.

- Cho vay dé san xuat giong trong trong trot, chan nudi, thiy san, trong rirng va cung
ung cac san pham, dich vu phuc vu qua trinh san xuat nong nghiép.

- Cho vay phat trién nganh nghé tai dia ban nong thon.
- Cho vay phuc vu Chuong trinh muc tiéu Qudc gia vé xay dung nong thén méi.
- Cho vay cac nhu cau phuc vu doi song ctia cu dan trén dia ban nong thon.

- Cho vay theo cac chuong trinh kinh té lién quan dén linh vuc néng nghiép, nong
thon cta Chinh phu.

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

1) Can ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s6 23/2015/NB-CP ngay 16/02/2015 cua Chinh pha vé cip ban sao tir
ban chinh, chung thuc chit ky va chung thuc hop dong, giao dich;

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nam 2015 cua Chinh phii vé chinh
s&ch tin dung phuc vu phét trién ndng nghiép, ndng thon;

134


https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=55/2015/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1

- Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 ciia B6 Tu phap quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cép ban sao tir ban chinh, ching thuc chit ky va chimg thue hop dong, giao
dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan 1y va str dung phi chirng thyc.
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5. Thu tuc chirng thuc di chic
a) Trinh tu thuc hién:
- Nguoi yéu cau chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

- Nguoi thue hién ching thuc kiém tra gidy to trong hd so yéu cau chung thyuc, néu
day du, tai thoi di€ém ching thuc ngudi 1ap di chuc ty nguyén, minh man va nhan thirc, lam
chu dugc hanh vi ciia minh thi thyc hién chirng thuc.

- Nguoi 1ap di chiic phai ky trude méat nguoi thuc hién chimg thyec.

- Truong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu nguoi
d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi duoc thi phai c6 02 (hai)
nguoi lam chirng. Nguoi lam chung phai c6 du nang luc hanh vi dan sy va khong co quyén,
loi ich hodc nghia vu lién quan dén glao dich. Nguoi lam chu‘ng do nguoi yeu cau chimg
thuc bd tri. Truong hop ngudi yéu cau chimg thue khong bd tri duoc thi dé nghi co quan
thuc hién chung thuc chi dinh nguoi [am ching.

- Ngudi thue hién ching thuc ghi 101 ching theo mau quy dinh; ky, ghi rd ho tén, dong
dau cta co quan thyc hién ching thyc va ghi vao so chimg thuc. Poi voi di chic ¢o tir 02
(hai) trang tr¢ 1én, thi ting trang phai dugc danh sb thr tw, co chit ky ciia ngudi yéu cau
chtng thuc va nguoi thuc hién chimg thuc; sé lugng trang va 10i ching duoc ghi tai trang
cubi cta di chiic. Truong hop di chic co tir 02 (hai) to trd 18n thi phai dong dau giap lai.

- Trong truong hop ngudi yéu cau ching thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Ngudi phién dich phai 1a ngudi ¢6 ning luc hanh vi dan sy day da theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc st
dung. Nguoi phién dich do ngudi yéu cau ching thue moi hodc do co quan thuc hién chimg
thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimg thuc tra. Ngudi phién dich co
trach nhiém dich day du, chinh xac ndi dung cua di chiic, ndi dung 10i chimg cho nguoi yéu
cau ching thuc va ky vao timg trang di chiic voi tu cach 1a ngudi phién dich.

b) Cach thirc thue hién: Nop hd so truc tiép tai B6 phan tiép nhan va tra két qua thudc
UBND cép xA.

¢) Thanh phan, s6 luong ho so:
* Thanh phan hd so:
- Du thao di chic;

- Ban sao Giﬁy chtrng minh nhan dan hoac thé can cudc cong dan hodac H chiéu con
gia tri sit dung cua nguoi yéu cau ching thuc (xuat trinh kém theo ban chinh dé doi chicu);

- Béan sao gidy chimg nhan quyén s& hitu, quyén sir dung hodc ban sao gidy to thay
thé dugc phap luat quy dinh d61 voi tai san ma phap ludt quy dinh phai dang ky quyén sé
hitu, quyén st dung trong truong hop hop dong, giao dich lién quan dén tai san do; tru
truong hop nguoi 1ap di chiac dang bi cai chét de doa dén tinh mang (xuat trinh kém theo
ban chinh dé doi chicu).

* S lugng ho so: 01 bd

d) Thoi han giai quyét:
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Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan da hd so yéu cau ching thuc hoic
c6 the kéo dai hon theo thda thuan bang van ban véi ngudi yéu cau chiig thuc. Truong hop
kéo dai thoi han giai quyét thi nguoi tiép nhan ho so phai cé phi€u hen ghi r6 thoi gian (gio,
ngay) tra két qua cho nguoi yéu cau chirng thyc.

d) Péi tuong thuc hién thu tuc hanh chinh: Cé4 nhan, t chirc

e) Co quan thyuc hién thu tuc hanh chinh: Uy ban nhan dan cép xa
g) Két qua thyc hién tha tyuc hanh chinh: Di chuc dugc ching thuc
h) Lé phi: 50.000 dong/di chic.

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khdng

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir
ban chinh, chimg thuc chit ky va ching thuc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 cua B Tu phap quy dinh chi tiét va
huéng din thi hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cép ban sao tir ban chinh, ching thuc chit ky va ching thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi chimg thuec.
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6. Thii tuc chirng thwe viin ban tir chdi nhén di san
a) Trinh tu thuc hién:
- Nguoi yéu cau chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

- Nguoi thue hién ching thuc kiém tra gidy to trong hd so yéu cdu chung thuc, néu
day du, tai thoi diém ching thuc nguoi tir choi nhan di san ty nguyén, minh man va nhan
thirc, lam chu dugc hanh vi ciia minh thi thyc hién chirng thuc

- Nguoi tu chdi nhan di san ky trude mdt nguoi thyce hién chung thuc.

- Truong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu nguoi
d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi duoc thi phai c6 02 (hai)
nguoi lam chirng. Nguoi lam chung phai c6 du nang luc hanh vi dan sy va khong co quyén,
loi ich hodc nghia vu lién quan dén glao dich. Nguoi lam chu‘ng do nguoi yeu cau chimg
thuc bd tri. Truong hop ngudi yéu cau chimg thuc khong bd tri dugc thi dé nghi co quan
thuc hién chung thuc chi dinh nguoi [am ching.

- Ngudi thue hién ching thuc ghi 16 ching theo mau quy dinh; ky, ghi 1 ho tén, dong
dau ciia co quan thuc hién chimg thyuc va ghi vao s6 ching thuc. Dbi v6i vian ban tir chdi cd
tir 02 (hai) trang tr& 1én, thi timg trang phai duoc danh sé tht tu, co chit ky cta ngudi yéu
cau ching thuc va nguoi thuc hién chung thuc; s6 luong trang va 161 chung duoc ghi tai
trang cudi clia van ban tir chdi nhan di san. Truong hop van ban tir chdi nhan di san c6 tir 02
(hai) t& trd 18n thi phai dong dau giap lai.

- Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi c6 nang lyc hanh vi dan sy day du theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc st
dung. Nguoi phién dich do ngudi yéu cau chimg thue moi hodc do co quan thuc hién chimg
thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimg thuc tra. Ngudi phién dich co
trach nhiém dich dﬁy du, chinh xac ndi dung cia van ban tir chdi nhan di san, noi dung 161
chtng cho ngudi yéu cau chimg thuc va ky vao ting trang vin ban tir chdi nhan di san voi
tu cach 1a nguodi phién dich.

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhan va tra két qua thudc
UBND cép xa.

¢) Thanh phan, s6 luong ho so:
* Thanh phan ho so:
- Du thao van ban tir chdi nhan di san;

- Ban sao Gidy chimg minh nhan dan hoic Thé cin cudc cong dan hoic Ho chiéu con
gia tri st dung ctia nguoi yéu cau chirng thuc (xuat trinh kém theo ban chinh dé doéi chiéu);

- Ban sao gidy ching nhan quyén s& hiru, quyén st dung hodc ban sao gidy t(‘r thay thé
du:crc phap ludt quy dinh d6i véi tai san ma phéap luat quy dinh phal dang ky quyén so hitu,

quyén st dung trong tru’O‘ng hop hop ddng, giao dich lién quan dén tai san d6 (xuét trinh
kém theo ban chinh dé ddi chiéu).

* S6 lugng ho so: 01 b
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d) Thoi han giai quyét:

Khéng quéa 02 (hai) ngay 1am viéc, ké tir ngay nhan d hd so yéu cau ching thuc hodc
c6 theé kéo dai hon theo thdéa thuan bang van ban voi nguoi yéu cau chung thuc. Truong hop
kéo dai thoi han giai quyét thi nguot tieép nhan ho so phai ¢6 phiéu hen ghi 10 thoi gian (gio,
ngay) tra két qua cho ngudi yéu cau chung thuc.

d) Péi tuong thuc hién thu tuc hanh chinh: Céa nhan, t chirc
e) Co quan thyuc hién thu tuc hanh chinh: Uy ban nhan dan cép xa

g) Két qua thyc hi¢n thu tuc hanh chinh: Van ban tu chdi nhan di san duoc ching
thuc

h) Lé phi : 50.000 déng/vin ban.

