UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

XA BINH LANG Doc 1ap - Tw do - Hanh phiic
S6: 321/QP-UBND Binh Lang, ngay 08 thang 07 nam 2022
QUYET PINH

vé viéc ban hanh bd sung quy trinh quén ly ngi bo thugc
hé thong quan ly chit lwgng theo Tiéu chuin quoc gia
TCVN ISO 9001:2015 tai UBND xa Binh Lang

CHU TICH UY BAN NHAN DAN XA BINH LANG

Can cir Ludt Té chirc Chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt svra doz b6 sung mét s6 diéu ciia Ludt T chire Chinh phii va Ludt T6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cw Quyét dinh sé 19/2014/0P- ITg ngay 05 thang 3 nam 2014 cua Thu
twong Chinh Phu vé viéc ap dung Hé thong qudn 1y chdt heong theo tiéu chudn
quoc gia TCVN ISO 9001:2008 vao hoat dong cua cdc co quan, t6 chirc thugc hé
théng hanh chinh nha mde;

Can cit Théng tir s6 26/2014/TT-BKHCN ngay 10/10/2014 ciia Bé tredng B
Khoa hoc va céng nghé quy dinh chi tiét thi hanh quyét dinh sé 19/2014/0D-TTg
ngay 05 thang 3 nam 2014 ciia Thi twéng Chinh Phi vé viéc dp dung Hé thong
qudn Iy chdt lwong theo tiéu chudn quoc gia TCVN ISO 9001:2008 vao hoat dong
ciia cdc co quan, 16 chirc thuéc hé théng hanh chinh nha nuéc;

Can cur Quyét 56 101/OD-BKHCN ngay 21/01/2019 cua Bo truong Bo khoa
hoc Cong nghé ve viéc cong b6 M6 hinh khung Hé thong quan 1y chat lwong theo
Tiéu chuan quéc gia TCVN ISO 9001: 2015 cho cdc co quan, t6 chirc thuéc hé
théng hanh chinh nha nude tai dia phwong;

Theo dé nghi ciia Cong chitc Pia chinh - Xdy dung,
QUYET DINH:

Pi¢u 1. Ban hanh bo sung 01 quy trinh quan 1y ndi bd thudc Hé thong quan
1y chat lugng theo tiéu chuan Quéc gia TCVN ISO 9001: 2015 tai UBND x4 Binh
Lang, cu thé:

B6 sung 02 quy trinh cp gidy xac nhan than nhan cia ngudi c6 cong va
dang ky cai nghién ma tiy tu nguyén. Ma hi¢u (PL 01/QT.ISO.01)

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Ban chi dao ISO cua x4,
Cong chirc Van phong - Thong ké va cac cong chirc chuyén mén c6 lién quan thudc
UBND x4 cin ctr Quyét dinh thi hanh ./.
Noi nhgn:

- Lanh dao UBND x4;

- Thénh‘vién BCD ISO x3;
- Nhu diéu 3;

- Luu: VP.




ha tuc Cap gidy xac nhan than nhin cia nguoi cé cong
/1. Trinh tu thuc hién
~ Budc 1: Nguoi co cong hodc than nhan nguoi ¢6 cong lam don dé nghi cap
gidy xac nhan than nhan cua nguoi o cong gui Uy ban nhan dan cap xa noi thuong
tra kém ban sao dugc chimg thyc tir mot trong cac giay to theo quy dinh tai khoan
1 Bi€u 116 Nghi dinh s6 131/2021/ND-CP .

2. Uy ban nhan cap x3 noi thudng tra trong thoi gian 05 ngay lam viéc ké tir

ngay tiép nhan du glay to, ¢ trach nhiém cap gidy xac nhén thén nhan cua nguoi
c6 cong theo Mau so6 45 Phu luc I Nghi dinh s6 131/2021/ND-CP .