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong
1) Can cur phép 1y cua tha tuc hanh chinh:

- Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir
ban chinh, chimg thuc chit k¥ va ching thuc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctua B6 Tu phap quy dinh chi tiét va
huéng din thi hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cép ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi chirng thyc.
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7. Tha tuc chirng thwe van ban théa thuin phan chia di sin ma di sdn 1a dong
san, quyén sir dung dat, nha &

a) Trinh tu thyuc hién:
- Nguoi yéu cau chimg thuc ndp 01 bd hd so yéu cau chimg thuc.

- Nguoi thue hién ching thue kiém tra gidy to trong hd so yéu cau chung thuc, néu
day du, tai thoi diém chung thyc cac bén tham gia théa thuin phan chia di san ty nguyén,
minh man va nhan thure, lam chti dugce hanh vi cua minh thi thuc hién ching thyec.

- Cac bén tham gia thoa thuan phan chia di san phai ky trudc mat nguoi thyc hién
chung thuec.

- Truong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu nguoi
d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi duoc thi phai c6 02 (hai)
nguoi lam chirg. Nguoi lam chu:ng phéi c6 du nang lyc hanh vi dan su va khong co quyén,
loi ich hodc nghia vy lién quan dén glao dich. Nguoi lam chung do nguoi yeu cau chimg
thuc bd tri. Truong hop ngudi yéu cau ching thuc khong bd tri dugc thi d& nghi co quan
thuc hién chung thuc chi dinh nguoi [am ching.

- Ngudi thue hién ching thuc ghi 16 ching theo mau quy dinh; ky, ghi 1 ho tén, dong
dau cua co quan thuc hién ching thuc va ghi vao ) ching thuc. Déi voi vin ban thoa thuan
c6 tir 02 (hai) trang trd 18n, thi ting trang phai dugce danh so thu tu, ¢6 chit ky ciia ngudi yéu
cau ching thyc va nguoi thuc hién chung thuc; $6 lugng trang va lo1 chung dugc ghi tai
trang cudi ctia vin ban thoa thuan. Truong hop vin ban thoa thuan c6 tir 02 (hai) to tro 1én
thi phai dong dau giap lai.

- Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi c6 ning luc hanh vi dan sy day du theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngir ma ngudi yéu cau ching thyc st
dung. Nguoi phién dich do ngudi yéu cau chimg thue moi hodc do co quan thuc hién chimg
thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimg thuc tra. Ngudi phién dich ¢
trach nhiém dich déy du, chinh x4c ndi dung cua van ban thoa thuan ndi dung 161 chirng cho
ngudi yéu cau chung thuc va ky vao ting trang van ban thoa thuan véi tu cach 1a ngudi
phién dich.

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhan va tra két qua thude
UBND cap xa.

¢) Thanh phan, s6 luong hd so:
* Thanh phan ho so:
- Du thao van ban théa thuan phan chia di san;

- Ban sao Gidy chimg minh nhan dan hoic Thé cin cudc cong dan hoic Ho chiéu con
gia tri s dung ctia nguoi yéu cau chirng thuc (xuat trinh keém theo ban chinh dé doéi chiéu);

- Ban sao gidy ching nhan quyén s& hiru, quyén st dung hodc ban sao gidy t(‘)‘ thay thé
duoc phap luat quy dinh ddi véi tai san ma phap luat quy dinh phal dang ky quyén s¢ hitu,

quyén str dung trong tru’ong hO’p hop ddng, giao dich lién quan dén tai san d6 (xuat trinh
kém theo ban chinh dé @i chiéu).
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* S lugng ho so: 01 bd
d) Thoi han giai quyét:

Khéng quéa 02 (hai) ngay 1am viéc, ké tir ngay nhén d hd so yéu cau ching thuc hoic
c6 thé kéo dai hon theo thdéa thuan bang van ban vé1 nguodi yéu cau ching thye. Truong hop
kéo dai thoi han giai quyét thi ngudi ti€p nhan ho so phai c¢6 phiéu hen ghi rd thoi gian (gio,
ngay) tra két qua cho nguoi yéu cau chirng thyc.

d) Péi tuong thuc hién thu tuc hanh chinh: Céa nhan, t6 chirc
e) Co quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cép x4

g) Két qua thuc hién thu tuc hanh chinh: Van ban thoa thuan phan chia di san dugc
ching thuc

h) Lé phi: 50.000 d6ng/vin ban

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khdng
1) Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cip ban sao tir
ban chinh, ching thuc chit ky va ching thyuc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctia B6 Tu phéap quy dinh chi tiét va
huéng din thi hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cip ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua Bo Tai chinh Quy dinh mirc
thu, ché d6 thu, nop, quan ly va st dung phi chung thuec.
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8. Thii tuc chirng thwe viin bin khai nhin di sin ma di sin 1a dong sin, quyén
stra dung dat, nha &

a) Trinh tu thyuc hién:
- Nguoi yéu cau chimg thuc ndp 01 bd hd so yéu cau ching thuc.

- Nguoi thue hién ching thue kiém tra gidy to trong hd so yéu cau chung thuc, néu
day du, tai thoi diém chung thuc cac bén tham gia van ban khai nhén di san ty nguyén, minh
man va nhan thirc, lam chu dugc hanh vi ctia minh thi thuc hién chiing thyec.

- Céc bén tham gia khai nhan di san phai ky truéc mat ngudi thuc hién chirng thuec.

- Truong hop nguoi yéu cau ching thuc khong ky duogc thi phai diém chi; néu nguoi
d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi duogc thi phai c6 02 (hai)
nguoi lam chirg. Nguoi lam chu:ng phéi c6 du nang lyc hanh vi dan su va khong co quyén,
loi ich hodc nghia vu lién quan dén glao dich. Nguoi lam chu‘ng do nguoi yeu cau chimg
thuc bd tri. Truong hop ngudi yéu cau ching thuc khong b tri dugc thi dé nghi co quan
thuc hién chung thuc chi dinh nguo1 lam chiing.

- Nguoi thyc hién chimg thue ghi 101 chimg theo mau quy dinh; ky, ghi rd ho tén, dong
du ctia co quan thuc hién ching thuc va ghi vao sb chimg thuc. Di véi van ban khai nhan
c6 tir 02 (hai) trang trd 18n, thi ting trang phai dugce danh so thu tu, ¢6 chit ky cia nguoi yéu
cau ching thuc va nguoi thuc hién chung thuc; s6 luong trang va 161 chung duoc ghi tai
trang cudi ctia vin ban khai nhan di san. Trudng hop vin ban khai nhan c6 tir 02 (hai) to tré
1én thi phai dong dau giap lai.

- Trong truong hop ngudi yéu cau ching thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi c6 ning luc hanh vi dan sy day du theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc st
dung. Ngudi phién dich do ngudi yéu cau ching thie moi hodc do co quan thyc hién chimg
thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimg thuc tra. Ngudi phién dich co
trach nhiém dich déy du, chinh xac ndi dung ctia van ban khai nhan di san, ndi dung loi
chtng cho ngudi yéu cau ching thuc va ky vao timg trang vin ban khai nhan véi tu cach 1a
nguoi phién dich.

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhén va tra két qua thudce
UBND cép xA.

¢) Thanh phan, s6 luong hd so:
* Thanh phan ho so:
- Du thao van ban khai nhan di san;

- Ban sao Giéy chirng minh nhan dan hoac Thé can cudc cong dan hodac HO chiéu con
gia tri sit dung cua nguoi yéu cau ching thuc (xuat trinh kém theo ban chinh dé doi chiéu);

- Ban sao gidy ching nhan quyén so hitu, quyén sir dung hodc ban sao gidy t(‘)’ thay thé
duoc phap luat quy dinh ddi véi tai san ma phap lut quy dinh phai dang ky quyén s& hiru,

quyén sir dung trong truong hop van ban khai nhan di san lién quan dén tai san d6 (xuét
trinh kém theo ban chinh dé ddi chiéu).

* S lugng ho so: 01 bd
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d) Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viée, ké tir ngay nhan du hd so yéu cau chimg thuc hodc
c6 theé kéo dai hon theo thda thuan bang van ban voi nguoi yéu cau chiing thuc. Truong hop
kéo dai thoi han giai quyét thi nguoi tiep nhan ho so phai ¢6 phicu hen ghi rd thoi gian (gio,
ngay) tra két qua cho ngudi yéu cau chung thuc.

d) Péi tuong thuc hién thu tuc hanh chinh: Céa nhan, t chirc

e) Co quan thyuc hién thu tuc hanh chinh: Uy ban nhan dan cép xa

g) Két qua thuc hién tha tuc hanh chinh: Van ban khai nhan di san dugc chung thuc
h) Lé phi: 50.000 dong/van ban

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong

1) Can ctr phap ly cua thua tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cip ban sao tir
ban chinh, ching thuc chit ky va ching thyuc hop dong, giao dich;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctia B6 Tu phéap quy dinh chi tiét va
huéng din thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phua vé cép ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ciua Bo Tai chinh Quy dinh murc
thu, ché do thu, nop, quan ly va str dung phi ching thuec.
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9. Thii tuc chirng thwe viéc sira doi, bd sung, hity bé hop dong, giao dich
a) Trinh tu thuc hién:

- Nguoi yéu cdu chimg thuc xuét trinh gidy to tiy than con gia tri st dung dé nguoi
thuc hién chung thyuc kiém tra va ndp 01 bo ho so .

- Viéc stra d6i, b6 sung, huy bo hop dong, giao dich di dugc chung thuc chi dugc thuc
hién khi c6 thda thuan bang van ban ctua cac bén tham gia hgp dong, giao dich.

- Viéc sira doi, bd sung, hity bo hop dong, giao dich dugc thuc hién tai UBND cap xa
da chiang thuc hop dong, giao dich. Trudong hop stra doi, bo sung, thay thé, huy bo mdt phan
hodc toan bd di chtc thi cé thé ching thyc tai bat ky co quan c6 thdm quyén ching thuc
nao.

- Nguoi thue hién ching thuc kiém tra gidy to trong hd so yéu ciu chung thuc, néu
day du tai thoi diém ching thuc cac bén tham gia hgp dong, giao dich tu nguyén, minh man
va nhén thirc, lam chu dugc hanh vi cua minh thi thuc hién chung thuc.

- Céc bén tham gia hop ddng, giao dich phai ky trudc mit nguoi thuc hién ching thuc.
Truong hop nguoi co tham quyén giao két hop dong cua céc to chuc tin dung, doanh nghiép
d3 dang ky chit ky mau tai co quan thuc hién chtng thyc thi ¢6 thé ky trudc vao hop dong;
ngudi thuc hién ching thyc phai dbi chiéu chit ky ciia ho trong hop dong véi chir ky mau
trude khi thuc hién chimg thuc, néu nghi ngo chir ky trong hop dong khac véi chit ky miu
thi yéu cau nguoi d6 ky trude mat.

- Truong hop nguoi yéu cau ching thuc khong ky duogc thi phai diém chi; néu nguoi
d6 khong doc duogc, khong nghe duoc, khong ky, khong diém chi dugc thi phai c6 02 (hai)
nguoi [am ching. Nguodi lam chung phai cé du nang lyc hanh vi dan sy va khong co quyen
loi ich hodc nghla vu lién quan dén hop dong, giao dich. Nguoi lam chung do ngum yéu cau
chtng thuc b tri. Trudng hop ngudi yéu cau chimg thue khong bé tri dugc thi dé nghi co
quan thuc hién ching thuc chi dinh nguoi lam ching.

- Nguoi thuc hién ching thuc ghi 161 ching twong tmg véi timg loai hop déng, giao
dich theo méu quy dinh; ky, ghi rd ho tén, déng ddu cta co quan thuc hién ching thuc va
ghi vao so ching thuc. Poi v6i hop dong, giao dich ¢o tir 02 (hai) trang trd 1én, thi ting
trang phai duoc danh sb thi ty, c6 chir ky cia ngudi yéu cau chimg thuc va nguoi thuc hién
chtng thuc; sd luong trang va 1i ching dugc ghi tai trang cudi ciia hop dong, giao dich.
Truong hop hop ddng, giao dich co tir 02 (hai) to trd 1én thi phai dong dau giap lai.

- Trong truong hop ngudi yéu cau ching thuc khong thong thao tiéng Viét thi phai co
ngudi phién dich. Nguoi phién dich phai 1a ngudi c6 nang lyc hanh vi dan sy day du theo
quy dinh cua phap luat, thong thao tiéng Viét va ngdn ngit ma ngudi yéu cau chimg thyc st
dung. Ngudi phién dich do ngudi yéu cau chtng thue moi hodc do co quan thyc hién chimg
thuc chi dinh. Thu lao phién dich do ngudi yéu cau chimg thuc tra. Ngudi phién dich co
trach nhiém dich dy du, chinh x4c ndi dung cia hop dong, giao dich, ndi dung 15i chimg
cho nguoi yéu cau ching thyuc va ky vao ting trang hop dong véi tu cach 1a nguoi phién
dich.

- UBND cép x4 thuc hién viéc stra doi, bd sung, thay thé, huy bo mdt phﬁn hoac toan
bo di chuc phai thong bao bang van ban cho co quan da chung thuc trudc day vé ndi dung
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stra doi, bo sung, thay thé, huy bo mdt phﬁn hodc toan bd di chic dé ghi chu vao So chung
thuc hop dong, giao dich.

- Nguoi yéu cau chimg thuc nhan két qua tai noi ndp hd so.

b) Céach thirc thuc hién: Nop hd so truc tiép tai Bo phan tiép nhan va tra két qua thudc
UBND cap xa.

¢) Thanh phan, s6 lwrgng hd so:
* Thanh phan ho so:
- Hop dong, giao dich d duoc chimg thuc;

- Du thao hop dong, giao dich stra ddi, bo sung, hiy bo hop dong, giao dich da dugc
ching thuc;

- Trong trudong hop ndi dung sira d6i, bo sung c6 lién quan dén tai san thi ngudi yéu
cau ching thuc phai ndp ban sao kém ban chinh dé ddi chiéu gidy ching nhan quyén s&
hitu, quyén sir dung hoic ban sao gidy to thay thé duoc phap luat quy dinh dbi voi tai san
ma phap luat quy dinh phai ding ky quyén s& hiru, quyén st dung, trir trudng hop ngudi 1ap
di chuc dang bi cai chét de doa dén tinh mang.

) lugng ho so: 01 bd

d) Thoi han giai quyét: Thoi han thyc hién yéu cau ching thuc phai duoc bao dam
ngay trong ngay co quan, to chirc tiép nhan yeu cau hoidc trong ngay lam viéc tiép theo, néu
tlep nhan yeu cau sau 15 g10 Truong hop tra két qua trong ngay lam viéc tiép theo thi ngucn
tiép nhan ho so phai c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau
chung thuec.

d) Déi tuong thuc hién thu tuc hanh chinh: C4 nhan, t6 chuc

e) Co quan thuc hién thi tuc hanh chinh: UBND cép x4

g) Két qua thuc hién thu tuc hanh chinh: Hop ddng, giao dich dugc ching thuc
h) Lé phi: 30.000 dong/hop dong, giao dich.

Mién 18 phi chtng thuc hop dong thé chap tai san cho ¢ nhan, ho gia dinh vay vén
tai to chirc tin dung dé phuc vu phat trién ndng nghiép, ndong thon, gom cac linh vy sau:

- Cho vay cac chi phi phat sinh phyc vu qua trinh san xuat kinh doanh san pham nong
nghiép tir khau san xuat dén thu mua, ché bién va tiéu thu.

- Cho vay phuc vu san xuit cong nghiép, thuong mai va cung tmg cac dich vu trén
dia ban nong thon.

- Cho vay dé¢ san xuat giong trong trong trot, chan nudi, thuy san, trong rung va cung
ung cac san pham, dich vu phuc vu qué trinh san xuat nong nghiép.

- Cho vay phat trién nganh nghé tai dia ban noéng thon.
- Cho vay phuc vu Chuong trinh muc tiéu Quéc gia vé xay dung nong thon méi.
- Cho vay cac nhu cau phuc vu doi sdng cta cu din trén dia ban nong thon.

- Cho vay theo cac chuong trinh kinh té lién quan dén linh vuc nong nghiép, nong
thon cua Chinh phu.
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i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khang

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cip ban sao tir
ban chinh, chung thuc chit ky va chung thuc hop dong, giao dich;

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cta Chinh pha vé chinh
sach tin dung phuc vu phat trién ndng nghiép, ndng thon;

- Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ciia B6 Tu phép quy dinh chi tiét va
hudng dan thi hanh mot so diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu vé cap ban sao tir ban chinh, ching thuc chitr ky va chiing thuc hop dong, giao
dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi chirng thyc.
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10. Thi tuc sira 15i sai sot trong hop dong, giao dich
a) Trinh tu thuc hién:
- Nguoi yéu cau chimg thue ndp 01 bd hd so.

- Viéc sira 16i sai sot trong khi ghi chep, danh may, in hop dong, giao dich di duoc
ching thuc duac thuc hién theo thoa thuan bang vin ban cta cac bén tham gia hop dong,
giao dich, néu khong lam anh hudéng dén quyen, nghia vu cua cac bén va dugc thyc hién tai
co quan di chung thuc hop dong, giao dich.

- Nguoi thuc hién chimg thuc gach chan 16i sai sot can sira, dong diu ctia co quan thuc
hién chirng thuc va ghi vao bén 1€ cua hgp dong, giao dich ndi dung da stra, ho tén, chir ky
cua nguoi stra, ngay thang nam stra.

- Nguoi yéu cau chimg thuc nhan két qua tai noi ndp hd so.

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhén va tra két qua thudce
UBND cap xa.