1.2. Cach thire thyc hién: Qua dich vu buu chinh cong ich hoac truc tiép.

1.3. Thanh phén, s6 lwrong hd so

1.3.1. Thanh phan hé so

- Pon dé nghi cap gidy xac nhan than nhan cua ngudi co cong.
- Ban sao duoc chimg thuc tir mot trong cac gidy to sau:

+ Gidy chung nhan ngudi c6 cong hodc Ky niém chuong nguoi hoat dong
cach mang, khang chién, bao vé To quoc, lam nghia vu quéc té bi dich bat tu, day;
Huén chuong, Huy chuong khang chlen Huéan chuong, Huy chuong chién thing;
ky niém chuong “T6 qudc ghi céng”; bang “C6 cong véi nude”

+ Gidy to do co quan co thAm quyén ban hanh, xac nhan m01 quan h¢ voi
ngudi co cong gom: can cude cong dan hodc sé ho khau di dugc cip trude ngay 01
thang 7 ndm 2021.

1.3.2. 86 lwgng hé so: 01 bo.

1.4. Thoi han giai quyét: 05 ngay lam viéc ké tir ngdy nhan du hd so theo
quy dinh.

1.5. Pdi twong thwe hién thii tuc hanh chinh: C4 nhan.

1.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cép x4.

1.7. Két qua thwe hién thi tuc hanh chinh: Gidy xic nhan than nhan cua
ngudi co cong.

1.8. L¢ phi: Khong.

1.9. Tén mau don, miu t& khai: Khong

1.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong

1.11. Can cw phap ly ban hanh

- Phap 1énh Uu dai nguoi ¢ cong vGi cdch mang nam 2020.

- Nghi dinh s6 131/2021/ND-CP ngay 30/12/2021 ctia Chinh phu quy dinh
chi tiét va bién phap thi hanh Phap 1énh Uu dai ngudi ¢d cong véi cach mang.
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2. Tha tuc Pang ky cai nghién ma tuy tu nguyén
2.1 Trinh ty thuc hién
Buwéc 1: Nop ho so

- Nguodi nghién ma tay, nguoi dai dién hop phép cua nguoi nghién ma tay tu
du 12 tudi dén dudi 18 tudi nop 01 bd hd so theo quy dinh tai Khoan 4 Piéu 28
Nghi dinh s 116/2021/ND-CP tai diém tiép nhan dang ky cai nghién ciia Uy ban
nhan dan cdp x3 noi cu tri va xudt trinh ban chinh gidy to tiy than dé dbi chiéu.

- Péi voi truong hop ngudi bi co quan co tham quyén xac dinh 1a nghién ma
tay thi trong thoi han 05 ngay lam viéc, ké tir ngay co két qua xac dinh nghién ma
tay cua co quan co thAm quyén, nguoi nghién ma tiy tir da 12 tudi trd 1én (sau day
goi tit la nguoi nghién ma tay) phai dang ky cai nghién ma tay tu nguyén hodc
dang ky dleu trj nghién céc chat dang thudc phién bang thudc thay thé tai Uy ban
nhan dan cp x3 noi ngudi do cu tra. Truong hop, nguoi khong co noi cu tra on
dinh thi dang ky tai Uy ban nhan déan cap xa noi nguoi dé c¢6 hanh vi vi pham phéap
luat.

Buéc 2: Tiép nhan hé so

- Chu tich ij ban nhan dan cép x4 bd tri dia diém, nhan sy tiép nhéan ho so,
hudng dan viéc dang ky cai nghién tu nguyén.

- Pia diém tiép nhan ding ky cai nghién ty nguyén phai c6 trang thiét bi can
thiét cho viéc don ti€p, luu ho so dang ky.

- Ngudi tiép nhan kiém tra ho so, ddi chiéu gidy to tiy than va vao sb ding
ky cai nghién ma tay ty nguyén theo Mau s6 23 Phu luc II Nghi dinh s
116/2021/ND-CP. Truong hop hd so chua hop 1&, nguoi tiép nhan hudng din
ngudi ding ky hoan thién, bd sung ho so dang ky cai nghién ti nguyén.

Budée 3: To chire thim dinh, quyét dinh cai nghién ma tay tw nguyén/
khong quyét dinh cai nghién ma tuy tw nguyén.

- Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhan dang ky cai nghién tur
nguyén Cong an cap x4 c6 trach nhiém gitp Chu tich Uy ban nhan dan cung cap
tham dinh hd so ding ky cai nghién, trinh Chu tich Uy ban nhan dan cap x4 quyet
dinh cai nghién ma tay tu nguyén tai gia dinh, cong dong. Truong hop khong quyét
dinh cho cai nghién ma tay tw nguyén tai gia dinh, cong dong phai tra 16i bang vin
ban va néu rd 1y do.

- Quyét dinh cai nghién ma tay tu nguyén tai gia dinh, cong dong, theo Mau
sO 24 Phy luc II Nghi dinh s6 116/2021/ND-CP phai duoc giri cho c4 nhan, gia
dinh ngudi cai nghién, cac don vi cung cap dich vu cai nghién ma tay tai gia dinh,
cong dong va cac to chirc, ca nhan co lién quan dé thuc hién.

2.2. Cach thirc thue hién


https://luatvietnam.vn/an-ninh-trat-tu/nghi-dinh-116-2021-nd-cp-chinh-phu-huong-dan-luat-phong-chong-ma-tuy-luat-xu-ly-vi-pham-hanh-chinh-ve-cai-nghien-ma-tuy-215006-d1.html
https://luatvietnam.vn/an-ninh-trat-tu/nghi-dinh-116-2021-nd-cp-chinh-phu-huong-dan-luat-phong-chong-ma-tuy-luat-xu-ly-vi-pham-hanh-chinh-ve-cai-nghien-ma-tuy-215006-d1.html

‘Nop hd so truc tiép tai diém tiép nhan ding ky cai nghién cua Uy ban nhan
dan cap xa.

2.3. Thanh phan, s6 lwong ho so

2.3.1. Thanh phan hé so

- Bang ky cai nghién ma tiy ty nguyén cua nguoi nghién hodc nguoi dai
dién hop phap theo Mau s6 22 Phu luc II Nghi dinh s6 116/2021/ND-CP;

- Ban sao Phiéu két qué xac dinh tinh trang nghi¢n ma tiy cua co quan co
tham quyén;

- Ban ph6té mot trong cac loai gidy to tiy than: cin cudc cong dan hodc
ching minh nhan dan, ho chiéu, gidy khai sinh (d6i véi nguoi tir da 12 tudi dén
duéi 18 tudi) cua nguoi nghién ma tay.

2.3.2. S6 lwgng hd so: 01 bd.
2.4. Thoi han giai quyét: 03 ngay lam viéc, ké tir ngay nhan da hd so hop

A

1€.
1.5. P6i twong thwe hién thi tuc hanh chinh
Nguoi nghién ma tiy, nguoi dai dién hop phap ctua nguoi nghién ma tiy tur
da 12 tuoi dén dudi 18 tudi.
2.6. Co quan giai quyét thi tuc hanh chinh
Uy ban nhén dan cép x4.
2.7. Két qua thwe hién thi tuc hanh chinh

Quyét dinh ctia Chu tich Uy ban nhan dan cdp xi vé viéc cai nghién ma tay
tu nguyén tai gia dinh, cong dong.

2.8. Lé phi: Khong.
2.9. Tén mau don, méu to khai

, - Pang ky cai nghién ma tiy ty nguyén (Mau sé 22 Phu lyc II Nghi dinh
sO 116/2021/ND-CP).

- Quyét dinh cai nghién ma tay tu nguyén tai gia dinh, cong ddng (Mau sb 24
Phu luc II ban hanh kém theo Nghi dinh s6 116/2021/ND-CP).

2.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh
Khéng c6 yéu cau, diéu kién thuc hién thu tuc hanh chinh.
2.11. Can ctr phap ly ban hanh

- Luat Phong, chéng ma tay s6 73/2021/QH14.

- Nghi dinh s6 116/2021/ND-CP ngay 21/12/2021 ciia Chinh pha quy dinh
chi tiét mot s6 diéu cua Luat Phong, chong ma tay, Luat Xur ly vi pham hanh chinh
vé cai nghién ma ty va quan ly sau cai nghién ma tay.
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