¢) Thanh phan, s6 luong ho so:
* Thanh phan ho so:

- Ban sao Gidy chirng minh nhan dan hodc Thé can cudc cong dan hodc Ho chiéu con
gia tri st dung cia nguoi yéu cau chirng thuc (xuat trinh ban chinh dé doi chiéu);

- Vian ban thoa thuan vé viéc stra 16i sai sot trong hop dong, giao dich di duoc ching
thuc

- Hop d@)ng, giao dich da dugc chung thuc;

- Ban sao gidy ching nhin quyén so hitu, quyén st dung hodc ban sao gidy to thay
thé dugc phap luat quy dinh d6i véi tai san ma phap luat quy dinh phai ding ky quyén so
hitu, quyén st dung trong trudong hop hop dong, giao dich lién quan dén tai san do (xuat
trinh ban chinh dé d6i chiéu).

* 86 luong ho so: 01 bd

d) Thoi han giai quyét: Thot han thyc hién yéu ciu chirng thuc phai dugc bao dam
ngay trong ngay UBND cap xa tiép nhan yéu cau hodc trong ngay lam viéc ti€p theo, néu
t1ep nhan yeu causau 15 glo Truong hop tra két qua trong ngay lam viéc tiép theo thi nguorl

tiép nhan hd so phai c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cu
chung thuec.

@) Déi twong thuc hién tha tuc hanh chinh: Ca nhan, t6 chic

e) Co quan thyuc hién thu tuc hanh chinh: UBND cép xa

g) Két qua thyc hién thu tuc hanh chinh: Hop déng, giao dich duoc stra 16i ky thuat
h) Lé phi: 25.000 dong/hop dong, giao dich.

Mién 18 phi ching thuc hop dong thé chap tai san cho ca nhan, ho gia dinh vay véon
tai to chure tin dung dé phuc vu phat trién ndng nghiép, nong thon, gom cac linh vuc sau:
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- Cho vay cac chi phi phat sinh phyc vu qua trinh san xuat kinh doanh san pham nong
nghiép tir khau san xuat dén thu mua, ché bién va tiéu thu.

- Cho vay phuc vu san xuat cong nghiép, thuwong mai va cung tng cac dich vu trén
dia ban néng thon.

- Cho vay dé san xuat giéng trong trong trot, chan nudi, thuy san, trong rimg va cung
g céc san pham, dich vu phuc vu qua trinh san xuat nong nghiép.

- Cho vay phat trién nganh nghé tai dia ban néng thon.

- Cho vay phuc vu Chuong trinh muc tiéu Qudc gia vé xay dung nong thén méi.

- Cho vay cac nhu cau phuc vy doi séng cua cu dan trén dia ban nong thon.

- Cho vay theo cac chuong trinh kinh té lién quan dén linh vuc nong nghiép, nong
thon ctia Chinh phu.

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cip ban sao tir
ban chinh, chimg thuc chit k¥ va ching thuc hop dong, giao dich;

- Nghi dinh s6 55/2015/ND-CP ngay 09 thang 6 nim 2015 cta Chinh pha vé chinh
sach tin dung phuc vu phét trién ndng nghiép, ndng thon;

Thong tu s6 01/2020TT-BTP ngay 03/3/2020 ctua B Tu phap quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu ctiia Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cép ban sao tir ban chinh, ching thuc chit ky va ching thuc hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi chirng thyc.
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11. Thi tuc cip ban sao c6 chirng thwe tir ban chinh hop ddng, giao dich da
dwgc chirng thuc

a) Trinh tu thuc hién:

- Ngudi yéu cau cap ban sao co ching thuc tir ban chinh hgp dong, giao dich phai
xuat trinh cac giay to theo quy dinh.

- Nguoi thue hién chimg thyc kiém tra gidy to do nguodi yéu cau cap ban sao co
ching thuc tir ban chinh hgp dong, giao dich xuat trinh.

- Viéc cdp ban sao co chung thuc tir ban chinh hop dong, giao dich di dwogc chimg
thuc dugc thuc hién tai co quan luu trit hgp dong, giao dich.

- Co quan thyc hién chimg thuc tién hanh chyp tir ban chinh hop dong, giao dich
dang dugc luu trir va thyc hién ching thuc nhu sau:

+ Ghi day du 10i chimg chtng thuc chir ky theo mau quy dinh;

+ Ky, ghi 1 ho tén, dong dau cua co quan, to chitc thuc hién ching thuc va ghi vao s6
chung thuec.

Pbi véi ban sao ¢o tir 02 (hai) trang trd 1én thi ghi 16i ching vao trang cudi, néu ban
sao co tir 02 (hai) to trd 1én thi phai dong dau giap lai.

Mbi ban sao dugc chimg thuc tir mot ban chinh giéy t&, van ban hodc nhiéu ban sao
dugc chiing thuc tr mdt ban chinh gidy to, van ban trong cung mat thoi diém dugc ghi mat
sO chung thuec.

b) Céch thirc thuc hién: Nop ho so truc tiép tai BO phan tiép nhén va tra két qua thudc
UBND cép xa.

¢) Thanh phan, s6 lugng ho so: Ngudi yéu cau ching thuc xuét trinh ban chinh hoic
ban sao c6 ching thyc, Gidy chung minh nhan dan hodc Thé can cudc cong dan hodc Ho
chiu con gia tri st dung.

d) Thoi han giai quyét: Trong ngay UBND cip xa tiép nhan yéu cau hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gid. Truong hop tra két qua trong ngay lam
viéc tiép theo thi ngudi tiép nhan ho so phai ¢6 phiéu hen ghi 16 thoi gian (gio, ngay) tra két
qua cho ngudi yéu cau ching thue.

d) Déi trong thyc hién thi tuc hanh chinh: C4 nhan, t6 chirc
e) Co quan thyc hién thi tyc hanh chinh: UBND cép x4 luu trit hop dong, giao dich

) Két qua thuc hién thu tuc hanh chinh: Ban sao hop dong, giao dich dugc chimg
thuc

h) Lé phi: 2.000 dong/trang; tir trang thir 3 trd 1én thu 1.000 dong/trang, toi da thu
khong qua 200.000 dong/ban.

i) Tén mau don, mau to khai: Khong
k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong
1) Can ctr phép 1y cta tha tuc hanh chinh:
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- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé cip ban sao tir
ban chinh, ching thyc chit ky va ching thyc hop dong, giao dich;

- Théng tu s6 01/2020TT-BTP ngay 03/3/2020 ciia B6 Tu phap quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cip ban sao tir ban chinh, ching thuc chit ky va chimg thue hop dong, giao
dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan Iy va sir dung phi chimg thuc.
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V. LINH VU'C NUOI CON NUOI
1. Thu tuc ding ky nuéi con nudi trong nudc
a) Trinh tu thuc hién:

- Nguodi nhan con nudi ndp hd so ctia minh va cia nguoi dugc nhan lam con nudi tai
UBND cip xa noi nguoi duoc nhan 1am con nudi thuong tra (ddi véi cac truong hop thong
thudng) hodc tai UBND cép xi noi ngudi nhan con nudi thudng tri (néu 1a cha duong, me
ké hodc ¢d, cau, di, cha, bac rudt cua ngudi dugce nhan lam con nudi hodc co su thoa thuan
gitra nguo1 nhan con nudi voi1 cha me dé, nguoil gidm hd cua ngudi duge nhan lam con
nuoi);

- Cong chtrc tu phap - ho tich kiém tra ho so, 14y ¥ kién cua nhitng nguoi c6 lién

quan;

- Uy ban nhan dan cdp xa t6 chic ding ky nudi con nudi, trao Gidy chirng nhan
nudi con nudi cho cha me¢ nudi, cha me d¢ hoac nguoi gidm hd hodc dai dién co s& nudi
dudng (tai L& giao nhan con nudi). Truong hop tir chéi dang ky, Uy ban nhan dan cap xa
phai tra 1o1 bﬁng van ban cho ngudi nhan con nuoi, cha me dé hodc ngudi gidm hd hoac dai
dién co s& nudi dudng.

b) Cach thuc thuc hién: Truc tiép tai tru s6 UBND cép Xa.

¢) Thanh phan, sd luong hd so.

* Thanh phan h so.

+ Ho so ctia nguoi nhan con nubi:

- Pon xin nhan con nudi (theo mau quy dinh);

- Ho chiéu/Chting minh nhan déan hodc gidy td c6 gia tri thay thé;

- Phiéu 1y lich tu phap (duoc cip chua quéa 06 thang);

- Van ban xéac nhan tinh trang hon nhén;

- Gidy kham strc khoe do co so y té cap huyén trd 1én cdp (dugc cip chua qua 06
thang);

- Vin ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té do
UBND cap xa noi ngudi nhan con nudi thuong tra cap (truong hgp cha dugng, me ké hoac
co, cau, di, chu, bac rudt cia ngudi dugc nhan lam con nuoi thi khong can van ban nay).

+ Ho so ctia nguoi duoc nhan lam con nudi:
- Gidy khai sinh;
- Gidy kham stc khoe do co quan y té cap huyén trg 1én cip;

- Hai anh toan than, nhin thang (chup khong qua 06 thang);
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- Bién ban xac nhan do Uy ban nhan dan hodc Cong an cip x3 noi phat hién tré bi
bo roi 1ap ddi voi tré em bi bo roi; Giéy chung tr cua cha dé, me dé hoac quyét dinh cua
Toa an tuyén bd cha dé, me dé cua tré em 1a d3 chét d6i voi tré em md coi; quyét dinh cua
Toa 4n tuyén bd cha dé, me dé cia ngudi duge gisi thibu lam con nudi mat tich dbi voi
ngudi duge gidi thiéu 1am con nudi ma cha dé, me dé mét tich; quyét dinh ctia Toa an tuyén
bd cha dé, me dé cua nguoi duge gidi thi¢u lam con nudi mét nang lyc hanh vi dan sy doi
vo1 nguoi duge gidi thiéu lam con nudi ma cha dé, me dé méat nang luc hanh vi dan sy;

- Quyét dinh tiép nhan dbi voi tré em ¢ co s¢ nudi dudng.

* §§ lwong ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 30 ngy, trong do:

- Kiém tra ho so va ldy ¥ kién: 10 ngay, ké tir ngay nhan du ho so hop 18;

- Ghi vao s6 dang ky viéc nudi con nudi va Gidy chung nhén nuodi con nuoi, giao -
nhéan con nudi: 20 ngay, ké tir ngay co6 y kién dong y cua nhitng nguoi c6 lién quan (theo
quy dinh cua Diéu 21 Luat nu6i con nudi).

d) Déi tuong thyc hién thi tuc hanh chinh: Ca nhan.
¢) Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND cap xa noi thuong tri ciia nguoi nhan
con nudi hodc ciia nguoi1 dugc nhan lam con nudi.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: UBND cép xa noi thudng tra cia
ngudi nhan con nudi hoac cia ngudi dugc nhan lam con nudi.

- Co quan phdi hop: Khong

g) Tén mau don, mau to khai:

- Pon xin nhan con nudi, mau TP/CN-2014/CN.02;

- To khai hoan canh gia dinh ctia nguoi nhan con nuodi, mau TP/CN-2011/CN.06.
h) Lé phi: 400.000d/trueong hop.

Mién 1¢ phi ding ky nudi con nudi trong nude ddi voi truong hop cha duong hoic
me ké nhan con riéng ctia v hodc chong 1am con nudi; c¢d, cau, di, cht, bac rudt nhan chau
lam con nudi; nhan tré em khuyét tat, nhiém HIV/AIDS, tré em méc bénh hiém ngheo va
ngudi c6 cong vai cach mang nhan con nuoi.

i) Két qua thuc hién thu tuc hanh chinh: Gidy chtrng nhan nudi con nudi.
K) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:
+ Nguoi nhan con nudi phai cé du diéu kién sau:

- C6 nang lyc hanh vi dan sy déy du;
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- Hon con nudi tir 20 tudi tré 1én — khéng ap dung déi véi truong hop cha duong
nhan con riéng caa vg, me ké nhan con riéng cua chong lam con nudi hoic cd, cau,di, cha
bac ruot nhan chau lam con nudi;

- Co diéu kién vé strc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido
duc con nudi - khdng ap dung ddi véi trudng hop cha dugng nhan con riéng caa vo, me ké
nhan con riéng cua chong lam con nudi hodc c6, cau,di, cha bac ruot nhan chau lam con
nuoi;

- C6 tu cach dao dirc tdt.

+ Cac truong hop khong dugc nhan con nuoi:

- Bang bi han ché mot sd quyén ctia cha, me ddi vdi con chua thanh nién;

- Pang chip hanh quyét dinh xir Iy hanh chinh tai co s gido duc, co sd chira bénh;

- Pang chap hanh hinh phat ti;

- Chua dugce x6a an tich vé mot trong cac toi cd y xam pham tinh mang, stc khoé,
nhan phém, danh du cua nguoi khac; nguoc dai hodc hanh ha 6ng ba, cha me, vo chéng,
con, chau, ngudi c6 cong nuodi dudng minh; du dd, ép budc hoic chira chap nguoi chua
thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

+ Tré em dugc nhan [am con nudi phai c6 du diéu kién nhu sau:

- La tré em dudi 16 tudi (néu thudc truong hop cha duong, me ké, co, cau, di, cha,
bac rudt nhan lam con nudi thi ¢ thé dén dudi 18 tudi);

- M6t nguoi chi dugce lam con nuodi cua mét nguoi doc than hodc cua ca hai nguoi la
vo chong.

I) Can cu phap ly:

- Luat Nudi con nuoi;

- Nghi dinh s6 19/2011/NB-CP ngay 21/3/2011 ctia Chinh phu quy dinh chi tiét thi
hanh mot sé diéu cta Luat Nudi con nudi;

- Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va hudng din viéc
ghi chép, luu trit, str dung biéu mau nudi con nudi;

- Thong tu sb 24/2014/TT-BTP ngay 29/12/2014 sira d6i, bd sung mot sd diéu cua
Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 ctua Bo Tu phap vé viéc ban hanh va hudng
dan viéc ghi chép, luu trit, sir dung biéu mau nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 08/7/2016 ctia Chinh pha quy dinh 1& phi
dang ky nudi con nudi, 1& phi cip gidy phép hoat dong cua to chirc nudi con nudi nude
ngoai;

- Thong tu s6 267/2016/TT-BTP ngay 14/11/2016 huéng dan lap du toan, quan 1y,
str dung va quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va
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cap, gia han, stra doi gidy phép hoat dong ctia t6 chirc nudi con nudi nudc ngoai tai Viét
Nam.
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Méu TP/CN-2011/CN.06

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phuc

TO KHAI HOAN CANH GIA BPINH CUA NGUOI NHAN CON NUOI
PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. Ong:
HO VAN .o Ngay SINN: .o
INOT SINNL <ottt ettt e bttt et e bt e e st e b e e ne e
S6 Gidy CMND: ................... NOI CAP: oo, NEAY CAP oo,
INZRE IERIEP: oottt
INOT tRUONE TFUL 1.ttt bbb e et b e e st e st e b seesbesbenre s
Tinh trang hon NHAN®: ..........ccoovveiiieeeicceeecst ettt

2. Ba:
HO VA TEN: 1t Ngay SINN: oo
INOT ST ettt st b et et nb e b b neas
S6 Gidy CMND: ................... NOT CAP: oo, NEAY CAP oo,
NGHE NERIEP: ..voeeeeeeeeetee ettt es sttt neenennes
NOT TRUONE TIT: ittt st
Tinh trang hon nhANY: .........c.ccoooiviiiciice e

N O e e e e e

3 Khai 1 day 1a lan két hon thir may ctia ngudi nhan con nudi, tinh trang con céi.
# Khai nhu cht thich 1.
% Khai rd hién nay nguoi nhan con nudi dang song cung véi ai; thai dd ctia nhitng ngudi trong gia dinh vé viéc nhan con

nuoi.
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- , ngay........ thang.......... nam..............
Ong Ba
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Y kién cia T6 trudng té dan phé/Truwéng thon vé ngudi nhan con nudi:

T6 trwong dan phd/Truéng thon
(Ky, ghi ro ho tén)

Xdc minh ciia cong chirc tw phdp - h tich®:

Nguwoi xac minh
(Ky, ghi ro ho tén)

TM. UBND XA/PHUON G/THI TRAN
(Ky, ghi ro ho tén, chirc vu va dong dau)

6 Y kién ctia can bo xac minh vé cac ndi dung ma ngudi nhan con nuéi ty khai ¢ trén. Panh gia ngudi nhan con nudi du
hay khong du dicu kién dé nhan con nubi.



Mdu TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Anh 4 x 6cm Anh 4 x 6 cm

PON XIN NHAN CON NUOI

(Dung cho truong hop nudi con nudi trong nude)

KAND GO oo

Chung toi/toi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan toc

Qudc tich

Nghé nghiép

Noi thuong tra

S Giay CMND/H9 chiéu

Noi cap

Ngay, thang, nim cap

Dia chi lién hé

bién thoai/fax/email

C6 nguyén vong nhan tré em dwdéi day lam con nudi:

Hovatén:..............ooooiiiii i, Giditinh: ...
Ngay, thang, NAm SINh: .......cccoiiiiiiiiiiii e
NOT SINN: Lo e e e e e e e e e nees
Dan toc: ...ccoovveeieeieieieeeeeeeeee Quéc HICH: Lo,
Tinh trang S KhO€: .......cooiiiiiii s

7 Truong hop nguoi nhan con nudi thudng tra trong nudc, thi giri UBND x4/ phudng/thi trin noi c6 tham quyén dang
ky viéc nudi con nuoi. Trudong hop ngudi nhén con nudi va nguoi dugc nhén lam con nudi tam tra ¢ nude ngoai, thi guri
Co quan dai dién Viét Nam, noi c6 thim quyén dang ky viéc nuéi con nudi.
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Gia dinh:

Ho va tén

Ngay, thang, nam sinh

bia chi lién hé

Dién thoai,/fax/ email

Quan h¢ véi tré em duogc
nhan lam con nuoi

CO SG NUOT AUTNED: ..o

LY do nh@n CON NUOI: ...oouviiiiiiiiiiiieieeee et

Néu duoc nhan tré em lam con nudi, chiing t6i/toi cam két s& chiam soc, nudi dudng, gido
duc tré em nhu con d¢ cia minh va thyc hién moi nghia vu cia cha me ddi véi con theo quy dinh
ctia phap luat. Chiing t6i/t6i cam két trong thdi han ba nam, ké tir ngay giao nhan con nuéi, dinh ky
06 thang mot 1an, giri thong bao vé tinh trang phat trién moi mit cta con nudi (c6 kém theo anh)

cho.....ccvveee. PP PSPPSR PSP % noi chung t61/t6i thuong tra.
DE nghi®® .o xem xét, gidi quyeét.
.................. , ngay ........... thang ......... nam..............
ONG BA
(Ky, ghi 1o ho tén) (Ky, ghi r6 ho tén)

8 Ghi 13 tén va dia chi co s nudi dudng.
® Ghi tén UBND xa/phuong/thi tran hodc Co quan dai dién Viét Nam & nudc ngoai.
10 Nhu kinh giri.
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2. Thi tuc ding Ky lai viéc nudi con nudéi trong nwoéc

a) Trinh tu thuc hién:

- Nguoi ¢6 yéu cau dang ky lai viéc nudi con nudi ndp To khai ding ky lai viéc nudi
con nudi tai Uy ban nhan dan cip xa noi cha me nudi va con nudi thuong tri hodc noi da
dang ky viéc nudi con nudi trude day (trudng hop yéu cau dang ky lai tai Uy ban nhan dan
cip x3 khong phai 14 noi trude ddy di ding ky viée nudi con nudi, thi To khai phai c6 cam
két cta ngudi yéu ciu ding ky lai vé tinh trung thuc cia viée ding ky nudi con nudi trude
d6 va c6 chir ky cua it nhat hai nguoi 1am ching);

- Chu tich Uy ban nhan dén cap xa ky va cip cho nguoi yéu cau dang ky lai 01 ban
chinh Gidy chimg nhin nudi con nuoi.

b) Cach thirc thuc hién: Tryc tiép tai Uy ban nhan dan cap x4 .

¢) Thanh phan hd so: To khai dang ky lai viéc nudi con nudi.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan da hd so
hop 1€.

d) Doi tuong thyc hién thi tuc hanh chinh: Ca nhan.

e) Co quan thyuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Uy ban nhan dan cap xa.
- Co quan phdi hop: Khdng

g) Tén mau don, mau ty khai: To khai ding ky lai viéc nudi con nuodi, mau TP/CN-
2011/CN.04.

h) L¢é phi: Khong.
i) Két qua thuc hién thi tuc hanh chinh: Gidy chtng nhan viéc nudi con nudi.
K) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- S6 ho tich va ban chinh gidy to ddng ky nudi con nudi bi méat hodc hu hong khong
st dung duoc;

- Cha, me nudi va con nudi déu con séng vao thoi diém yéu cau dang ky lai.

I) Can cu phap ly:

- Luat Nudi con nudi;

- Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ciia Chinh phu quy dinh chi tiét thi
hanh mot so diéu cua Luat Nuoi con nuoi;

- Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 vé viéc ban hanh va hudng din viéc

ghi chép, luu trlt, sit dung biéu mau nudi con nudi;
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- Thong tu sb 24/2014/TT-BTP ngay 29/12/2014 sira d6i, bd sung mot sé diéu cua
Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 cta Bo Tu phap vé viéc ban hanh va hudng
dan viéc ghi chép, luu trit, sir dung biéu mau nudi con nudi;

- Nghi dinh sb 114/2016/ND-CP ngay 08/7/2016 cua Chinh phi quy dinh 1& phi
dang ky nudi con nudi, 1& phi cip gidy phép hoat dong cua to chirc nudi con nudi nude
ngoai;

- Thong tu s6 267/2016/TT-BTP ngay 14/11/2016 huéng dan lap du toan, quan 1y,
st dung va quyét toan kinh phi ngan sach nha nuéc bao dam cho cong tac nudi con nudi va
cip, gia han, sira doi gidy phép hoat dong cia to chirc nudi con nudi nudc ngoai tai Viét
Nam.
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Anh 4x 6 cm
(chup chua
gua 6 thang)

CRURG toi /t0i 1a:

CONG HOA XA HOQI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI
Kinh gtri:!*

Mdu TP/CN-2011/CN.04

Anh 4x 6 cm
(chuyp chua
qua 6 thang)

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Qudc tich

Noi thuong tra

S6 Giay CMND/H0 chiéu

Noi cap

Ngay, thang, nim cap

bia chi lién hé

bién thoai/fax/email

Da nhin nguwoi co tén dudi day
Hovatén:.....coooooiniiiiniiii

lam con nuoi:

Ngay, thang, NaAmM SINN:.......ccooiiiii e

A0 B3 10 ) SRR

DAN tOC: woviiiiiiei e QUOC tCh: oo

Noi thuong tru ...........................................................................................................
Phan khai vé bén giao con nudi trude day'?:

Ho va tén

Ngay, thang, nam sinh

Noi sinh

Dan toc

Quéc tich

Noi thuong tro/tam tra

1 Truong hop nudi con nudi trong nudc, thi gui UBND xa@/ phudng/thi tran noi c6 tham quyen dang ky lai viéc nudi
con nudi. Truong hop nudi con nudi cd yéu td nudc ngoai, thi giri S6 Tu phap, noi ¢6 tham quyén dang ky lai viéc nudi

con nudi.
12 Néu c6 duge cac thong tin nay.
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S6 Gidy CMND/H6 chiéu

Noi cap

Ngay, thang, nim cap

Pia chi lién hé

Pién thoai/fax/email

Quan h¢ véi tré dwge nhan 1am con nudi ...,

TEN CO SO NUOT AUTNEZ: ...t
Churc vu cua nguoi dai dién co s NUOT AUONG: ..vvveiiveeiiieeiiie e
Viéc nuoi con nuoi da dwoe dang Ky tai: ...,

Chutng t61 cam doan 161 khai trén day la dung sy that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Nguwoi khai
(Ky, ghi ro ho tén)

Xdc nhan ciia Ngudi lam chirng thir nhat* Xac nhan ciia Nguoi lam chimg thir hai
TONLEN 1. sinh nam ........ Téitén la... sinh nam ...
SO CMND......oi, CU Tl tal. SO CMND.......ccn, Cu tri tad..
Toi xin 1am ching viée nudi con nudi néu trén la Toi xin lam chimg viée nudi con nudi néu trén
dung su that va xin chiu trach nhiém vé viéc lam 14 ding sy that va xin chiu trach nhiém vé viéc lam
chung cia minh. ching cia minh.
................. ,ngay.....thang..... nam......... ey NQAY.......tNANG...... naAM.......

(Ky, ghi r6 ho tén)

3 Ghi 16 la cha, me dé; nguoi gidm hé hay co s¢ nuéi duong. Néu la co so nudi dudng thi ghi ré tén co s¢ nudi duong,
chikc vu cia nguoi dai dién co so nuoi duong.
4 Khong can c6 xdc nhén ciia nguoi lam chimg neu dang ky lai viéc nuéi con nudi tai UBND cap xd/STP noi da dang ky
vigc NCN truoc day.
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VL.LINH VUC BOI THUONG NHA NUOC

1. Thu tuc giai quyét yéu cau bdi thudng tai co quan truc tiép quan 1y nguoi thi
hanh cong vu gay thiét hai
Chi tiet thi tuc hanh chinh

Ma thi tuc: 2.002165.000.00.00.H23

S6 quyét dinh: Sb: 3160/QD-UBND

Tén thua tuc: Giai quyét yéu cau boi thuong tai co quan tryc tiép quan Iy nguoi thi hanh
cong vu gay thiét hai (cap x3)

Cip thue hi¢n: Cap Xa

Loai thii tuc: TTHC khong duoc ludt giao cho dia phuwong quy dinh hoidc quy dinh chi tiét
Linh vue: Bo6i thuong nha nudce

Trinh tu thyc hién:

- Tiép nhan va xir 1y ho so;

- Thu Iy hd so;

- Ctr nguoi giai quyét boi thuong;

- Tam tng kinh phi boi thuong thiét hai;

- Xac minh thiét hai;

- Thuong lugng viée boi thuong;

- Ra quyet dinh giai quyét boi thuong (sau khi ra quyét dinh giai quyet bdi thuong, co quan
truc tiép quan ly nguoi thi hanh céng vu gay thi€t hai phai lap hod so dé nghi cap kinh phi
bdi thudng dén co quan tai chinh c6 tham quyén dé dé nghi cap kinh phi boi thudng va chi
tra tién bdi thuong cho ngudi yéu cau bdi thudng).

Cach thire thue hién:

Hinh  Thoi Phi, Mo ta
thirc  han giai 1¢
nép quyét phi

Truc 90 Ngay - Trong truong hop nguoi yéu cau boi thuong nop ho SO truc tlep, co

tiép quan giai quyét boi thuong tlep nhan hd so, ghi vao s6 nhan ho so va
cAp gidy x4c nhan d3 nhan ho so cho ngudi yéu cau bdi thudng.
Truong hop hd so duoc giri qua dich vu buu chinh thi trong thoi han
02 ngay lam viéc ké tir ngay nhan dugc ho so, co quan giai quyét bdi
thuong phai thong bao bang van ban vé viéc nhan hd so cho ngudi
yéu cau boi thuong. Trong thoi han 05 ngay lam viéc ké tir ngay
nhén dugc hd so, Thu trudng co quan giai quyet bdi thudng co thé
yéu cau nguoi yéu cau boi thudng bo sung hd so trong truong hop hd
so chua diy du theo quy dinh tai khoan 1 va khoan 2 Diéu 41 cia
Luat TNBTCNN nam 2017. Trong thoi han 05 ngay lam viéc ké tir
ngay nhén dugc yéu cau cta Thu trudng co quan giai quyét boi
thudng, ngudi yéu cau boi thuong phai bo sung hd so. Khoang thoi
gian c6 sy kién bat kha khang hodc tré ngai khach quan theo quy
dinh cua B¢ luat Dan su khong tinh vao thoi han quy dinh tai khoan
ndy. - Trong thoi han 02 ngay lam viéc ké tir ngay nhan duoc hd so
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hop 1€ theo quy dinh tai Diéu 41 cta Luét Trach nhiém boi thuong
ciia Nha nuéc nam 2017 co quan giai quyét boi thuong phai thu 1y
hd so va vao so thy 1y. - Trong thoi han 02 ngay lam viéc ké tir ngay
thu Iy hd so, co quan giai quyét boi thuong phai cir nguoi giai quyét
bdi thuong. - Trudng hop, ngudi yéu cau boi thuong dé nghi tam
g kinh phi bdi thudng theo quy dinh tai diém e khoan 3 Diéu 41
ciia Luat TNBTCNN nim 2017, co quan giai quyét boi thuong tién
hanh tam tng kinh phi bdi thuong ddi véi nhitng thiét hai quy dinh
tai khoan 1 Diéu 44 TNBTCNN nam 2017. Cu thé, thdi han thue
hién tam g kinh phi bdi thuong duge thuc hién nhu sau: (1) Ngay
sau khi thu 1y ho so, nguoi giai quyét boi thudng c6 trach nhiém xac
dinh gia tri cac thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN
nam 2017 va dé xuat Tha trudng co quan giai quyét boi thuong viée
tam tng kinh phi boi thuong va murc tam @ng cho ngudi yéu cau boi
thuong; (2) Trong thoi han 05 ngay lam viée ké tur ngay nhan duoc
dé xuat, néu con du toan quan ly hanh chinh dugc cap co thim quyén
giao, co quan giai quyét bdi thuong phai hoan thanh viéc tam tng
kinh phi va chi tra cho nguoi yéu cau boi thuong. Truong hop khong
con du du todn quan 1y hanh chinh dugc cip c6 tham quyen giao,
trong thoi han 02 ngay lam viéc ké tir ngay nhan dugc dé xuat, Tha
truong co quan giai quyét boi thudng c6 van ban dé nghi co quan tai
chinh ¢6 thAm quyén tam tng kinh phi dé chi tra cho nguoi yéu cau
boi thuong. Co quan tai chinh ¢o trach nhiém cép kinh phi cho co
quan giai quyét bdi thudng trong thoi han 07 ngay lam viée ké tir
ngay nhan dugc vin ban dé nghi, co quan tai chinh c6 thim quyén co
trach nhiém cip kinh phi cho co quan giai quyét boi thuong. Thi
truong co quan giai quyét bdi thuong quyét dinh mirc tam Gng cho
ngudi yéu cau boi thuong nhung khong dudi 50% gia tri cac thiét hai
quy dinh tai khoan 1 Diéu 44 TNBTCNN nam 2017. - Trong thoi
han 15 ngay ké tir ngay thy 1y hd so, nguoi giai quyét boi thuong
phai hoan thanh viéc xac minh thiét hai. Trudong hop vu viée giai
quyét yéu cau bodi thudng c6 nhiéu tinh tiét phirc tap hodc phai xac
minh tai nhiéu dia diém thi thoi han x4c minh thiét hai 1a 30 ngay ké
tir ngay thy 1y hd so. Thoi han xac minh thiét hai c6 thé dugc kéo dai
theo thoa thuén gitra nguoi yéu cau boi thudng va ngudi giai quyét
bdi thuong nhung t6i da 1a 15 ngay ké tir ngay hét thoi han quy dinh
tai khoan nay. Trong thoi han 03 ngay lam viée ké tir ngay két thuc
viéc xac minh thiét hai, nguoi giai quyét bdi thudng phai hoan thanh
bao c4o x4c minh thiét hai lam can cir dé thuong lugng viée boi
thuong. - Trong thoi han 02 ngay lam viéc ke tu ngay hoan thanh
bao c4o xac minh thiét hai, co quan giai quyét bdi thudng phai tién
hanh thuong lugng viéc bdi thuong Trong thoi han 10 ngay ké tir
ngay tién hanh thuong lugng, viéc thuong lugng phai dugc hoan
thanh. Truong hop vu viée giai quyét yéu cau bdi thudng c6 nhiéu
tinh tiét phuc tap thi thoi han thuong lugng ti da 13 15 ngay. Thoi
han thuong lugng co thé dugc kéo dai theo thoa thuén gitra nguoi
yéu cau boi thuong va ngudi giai quyét boi thuong nhung tdi da 1a
10 ngay ké tir ngay hét thoi han quy dinh tai khoan nay. - Ngay sau
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Dich vu 92 Ngay
buu
chinh

khi c6 bién ban két qua thuong luong thanh, Thu trudng co quan giai
quyét boi thuong ra quyét dinh giai quyét boi thudng va trao cho
nguoi yéu cau boi thuong tai budi thuong luong. Truong hop nguoi
yéu cau bodi thuong khong nhin quyét dinh giai quyét boi thuong thi
ngudi giai quyét bdi thudng lap bién ban vé viéc khong nhan quyét
dinh. Bién ban phai c6 chir ky ctia dai dién cac co quan tham gia
thuong luong. Bién ban phai néu ro hau qua phap ly cua viéc khong
nhan quyét dinh giai quyét bdi thudng theo quy dinh tai diém d
khoan 1 Piéu 51 ctia Luat TNBTCNN niam 2017. Co quan giai quyét
bdi thudng phai giri cho nguoi yéu cau bdi thudng trong thoi han 05
ngay lam viéc ké tir ngay 1ap bién ban.

- Trong truong hop nguoi yéu cau bodi thuong ndp ho SO truc tlep, co
quan giai quyét boi thuong tlep nhan hd so, ghi vao s6 nhan ho so va
cap gidy x4c nhan da nhan ho so cho ngudi yéu cau boi thudng.
Truong hop hd so duoc giri qua dich vu buu chinh thi trong thot han
02 ngay lam viéc ké tir ngay nhan dugc hd so, co quan giai quyét boi
thuong phai thong bao bang vian ban vé viéc nhan hd so cho nguoi
yéu cau boi thuong. Trong thoi han 05 ngay lam viéc ké tlr ngay
nhan dugc hd so, Thu truong co quan giai quyet bdi thudng co thé
yéu cau nguoi yéu cau boi thudng bo sung hd so trong truong hop hd
so chua diy du theo quy dinh tai khoan 1 va khoan 2 Piéu 41 cia
Luat TNBTCNN nim 2017. Trong thoi han 05 ngay lam viéc ké tir
ngay nhan dugc yéu ciu cua Tha trudng co quan giai quyét bdi
thuong, ngudi yéu cau bdi thudng phai bd sung hd so. Khoang thoi
gian ¢ su kién bat kha khang hodc tré ngai khach quan theo quy
dinh cua B9 luat Dan sy khong tinh vao thoi han quy dinh tai khoan
nay. - Trong thdi han 02 ngay lam viéc ké tir ngdy nhan dugc ho so
hop 1& theo quy dinh tai Diéu 41 ciia Luat Trach nhiém boi thuong
cia Nha nuéc nam 2017 co quan giai quyét boi thuong phai thy ly
hd so va vao so thy 1y. - Trong thoi han 02 ngay lam viéc ké tir ngay
thu 1y ho so, co quan giai quyét boi thuong phai cur nguoi giai quyét
bdi thuong. - Truong hop, nguoi yéu cau boi thuong dé nghi tam
g kinh phi bdi thuong theo quy dinh tai diém e khoan 3 Diéu 41
ctia Luat TNBTCNN niam 2017, co quan giai quyét boi thuong tién
hanh tam g kinh phi bdi thudng dbi voi nhing thiét hai quy dinh
tai khoan 1 Diéu 44 TNBTCNN niam 2017. Cu thé, thoi han thuce
hién tam tmg kinh phi bdi thuong duge thue hién nhu sau: (1) Ngay
sau khi thy 1y ho so, ngudi giai quyét boi thuong cé trach nhiém xéac
dinh gia tri cac thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN
nam 2017 va dé xuat Tha trudng co quan giai quyét boi thuong viée
tam tng kinh phi bdi thudng va muc tam tng cho ngudi yéu cau bdi
thuong; (2) Trong thoi han 05 ngay lam viée ké tir ngay nhan dugc
dé xuat, néu con du toan quan ly hanh chinh dugc cap co thAm quyén
giao, co quan giai quyét bdi thudng phai hoan thanh viéc tam ng
kinh phi va chi tra cho nguoi yéu cau boi thuong. Truong hO’p khong
con du du toan quan 1y hanh chinh dugc cip c6 tham quyén giao,
trong thoi han 02 ngay lam viéc ké tir ngay nhan dugce dé xuat, Thu
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Thanh phan hd so:

truong co quan giai quyét boi thudng 6 vin ban dé nghi co quan tai
chinh c6 thAm quyén tam tmg kinh phi dé chi tra cho nguoi yéu cau
boi thuong. Co quan tai chinh ¢6 trach nhiém cép kinh phi cho co
quan giai quyét bdi thudng trong thoi han 07 ngay lam viée ké tir
ngay nhan dugc van ban dé nghi, co quan tai chinh co tham quyén c6
trach nhiém cap kinh phi cho co quan giai quyet boi thuong. Thi
truong co quan giai quyét boi thudng quyét dinh mirc tam tng cho
ngudi yéu cau boi thuong nhung khong dudi 50% gia tri cac thiét hai
quy dinh tai khoan 1 Piéu 44 TNBTCNN nim 2017. - Trong thoi
han 15 ngay ké tir ngay thu Iy ho so, nguoi giai quyét boi thuong
phai hoan thanh viéc xac minh thiét hai. Trudng hop vu viéc giai
quyét yéu cau bdi thudng c6 nhiéu tinh tiét phirc tap hodc phai xac
minh tai nhiéu dia diém thi thoi han x4c minh thiét hai 1a 30 ngay ké
tir ngay thu 1y ho so. Thoi han xac minh thiét hai c6 thé dugc kéo dai
theo thoa thuan gitra ngudi yéu cau boi thudng va ngudi giai quyét
boi thuong nhung tdi da 1a 15 ngay ké tir ngay hét thoi han quy dinh
tai khoan nay. Trong thoi han 03 ngay lam viée ké tir ngay két thiic
viéc x&c minh thi¢t hai, nguoi giai quyet bdi thudng phai hoan thanh
bao c4o x4c minh thiét hai lam cin cir dé thuong lugng viée boi
thuong. - Trong thoi han 02 ngay lam viéc ke tu ngay hoan thanh
bao cao xac minh thiét hai, co quan giai quyét boi thuong phai tién
hanh thuong luong viéc boi thudng. Trong thoi han 10 ngay ké tir
ngay tién hanh thuong luong, viéc thuong lugng phai duge hoan
thanh. Truong hop vu viée giai quyét yéu cau bdi thuong c6 nhiéu
tinh tiét phirc tap thi thoi han thuong luong t6i da 13 15 ngay. Thoi
han thuong lugng co thé duoc kéo dai theo thoa thuén gitra ngudi
yéu cau boi thuong va ngudi giai quyét boi thuong nhung tdi da 1a
10 ngay keé tir ngay hét thoi han quy dinh tai khoan nay. - Ngay sau
khi ¢6 bién ban két qua thuong lugng thanh, Thi truéng co quan giai
quyét boi thuong ra quyét dinh giai quyét boi thudng va trao cho
nguoi yéu cau bodi thudng tai budi thuong lugng. Truong hop nguoi
yéu cau boi thuong khong nhén quyét dinh giai quyét boi thuong thi
ngudi giai quyét bdi thudng lap bién ban vé viéc khong nhan quyét
dinh. Bién ban phai c6 chir ky ctia dai dién cac co quan tham gia
thuong lugng. Bién ban phai néu rd hau qua phap ly cua viéc khong
nhan quyet dinh giai quyét boi thuong theo quy dinh tai diém d
khoan 1 Piéu 51 cta Luat TNBTCNN ndm 2017. Co quan giai quyét
bdi thudng phai giri cho nguoi yéu cau bdi thudng trong thoi han 05
ngay lam viéc ké tir ngay 1ap bién ban.

Trwong hop ngwoi bi thiét hai true tiép yéu ciu boi thwong

Tén gidy to Maiu don, to' khai  So6
lwgng
Vin ban yéu cau bdi thudng; Vin ban yéu cdu  Ban

bdi thudng.doc  chinh: 1
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Vin ban lam cin ¢t yéu ciu boi thudng, trir trudng hop ngudi
bi thiét hai khong dugc giri hodac khong thé ¢6 van ban lam can
ctir yéu cau boi thuong;

Gidy to ching minh nhan than cta nguoi bi thiét hai;

Tai li€u, ching ctr ¢6 lién quan dén viéc yéu cau boi thuong
(n€u co).

Ban sao:

0

Ban
chinh: 0
Ban sao:
1

Ban
chinh: 0
Ban sao:
1

Ban
chinh: 0
Ban sao:
1

Trwong hop ngudi yéu ciu boi thwong 13 ngudi thira ké (néu c6 nhiéu ngwoi thira ké
thi nhirng nguoi thira ké do phai cir ra mot ngwoi dai dién) hoac la ngwoi dai dién cua
ngwoi bi thiét hai thi ngoai cac tai liéu quy dinh tai cac diém a, b va d khoan 1 Dieu 41

Luit TNBTCNN nam 2017

Tén gidy to

Vian ban yéu cau boi thuong;

Vin ban 1am cin ctr yéu cau boi thuong, trir truong hop nguoi bi thiét
hai khong duogc gtri hodc khong thé ¢ vin ban 1am cin cit yéu cau boi
thuong;

Giéy to chirng minh nhan than cua nguoi bi thiét hai;

Tai li¢u, ching ctr c6 lién quan dén viéc yéu cau boi thudong (néu co);

Giay to chirng minh nhan than ctia nguoi thira ké, nguoi dai dién cia
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Mau
don, to
khai

S6
lwgng

Ban
chinh: 1
Ban sao:
0

Ban
chinh: 0
Ban sao:
1

Ban
chinh: 0
Ban sao:
1

Ban
chinh: 0
Ban sao:
1

Ban



nguoi bi thiét hai; chinh: 0
Ban sao:

Vin ban oty quyén hop phap trong trudng hop dai dién theo ty quyén; Ban
chinh: 0
Ban sao:
1

Truong hop ngudi bi thiét hai chét ma ¢6 di chic thi nguoi yéu cau boi Ban

thuong phai cung cap di chic, truong hop khong 6 di chice thi phai co chinh: 0

van ban hop phéap vé€ quyén thtra ké. Ban sao:
1

Poi twong thuwe hién: Cong dan Viét Nam, Ngudi Viét Nam dinh cu ¢ nudc ngoai, Ngudi
nudc ngoai, Can bd, céng chirc, vién chirc, Doanh nghiép, Doanh nghiép c6 vén dau tu
nudc ngoai, T6 chirc (khong bao gdm doanh nghiép, HTX), T6 chirc nudc ngoai, Hop tac xa
Co quan thue hién: Co quan tryc tiép quan 1y ngudi thi hanh cong vu gy thiét hai trong
hoat dong quan 1y hanh chinh quy dinh tai Diéu 33 ctia Luat TNBTCNN niam 2017 & cip
xa, dang khai

Co quan c6 tham quyén: Khong c6 thdng tin

Pia chi tiép nhan HS: Khong c6 thong tin

Co quan dwoc ity quyén: Khdng co théng tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Quyét dinh giai quyét boi thuong.

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay ban Co quan
hanh  ban hanh
10/2017/QH14 Luat Trach nhiém bdi thudng ctia nha nude 20-06-  Qudc Hoi
2017

68/2018/ND-  Nghj dinh quy dinh chi tiét mot s diéu va bién phap 15-05-  Chinh phu
CP thi hanh Luat Trach nhi€ém boi thuong cua Nha nudc 2018

04/2018/TT-  Thong tu ban hanh mot sO biéu mau trong céng tac  17-05-  Bo Tu phap
BTP boi thuong nha nude 2018

Yéu cau, diéu kién thue hién: - C6 mot trong cic cin cir xac dinh hanh vi trai phap luat
cia ngudi thi hanh céng vu gy thiét hai va yéu cau bdi thuong twong tmg quy dinh tai
khoan 2 Piéu 7 Luat TNBTCNN nam 2017; - C6 thiét hai thyc té ctia nguoi bi thiét hai
thudc pham vi trach nhiém bdi thudng cia Nha nudc theo quy dinh ctia Ludt TNBTCNN
nim 2017; - C6 mdi quan hé nhan qua giira thiét hai thuc té va hanh vi gdy thiét hai.

Tu khoa: Khéng ¢ thong tin

M6 ta: Khong cé thong tin
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